COURSE NUMBER: FSC 497 INSTRUCTOR: Dean Bertram
COURSE TITLE: Internship (601)266-5124
SEMESTER: Fall 2009 AKH 103
Box 5127, USM
Hattiesburg, MS 39406

COURSE OBJECTIVES: This course is intended to fulfill the requirement for participating in an internship
for the completion of the BS degree in Forensic Science. Upon completion of this course, students should have
obtained experience working in the field of Forensic Science in any applicable area of expertise.

DROP DATE: SEPTEMBER 1 is the last day to drop the course and receive a full refund. SEPTEMBER 30
is the last day to drop the course without academic penalty.

COURSE COMMUNICATIONS: Communication with the students will be primarily on a one-on-one basis.
If there are any changes that arise in the syllabus, each student will be notified of the change via USM email.
Therefore, it is given that each student is expected to have their USM email address activated for this purpose.

COURSE REQUIREMENTS:
1. Completion of 200 Hours of actual work per 3 hours of credit
2. Turn in a notebook containing:
a. Employer information
b. Explanation of work completed
c. Copy of evaluation letter(s) from all persons that supervised the intern
d. All time sheets signed by employer

GRADING POLICY:

A = 100% completion of required work hours, completion of notebook with all required documentation,
exemplary evaluation from employer

B = 100% completion of required work hours, notebook submitted with most required documentation, average
evaluation from employer

C = 100% completion of required work hours, notebook submitted with most required documentation, poor
evaluation from employer

D = 75% completion of required work hours, notebook submitted with most required documentation, poor
evaluation from employer

F = Below 75% completion of required work hours, either no submission of notebook or submission of
notebook with little required information, poor evaluation from employer

OFFICE HOURS: By appointment only

ADA STATEMENT: If a student has a disability that qualifies under the Americans with Disabilities Act
(ADA) and requires accommaodations, he/ she should contact the Office for Disability Accommodations (ODA)
for appropriate policies and procedures. Disabilities covered by ADA may include learning, psychiatric,
physical disabilities, or chronic health disorders. Students can contact ODA if they are not certain whether a
medical condition may qualify. Office for Disability Accommodation, 118 College Drive # 8586, Hattiesburg
Mississippi, 39406, 601-266-5024 or 228-214-3232, fax- 601-266-6035, Students with hearing impairments can
contact ODA using the Mississippi Relay Service at 1-800-582-2233 or email Suzy Herbert at Suzanne.
Herbert@usm.edu

ACADEMIC HONESTY: (USM Undergraduate Bulletin, 2007-2008, p. 88) When cheating is discovered, the
faculty member may give the student an F on the work involved or in the course. If further disciplinary action is
deemed appropriate, the student should be reported to the dean of students. In addition to being a violation of
academic honesty, cheating violates the Code of Student Conduct and may be grounds for probation, suspension,
or expulsion. Students on disciplinary suspension may not enroll in any courses offered by The University of
Southern Mississippi.




Intern Evaluation

To Dean Bertram,

time at Gulfport Police Department as an intern was well spent.
The internship program that has now been established is a tremendous help to our
workload. has helped in the following areas: AFIX Tracker biographicals, Identix
database, E-traces, processing evidence, destroying evidence, administrative duties, crime
scenes, MS Crime Lab submissions, fingerprinting applicants and autopsy’s, forensic
‘requests for analysis, amongst many other areas of forensic science.

has excelléd in every area that she has attempted. She has brought much of
her knowledge from USM, which bas helped us gain that information and put it to use.
Her ability to point out what could be changed within the department can help us better

our performance and standard operations.

This experience has been a pleasure and has given us the ability to entrust future
intern candidates within the department. We look further to any new students that can
perform and excel as...._. has done. .

Sincerely,

Lt. George Chaix




© FHC 497 {Fall 2007} - Time Sheet

Tuesday | Wednesday Tharsday | Friday
B0 Tdenti: Trinsmittance Tdeatls Trarsemtianes
= Lapy Dispositicns for Reconds Tdenilix Transemittance
T Capy Dispositioas for Records [ Disposifion Onders
130 1 Copy Dispositions for Reords Lumch
1200 Lunch R-Eﬂﬁ.-nfdmgg_,g Hons
120 Copy Dispoaltions for Recards of dispositions ]
Li30 Capy Dispositions for Records. Research of dispositioas
15:00 Copy Dispositens for Records Research of dispesfions
16:00 D:ipylﬁlspcmﬁm; for Racords Fesearch of disoosifons
Total | 0 Hows B Fours - _ﬂm%_,__
Date | 033EP2007 OSREF2007 | i | DTSEPI007
Total kours for week 16 -
! Time Motuday | Tiees Wmadu_r [ Trnsdey Friday
g:ﬁ . 1.[:'..5”““ Transmittance | Lead vehicles for move to new Building
: opy Disnositions for Records [M-Mmlmﬁn_mmmmbnﬂmm
10700 Copy Dispeaitians for Records Laad wehicles for move to new -1
140 Qﬂﬁ%@; Laond vehicles fir move 1o new ]
200 Lunch Lm——-——-—.;__mﬁ_
300 Crime Scene Lmdwhu:i:sﬁrmmmhmm
14:00 Copy Dispositions for Records Load vehicles for mave o new uildi
15:00 Copy Dispasitions for Reconds Mnmcﬁ_'
16:00 Copy Dispositions for Records Load vehicles for move to new building
Taotal | 0 Hours B Hours —_ d Hours
Dwte | 0SEF2007 T1ZSEPI0T TR
Total hours for week 16 —
Teme | Monday Tueadey T Wednesday Thursday | Fridey
9:00 Cnp}lbméﬁm&rkmrda Fﬁcﬂhpwmrm File DHspositions
| 1000 | Copy I far Recards File D{apoilbom File
[11:00 ] File VHS tape Fil Dispasitions Fh Dpeations Emositions
12:00 | Lunch Leave File Blw. iams
13:00 | Hleip pur up light In boaking File Digpeaiticms
14:00 | Hedp JE. coganize evidence File Diispoaitions
1500 Eﬂ.i.‘t Transmittance File Diispositions 1
L6000 | Tdentix Transmiliance i b:;\":Im
# Hours urs
H 175EP00T 195EP2007 21SEFX0?
Total hours for week 20
ime | Monds ) Tucsday | Wednesd | Tharsdey | Friday -
E:llimlrlt F&I:ng * RME Data Ealry/Verification EMS Data Eatry/ Verification
S0 | File Dispositions RMS Datn Entry/Verificatian BMS Diata E.Iir‘_.'ﬁufﬁmm
10:00 | File Dispositions RMS Dara Eatry Verification RMS Du.l:Enrlr)‘ erification
11:00 | File Disposstions Fingerprint Transmittanee Frep, File Dispositions
12:00 | Lusch Leave g::h .
13:08 | File Dispesitions B [-',;_1., [E a]bam. i
14:00 | Latent [ AFTX ! anmnmm
| 13:00 | Latent loput AFIX f&:[:lupum
16:00  Latent LInput AFLX Biographical ile Dispa
Total | & Hours 4 Houars % Hours
Db | 24SEF2007 2RSEP2007 2ESEP200T
Tuoind bours for week 20
Time Tuesday | Wednesday | Thursday | Fraday
B:00_| Print Disposal Ordess Print Disposal Ordees Copy Dispositices lor Becords |
900 [ Print Dispasal Orders Print Dispasal Orders Frint Disposal Crders .
10:00 | Primt Disposal Crdera Commercial », [ an; i Orreders
11000 | Prini Disposal Crders Comamervial wiGary Hargrove | Print Disposal Orders
12010 _| Primt Disposal Chrbers Print Disposal Orders Print Disposal Crders
130 _| Print Disposal Oroes Print Disposal rders Print Disposal Orders
14200 | Primt Dispesal Orders Biodie retirement 1 File Dlwld:nns |
15200 | Print Disposal Orders Bodie retirement 1 File Dispoaitions
1600 | Lenve Print Disposal Orders Leave |
Total |8 Hours % Hours B T-Tmin;
[Date | 01OCTZO0? 30CT2ET E0CT2007




Total hoors for week 25

[ Time | Monday Tuesday | Wednesday Tharsdny | Fricay
500 Capy Dispositians foe Records File Dispositions
B0 | File Dispositions File Dispasitions
10:00 File Dispeaitions File Dispositicns ]
11:00 File Dispositions ___| File Dispositions |
12:00 File Dispositions File Disgositions
1300 File Dhspositions Segment Palm Prints in AFTY _i
L4:00 File Dispositions Segment Palm Prints in M’D{ |
1540 Segitwent Palm Prints in AFTX Segmiznt Palim Priats in AFIX |
Tatal | Feours & Hours B Hours
Date | 0ROCT2007 | 10QCT 2007 | 120CT2007
_Total hours for week 16
[ Time | Monday Tuesdsy | Wed Thursdny | Friday __
B0 PﬂlJ:d Evidence for Dispasal Pailed E\rldmwfcerlapoaal Check in Evidence from MSCL |
S0 | Crime Scene Palled Evidence far | Pt Dvags returned from MSCL away
10:00 | Pulled Bvidence for Dispasal Fulled Evidence for Dizposal | File Invodces
11:00 I"l.i'llth'l.lJ.’rmﬁe for Diispasal Segment Palm Frints in AFLX File Ters Prnt cards
12:00 I‘ullut Evidersce fior Disposal Segment Pelm Prints in AFDC File Ten Prnt eards
13:000 Scml’ﬂll.ﬂ'rhﬂsﬁﬂx Fut Drags retumed from MECL away Leave
L4000 | Segment Paim Prints AFIX Segmend Palm Prints in AFDL
15:04)0 | Segment Paim Prings AFTX Segment Palm Prints in AFD{
Totl | & Hours E_Hours 5 Hours
Date | 150CTHNT 1I0CT2M07 190207
Tatad bowrs for week 21
Time | Mowday Tuoeeday | Wednesd Thursday | Friday
§:00 | Fibe fingerprini cards
S| Fibe fingerprint cards
1000 FJI: ibe fingerpeint cards
11:00 g!w-].ru cards
Total | 4 Hours | _Hours Hours
Date | 2I0CTI0NT 4CCT2T 200CT2007
Total bours for week 4
Time | Monday Tuesday | Wednesdry Thursday | Friday
T:30 RMS data entryVerification
2:00 | Prant Dispasitions Document gases in 05 data entry™erification
900 | Print Dispasitions: Document cases n mﬁng:mm RMS data entryVerification
1000 | Docurtsent cases in refrigeridors L‘:mmme]sp-ud.dmt of cases in File MECL reparts
e
1130 | Docustsent cases i refrigecators Create excel spread sheet of coses in File MSCL reparts
Ic
1200 | Document cases in refrigerators Create excel spread sheet of cases in Lunich )
selrigerntors pa evidence from OGiessica
13:00_| Decument cases In Fily MECL reponts BIA3 dan entry/Verification
| 1400 | Document cases in r:ﬁl;:;r_no'ﬂ Leave File MECL repornis
500 Domn:utmuinﬁﬁ-ma_mg Segment palms in AFTY
Tatal | & Hours & Huours 8 Hours
Date | 290CT2007 ILOCT2007 OZNOV 2007
Tital howrs for week 22 -
Time | Monday Tuesday | Wednesday Thursday | Fridny ]
#:00 | Pull Evidence for Disposal File property mvoices RMS data eotryVerification |
%00 | Pull Evidence for Disposal Identix Tramsmittance BMS dts entry/Verlioation | N
10:00 | File Identix Tramsmittance Segment palm peints AFIX |
11:04 | Segment palms in AFTY File fmgerprint cards Check m Fvidesca ﬂ'ﬂmMSCL
Total |4 Hours 4 Heairs 4 Hours
Dute | (SMOVIHT OTHOVZDNT DYNOVENIT 1
Total howre for week 12
Time | Monday Tuwesdry | Wednesday Thursdny | Friday
800 | RMS data endryVerification File Fingespring cands File Firgerprint cards
9:00 | BME datn Merification File Fingesprint cards File Fingerprint cards
10:00 | File MCL requests File Fingeeprine casds File Fingerprint cards
L1040 | Seginent palms prints AFTY File Fingerprint cards Segment palm prints AFLX
Total | 4 Howrs 4 Hours 4 Hours
Date | 1ZNOVINOT LA O 2007 LEMOA2007

Total howrs for week 12




Time | Mondsy Tuesday | Wednesday Thursday | Friday
#00 | File Fingsrprint cards | Pull leviices
B:00 Pnltw Invaices Pull Property Invoices
1000 | Pull Propemy [nvoices Pull Praypeety Invoices )
11:00 | Pull Property Invoices Pull Property Invedces .
Tatnl | 4 Hours 4 Hours | Hours
Crate | 19NOWIHIOT 2INOYVI0NT | 23NOA 2007
Tatal hours for week §
Time | Moaday Tuesday | Wedn Thursda; Friday
E:00 | Pull Property Invodces BMSE Data EntryVerificaton
900 | Bessarch Case Information EMS Diata Entry/Verification
10:00 | Research Case Lnfirmation Pull Property Invaices
11:00 | Research Cose Information Fike MSCL Repons
Totsl |4 Hours 4 Hours Hours
| Date | 2GMOWVIO0T 2BV 2T SONOAWZO0T
Total howrs for week Total to date 26
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