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ENTRY LEVEL TECHNOLOGY STANDARDS FOR PROFESSIONAL EDUCATION

BASIC TECHNOLOGY LITERACY EXAM

SAMPLE TEST

MODULE 5: DATABASE

1.
Open a blank database in the Database Program. (Test sites use Microsoft Access 

2007)

2.
Create and save the new database as TENANT in the DATABASE folder on your flash drive or hard drive.
3.
Create a table in design view with the following fieldnames, data types, descriptions, and field sizes.


Field Name

Data

Description



Field Size


Last Name

Text

Customer’s last name


15


First Name

Text

Customer’s first name


10


Phone


Text

Customer’s phone number

14
Unit Type

Text

Type of unit desired


10




Rent


Currency
Amount of rent paid


n.a.
4.
Identify the Primary Key as Last Name.  Save the table as Tenant List <your last name>. Close the table design view.

5.
Open Tenant List. Add the following records to the file:


Last Name

First Name
Phone


Unit Type

Rent


Varney


Phil

(601) 555-1245
2 bdrm


550


Sanchez

Gloria

(601) 555-3411
Studio


300


Holly


Bret

(601) 555-5614
1 bdrm


400


Link


Lynette
(601) 555-7811
1 bdrm


400


Thai


Sandra

(601) 555-3314
2 bdrm


550


Griffin


Robert

(601) 555-2451
Studio


300


Knight


Patrick

(601) 555-7821
1 bdrm


400

6.
Save the file. Close this window.

7.
Create a New Form.  Use the Tenant List table to create the form including all fields.  Name the new form "Tenant Form <your last name>."  Insert the following New Records.


Last Name

First Name
Phone


Unit Type

Rent

Broyles

Bill

(601) 555-4488
2 bdrm


550


Smith


Annette
(601) 555-4018
Studio


300


Angel


Judy

(601) 555-1133
2 bdrm


550


Pryor


Howard
(601) 555-3567
1 bdrm


400

8.
Print the updated Tenant List table in the datasheet view.

9.
In the Rent field, find all occurrences of $400.00 and replace all with $425.00.  Save and print the revised Tenant List table.

10.  
Change the database structure:


Add the field – Apartment Number as Apt. No.  Insert this field between "First Name" and the “Phone” columns in the table structure.  Field size = 2.

Existing Field
    Existing Field   New Field   Existing Field            Existing Field   Existing Field    

Last Name
    First Name
      Apt. No.     Phone
            Unit Type
  Rent

Varney

    Phil

       10
  
 (601) 555-1245   
2 bdrm

  550

Sanchez
    Gloria
       15

  (601) 555-3411        
Studio

  300

Holly

    Bret

       25

  (601) 555-5614         
1 bdrm

  400

Link

    Lynette
       19

  (601) 555-7811       
1 bdrm

  400

Thai

    Sandra
        2
  
  (601) 555-3314         
2 bdrm

  550

Griffin

    Robert
        8

  (601) 555-2451   
Studio

  300

Knight

    Patrick
       18

  (601) 555-7821   
1 bdrm

  400

Broyles
    Bill

       14

  (601) 555-4488   
2 bdrm

  550

Smith

    Annette
       11

  (601) 555-4018         
Studio

  300

Angel

    Judy

       20

  (601) 555-1133   
2 bdrm

  550

Pryor

    Howard
        4

  (601) 555-3567   
1 bdrm

  400

11. Change the order of the field columns in the datasheet view. Move the Apartment Number field column so that it occurs before the Last Name column. Print.

12. Change the width of the Apartment Number field to fit the size of the inserted apartment numbers.  

13. Delete record for Sandra Thai – Print datasheet.

14. Query the database for complete records of all customers with “2 bdrm” apartments and then sort the results in ascending alphabetical order of the last name.  Save the Query as Tenant Query <your name>, and then print it.

15. Create a report of the information in Tenant Query. Organize your report information in this order:



Apartment Number, Last Name, First Name, Unit Type, Rent



Sort by Rent in ascending order




Justified layout, and landscape orientation


Style of your choosing



Title:  Tenant List and your name



Print. 
Close.

16. Compare your final product with the directions given above.

17. Close the entire database. 

18. You should be able to complete this module in approximately 40 minutes.

19. You have completed the SAMPLE BASIC TECHNOLOGY LITERACY EXAM.

