Graduate Council Minutes

The University of Southern Mississippi

January 25, 2010
The Graduate Council met at 3:00 p.m. on January 25, 2010 in McCain Library, Room 203 with Dr. Ernest King, Chair of the Graduate Council, presiding.

The following voting members were present:, Dr. Vernon Asper, Dr. Sam Bruton, Dr. David Daves, Dr. Dan Drane, Dr. Chris Goertzen, Dr. Sabine Heinhorst, Dr. Lawrence Hosman, Dr. Stephen Howden, Dr. Ernest King, Mr. Dixon McDowell, Dr. Michael Neiberg, Dr. Bonnie Nicholson, Dr. Lisa Nored, Dr. Mark Peterson, Dr. Timothy Rehner, Dr. Sharon Rouse, Dr. Shiao Wang, Dr. Ellen Weinauer, Dr. Mike Wittmann and Dr. Kathy Yadrick.
The following voting members were represented by proxies to constitute a quorum: N/A
The following non-voting members were present: Ms. Alice Ferguson, Ms. Nancy Kaul, Mr. Greg Pierce, Dr. William Powell, and Dr. Susan Siltanen
The following guests were present: Ms. Tammy Adams, Dr. Diane Fisher, Mr. Desmond Fletcher, Dr. Taralynn Hartsell, Dr. Jane Hudson, Ms. Kathryn Lowery, Dr. Ed Mann, Ms. Desiree Rodriguez and Dr. Steve Yuen.
1.0
Call to Order

Dr. King called the meeting to order at 3:00 p.m.

2.0
Adoption of Agenda

Dr. King presented the agenda for approval.  Dr. Howden moved and Dr. Neiberg seconded a motion to approve the agenda.  The motion passed.

3.0
Approval of Minutes 

Dr. King presented the December 7, 2009 minutes for approval.  Dr. Hosman moved and Dr. Neiberg seconded a motion to approve the December 7, 2009 minutes.  The motion passed. 

4.0
Course and Program Proposals


4.1
College of Arts & Letters


No new business.

4.2
College of Business


No new business.


4.3
College of Education and Psychology



4.3.1
Department of Educational Studies and Research

Dr. King presented the request to modify the M.Ed. in Counseling and Personnel Services emphasis in College Student Personnel Services.  Dr. Hosman moved and Dr. Nored seconded a motion to approve the modification of the M.Ed. in Counseling and Personnel Services emphasis in College Student Personnel Services.  The motion passed.



4.3.2
School of Library and Information Science




Dr. King presented the request to add a Graduate Certificate in Archives 



and Special Collections.  Dr. Heinhorst moved and Dr. Hosman seconded 



a motion to approve the addition of the Graduate Certificate in Archives 



and Special Collections.  The motion passed.



4.3.3
Department of Curriculum, Instruction, and Special Education




Dr. King presented the request to modify CIE 606, CIE 724, CIE 725, CIE 


728, CIE 768, CIE 776, CIE 782, CIR 705, CIR 706, CIR 713, CIR 721, 



CIR 728, CIR 729, CIR 733, CIR 736, CIR 754, CIS 603, CISE 800, CISE 


802, CISE 806, CISE 807, CISE 808, and CISE 809.  Dr. Hosman moved 



and Dr. Neiberg seconded a motion to consider the modification of these 



courses as a group.  The motion passed.  Dr. Hosman moved and Dr. 



Neiberg seconded a motion to approve the modification of CIE 606, CIE 



724, CIE 725, CIE 728, CIE 768, CIE 776, CIE 782, CIR 705, CIR 706, 



CIR 713, CIR 721, CIR 728, CIR 729, CIR 733, CIR 736, CIR 754, CIS 



603, CISE 800, CISE 802, CISE 806, CISE 807, CISE 808, and CISE 809.  


The motion passed.


4.3.4
Department of Technology Education




Dr. King presented the request to add a Business Technology emphasis to 



the MS in Instructional Technology.  Dr. Hosman moved and Dr. Rouse 



seconded a motion to approve the addition of the Business Technology 



emphasis to the MS in Instructional Technology.  The motion passed.




Dr. King presented the request to add an Instructional Technology 




emphasis to the MS in Instructional Technology.  Dr. Hosman moved and 



Dr. Rouse seconded a motion to approve the addition of the Instructional 



Technology emphasis to the MS in Instructional Technology.




Dr. King presented the request to suspend admission to the MS in 




Technology Education and the two emphases “Business Technology 



Education” and “Technical and Occupational Education”.  Dr. Rouse 



moved and Dr. Rehner seconded a motion to approve the suspension of 



admission to the MS in Technology Education and the two emphases 



“Business Technology Education” and “Technical and Occupational 



Education”.  The motion passed.



Dr. King presented the request to modify BTE 608, BTE 651, BTE 652 



and BTE 653.  Dr. Neiberg moved and Dr. Hosman seconded a motion to 



consider the modification of these courses as a group.  The motion passed.  


Dr. Neiberg moved and Dr. Hosman seconded a motion to approve the 



modification of BTE 608, BTE 651, BTE 652 and BTE 653.  




The motion passed.  

4.4
College of Health
4.4.1
Department of Medical Technology

Dr. King presented the request to modify MTC 604 and MTC 609.   


Dr. Hosman moved and Dr. Neiberg seconded a motion to consider the 


modification of these courses as a group.  The motion passed.  Dr. 



Hosman moved and Dr. Neiberg seconded a motion to approve the 



modification of MTC 604 and MTC 609.  The motion passed.  

  
Dr. King presented the request to modify the Master’s in Medical 



Technology.  Dr. Rehner moved and Dr. Yadrick seconded a motion to 


approve the modification of the Master’s in Medical Technology.  


The motion passed.

4.5       College of Science and Technology

4.5.1
School of Construction



Dr. King presented the request to add an Architecture and Construction 



Visualization (ACV) emphasis area to the Ph.D. in Computational 




Science.  Dr. Heinhorst moved and Dr. Nicholson seconded a motion for 



this request to remain tabled.  The motion passed.  Council is requesting 



more clarification on the need for this emphasis area as well as the number



of hours for the emphasis area. Council is also requesting a support letter 



from the Psychology Department.



Dr. King presented the request to add AEC 720 and AEC 792.  Dr. 




Heinhorst moved and Dr. Nicholson seconded a motion for these courses 



to remain tabled.  These courses will be tabled until 
there is more 




clarification for the Architecture and Construction Visualization (ACV) 



emphasis area to the Ph.D. in Computational Science.  
5.0
Officers Report


5.1
Chair – Dr. Ernest King


Dr. King covered the main points addressed in the Provost’s Council meeting that 


was held immediately prior to the Graduate Council meeting.

5.2 Chair-Elect – Dr. Sharon Rouse
No report.

5.3 Corresponding Secretary – Dr. Susan Siltanen 


Dr. Siltanen reported on the following items: Graduate enrollment numbers are 


up, she announced the 3 finalist for the Vice President for Research, the upcoming


Research Symposium and the new journal that’s going out.
5.4 Parliamentarian – Dr. Susan Siltanen



No report.
6.0
Standing Committee Reports


6.1
Bylaws Committee – Dr. Sam Bruton


No report.
6.2
Credentials Committee – Dr. Bonnie Nicholson

Dr. Nicholson submitted the Credentials report for January 2010 for approval.  The report was approved.  Please see attached.

6.3 Election Committee – Dr. Kathy Yadrick

Dr. Yadrick submitted the Election Committee report for approval.  The report was approved.  Please see attached.
6.4 Policies and Procedures Committee – Dr. Lisa Nored
No report.
6.5 Program Review Committee – Dr. Lawrence Hosman, Chair
No report.
7.0
Liaisons to University Committees


7.1
Assessment Committee- Dr. Sharon Rouse


No report.

7.2
Academic Technology Committee- Dr. Sharon Rouse



No report.
7.3       Strategic Planning Committee – Dr. Ernest King
No report.
7.4 
Strategic Enrollment Planning Council- Dr. Sharon Rouse
No report.

7.5
Provost Council- Dr. Sharon Rouse or Dr. Ernest King 



No report.
8.0
Ad-hoc Committees


8.1
IRB Training for Faculty and Graduate Students-Dr. Kathy Yadrick


This committee submitted their report for approval.  The report was approved.


Please see attached.
9.0
Unfinished Business

9.1
No new business.
10.0
New Business

10.1
No new business. 
11.0
Announcements

11.1
No announcements. 

12.0
Adjournment

The meeting was adjourned.  The next meeting is scheduled for February 15, 2010 at 3:00.


___________________________

___________________________


Greg Pierce, Recording Secretary

Dr. Ernest King, Chair

GRADUATE MINUTES COURSE/PROGRAM SUMMARY

January 25, 2010
College of Education and Psychology
Department of Educational Studies & Research

Modify: 
Master’s of Education in Counseling and Personnel Services with an 



emphasis in College Student Personnel Services.

To: 

Master’s of Education in Counseling and Personnel Services with an 



emphasis Student Affairs Administration.  Effective summer 2010.

School of Library and Information Science


Add: 

Graduate Certificate in Archives and Special Collections- 18 hours.




Effective summer 2010.

Department of Curriculum, Instruction, and Special Education.


Modify: 

CIE 606

Teaching Language Arts in the Elementary 







Grades.  Face to face format.


To: 


CIE 606

Teaching Language Arts in the Elementary 







Grades.  Face to face, interactive video and 







online delivery format.  








Effective summer 2010.


Modify: 

CIE 724

Elementary Math Methods.  Face to face 







format.  


To: 


CIE 724

Elementary Math Methods.  Face to face, 







interactive video and online delivery format.








Effective summer 2010.


Modify: 

CIE 725

Social Studies Education in Elementary 







School.  Face to face format.


To: 


CIE 725

Social Studies Education in Elementary 








School.  Face to face interactive video and 








online delivery format.  








Effective summer 2010.


Modify: 

CIE 728

Curriculum in the Elementary School.








Face to face format.


To: 


CIE 728

Curriculum in the Elementary School.








Face to face, interactive video and online








delivery format.  Effective summer 2010.


Modify: 

CIE 768

Children’s Literature for the Early Years.







Face to face format.


To: 


CIE 768

Children’s Literature for the Early Years.








Face to face, interactive video and online








delivery format.  Effective summer 2010.


Modify: 

CIE 776

Seminar in Early Childhood Education.








Face to face format.


To: 


CIE 776

Seminar in Early Childhood Education.








Face to face, interactive video and online








delivery format.  Effective summer 2010.


Modify: 

CIE 782

History and Philosophy of Early Childhood 







Education.  Face to face format.


To: 


CIE 782

History and Philosophy of Early Childhood 







Education.  Face to face, interactive video 







and online delivery format.








Effective summer 2010.


Modify: 

CIR 705

Components of the Reading/Writing 








Process.  Face to face format.


To: 


CIR 705

Components of the Reading/Writing 








Process.  Face to face, interactive video and 








online delivery format.








Effective summer 2010.


Modify: 

CIR 706

Foundations of the Literacy Process.








Face to face format.


To: 


CIR 706

Foundations of the Literacy Process.








Face to face, interactive video and online








delivery format.  Effective summer 2010.


Modify: 

CIR 713

Literacy Assessment, Diagnosis, and 








Evaluation.  Face to face format.


To: 


CIR 713

Literacy Assessment, Diagnosis, and 








Evaluation.  Face to face, interactive video 







and online delivery format.








Effective summer 2010.


Modify:

CIR 721

Reading Specialist/Literacy Coaching 







Practicum I.  Face to face format.


To: 


CIR 721

Reading Specialist/Literacy Coaching 








Practicum I.  Face to face, interactive video 







and online delivery format. 








Effective summer 2010.


Modify: 

CIR 728

Curriculum Design for a Literate 








Environment.  Face to face format.


To: 


CIR 728

Curriculum Design for a Literate 








Environment.  Face to face, interactive video








and online delivery format. 








Effective summer 2010.


Modify: 

CIR 729

Comprehensive Instruction for Literacy 







Development.  Face to face format.


To: 


CIR 729

Comprehensive Instruction for Literacy







Development.  Face to face, interactive 







video and online delivery format.








Effective summer 2010.


Modify: 

CIR 733

Comprehensive Assessment for Literacy 








Development.  Face to face format.


To: 


CIR 733

Comprehensive Assessment for Literacy







Development.  Face to face, interactive 







video and online delivery format.








Effective summer 2010.


Modify: 

CIR 736

Reading Specialist/Literacy Coaching







Practicum II.  Face to face format.


To: 


CIR 736

Reading Specialist/Literacy Coaching








Practicum II.  Face to face, interactive video








and online delivery format. 








Effective summer 2010.


Modify: 

CIR 754

Adolescent Literacy in the Content Areas.








Face to face format.


To: 


CIR 754

Adolescent Literacy in the Content Areas.








Face to face, interactive video and online








delivery format.  Effective summer 2010.


Modify: 

CIS 603

Management and Organization of Diverse







Classrooms.  Face to face format.


To: 


CIS 603

Management and Organization of Diverse 








Classrooms.  Face to face, interactive video








and online delivery format.








Effective summer 2010.


Modify: 

CISE 800

Critical Review of Professional Literature







Face to face format.


To: 


CISE 800

Critical Review of Professional Literature.








Face to face, interactive video and online 







delivery format.  Effective summer 2010.


Modify: 

CISE 802

Doctoral Seminar: Curriculum Theory.








Face to face format.


To: 


CISE 802

Doctoral Seminar: Curriculum Theory.








Face to face, interactive video and online








delivery format.  Effective summer 2010.


Modify:

CISE 806

Problems in Educational Research: Design I.







Face to face format.


To: 


CISE 806

Problems in Education Research: Design I.







Face to face, interactive video and online








delivery format.  Effective summer 2010.


Modify: 

CISE 807

Problems in Educational Research: 








Design II.  Face to face format.


To: 


CISE 807

Problems in Education Research: 








Design II.  Face to face, interactive video








and online delivery format.








Effective summer 2010.


Modify: 

CISE 808

Seminar in Teacher Education.  








Face to face format.


To: 


CISE 808

Seminar in Teacher Education.  Face to face, 








interactive video and online delivery format.








Effective summer 2010.


Modify: 

CISE 809

Grant Writing, Policy Analysis & Program 







Evaluation.  Face to face format.


To: 


CISE 809

Grant Writing, Policy Analysis & Program







Evaluation.  Face to face, interactive video







and online delivery format.  








Effective summer 2010.

Department of Technology Education


Add: 

Business Technology emphasis to the MS in Instructional Technology. 




Effective fall 2010.


Add: 

Instructional Technology emphasis to the MS in Instructional Technology.




Effective fall 2010.


Modify: 
Suspend admission to the MS in Technology Education and the two 



emphases “Business Technology” and “Technical Occupational 




Education”.  Effective summer 2010.


Modify: 

BTE 608

Curricula in Business Education.


To: 


IT 608


Curricula in Business Education.








Effective fall 2010.


Modify: 

BTE 651

Principles of Business Education.


To: 


IT 651


Principles of Business Education.








Effective fall 2010.


Modify: 

BTE 652

Seminar in Business Education.


To: 


IT 652


Seminar in Business Education.








Effective fall 2010.


Modify: 

BTE 653

Improvement of Instruction in Nonskills 








Subjects.  


To: 


IT 653


Improvement of Instruction in Nonskills







Subjects.  Effective fall 2010.

College of Health
Department of Medical Technology


Modify: 

MTC 604

Clinical Oncology.  Face to face format.










To: 


MTC 604

Clinical Oncology.  Face to face and online







delivery format.  Effective summer 2010.


Modify: 

MTC 609

Clinical Endocrinology. Face to face format.  


To: 


MTC 609

Clinical Endocrinology.  Face to face and 







online delivery format. 







Effective summer 2010.


Modify:
Master’s in Medical Technology to be offered as online degree.




Effective fall 2010.
College of Science & Technology

School of Construction

Tabled: 

Architecture and Construction Visualization (ACV) emphasis 




area to the Ph.D. in Computational Science.

Tabled: 

AEC 720

Info Interoperability, Object Oriented 







and Parametric Modeling.


Tabled: 

AEC 792

Special Problems in Architecture and 







Construction Visualization.
	DATE: Jan 25, 2010
	
	

	TO: Graduate Council
	
	

	FM: Graduate Credentials Committee
	
	

	RE: Graduate Faculty Recommendations
	
	

	Name
	Department
	Recommendation Status

	 
	Associate Level 1
	 

	Roberts, Jalynn G.
	Educational Leadership & School Counseling
	A1

	 
	Associate Level 3
	 

	Blom, Lindsey C.
	Human Performance & Recreation
	A3

	Perkins, Edward J.
	Computing
	A3

	Ward, Michael E.
	Educational Leadership & School Counseling
	A3

	 
	Regular Level 1
	 

	Flynn, Leisa R.
	Marketing & Fashion Merchandising
	R1

	 
	Regular Level 2
	 

	Anderson, Mary M. (5 Year Review)
	Accountancy
	R2

	Clark, Stanely J. (5 Year Review)
	Accountancy
	R2

	Jordan, Charles E. (5 Year Review)
	Accountancy
	R2

	Judd, Stephen G. (5 Year Review)
	Theatre & Dance
	R2

	King, Ernest W. (5 Year Review)
	Finance, Real Estate, & Business Law
	R2

	Pate, Gwendolyn R. (5 Year Review)
	Accountancy
	R2

	Posey, Roderick B. (5 Year Review)
	Accountancy
	R2

	Smith, W. Robert (5 Year Review)
	Accountancy
	R2

	 
	Regular Level 3
	 

	Bateman, Robert C. Jr. (5 Year Review)
	Chemistry & Biochemistry
	R3

	Brown, Denise M. (5 Year Review)
	Nutrition  & Food Systems
	R3

	Cannon, Gordon C. (5 Year Review)
	Chemistry & Biochemistry
	R3

	Connell, Carol L. (5 Year Review)
	Nutrition  & Food Systems
	R3

	Gaudent, Cyndi H. (5 Year Review)
	Economic & Workforce Development
	R3

	Heinhorst, Sabine (5 Year Review)
	Chemistry & Biochemistry
	R3

	Huang, Faqing (5 Year Review)
	Chemistry & Biochemistry
	R3

	Lansford, Tom (5 Year Review)
	Political Science, Int. Development, & Int. Affairs
	R3

	Molaison, Elaine F. (5 Year Review)
	Nutrition  & Food Systems
	R3

	Naghshpour, Shahdad (5 Year Review)
	Political Science, Int. Development, & Int. Affairs
	R3

	Pauly, Robert J. Jr. (5 Year Review)
	Political Science, Int. Development, & Int. Affairs
	R3

	Press, Robert M. (5 Year Review)
	Political Science, Int. Development, & Int. Affairs
	R3

	Shiratuddin, Mohd F.
	Construction
	R3

	Steedman, Marek D. (5 Year Review)
	Political Science, Int. Development, & Int. Affairs
	R3

	Yadrick, M. Kathleen (5 Year Review)
	Nutrition  & Food Systems
	R3

	
	
	

	
	
	

	Respectfully submitted,
	
	

	
	
	

	Dr. Bonnie Nicholson, Chair
	
	


Graduate Council

Elections Committee Report

January 25, 2010

Charge to Committee:

Is there a way to make elections faster and easier to administer?  If Graduate Council passes the charge on Graduate Council and Academic Council simultaneous membership, what is the best approach to handle this?

The Committee explored the approach used by Academic Council to conduct online elections.  It consists of the following aspects/steps:

1.  Utilize Qualtrics software offered through Dr. Jalynn Roberts in Institutional Effectiveness.  This option offers:

a. Web based survey hosted on secure server

b. Faculty are invited to participate through an email link

c. Software tabulates responses and a data report is provided in format preferred (Excel, SPSS, or Word)

2.  Procedure would look like this:

	Steps
	Person(s) Responsible
	Timeline

	1. Generate list of Graduate Council positions to be filled, by college or campus
	Graduate School
	February

	2. Generate lists of eligible voters (all Regular Graduate Faculty) by college or campus (USM-GC, GCRL, Stennis), in Excel spreadsheets, 3 columns, Firstname, Lastname, email address
	Graduate School
	February

	3. Generate lists of eligible nominees (regular members of Graduate Faculty in at least their third year of full-time contractual service), by college or campus
	Graduate School
	February

	4. Construct mock ballots, by college or campus, with list of eligible nominees 
	Graduate School
	February

	5. Email mock ballots to unit heads to double check/verify 
a) eligibility to serve; b) interest in serving
	Graduate School
	March

	6. Check ballots against Academic Council membership
	Graduate School
	March 

	7. Provide electronic copies of vetted ballots to Dr. Jalynn Roberts (IE) for inputting into Qualtrics software.
	Graduate School
	March

	8. Conduct election round one – send email link to designated ballot (college or campus) to matched eligible faculty (same college or campus) 
	Elections Committee
	early April

	9. Obtain frequency data report for each college/campus from Roberts and review for ties
	Elections Committee
	April

	10. Declare as winner for college/campus anyone with simple majority
	Elections Committee
	April 

	11. Conduct round two for any college/campus with tie vote.
	Elections Committee
	April

	12. Repeat steps 8 and 9
	Elections Committee
	

	13. Repeat steps 7-9 as needed for further election rounds.
	Elections Committee
	


The University of Southern Mississippi

Policy and Procedures

REQUIREMENTS FOR TRAINING IN THE RESPONSIBLE CONDUCT OF RESEARCH (RCR)

December 2009
 PURPOSE AND SCOPE 

1.0
As a Research University with High Research Activity (Carnegie classification), The University of Southern Mississippi is committed to promoting, supporting, and educating relative to the ethical and responsible conduct of research on our campuses.  Training will be made available and minimally include: Authorship and Publication, Collaborative Research, Data Acquisition and Management, Conflict of Interest, Mentoring, Research Misconduct, and Peer Review. Modules concerning research with Lab Animals and Human Subjects will be included as appropriate to the discipline of interest. The purpose of this policy is to set forth minimum training requirements for RCR.

1.1 
All faculty, including regular, research, clinical, part-time, and adjunct faculty, should receive RCR training.  

1.2 
All research staff should receive RCR training.  This includes research staff at all levels, i.e. research scientists, project/lab directors/managers, technicians, assistants.


1.3 
Students: all graduate students should receive RCR training.  All undergraduate students involved in research should also complete training.  Involvement in research does not include enrolling in research courses, but does include participating in any aspect of research or a research project, including research conceptualization, design, implementation or experimentation, data handling, or data analyses.    
1.4 
Postdoctoral fellows who are involved in research should receive RCR training whether or not they receive support from internal or external research funding. 

1.5 
Federal funding agencies require that institutions certify that a formal training program in RCR is in place for students and postdoctoral fellows supported by grant funds. 

POLICY

2.0 
The Office of the Vice President for Research (VPR) is responsible for providing access to training modules that address the ethical and responsible conduct of research. The Offices of the Provost and the Vice President for Research will identify a training coordinator who will monitor compliance. This coordinator will minimally oversee successful completion of training modules and serve as the repository for records of completion.  Optimally the training coordinator would also facilitate participation of university personnel in training by fielding questions, orienting faculty, staff and students to this resource.    
2.1
For faculty, documentation of completion of required research training is required at the time of:

a) Conferring graduate faculty status.  Graduate Council Credentials Committee verify completion of research training before granting approval.  Graduate Faculty Status Recommendation forms will be modified for this purpose.  A re-review of all faculty currently holding graduate faculty status is recommended once a policy is initiated, to ensure completion of training by all graduate faculty.  Following this initial period, this process could be completed as part of each new Graduate Faculty request.  Documentation of completion of Refresher Training could be required at the time of cyclical review of Graduate Faculty status (currently every five years).     

b) Approval of a protocol by the IRB.  Completion of training must be documented prior to IRB review; training to be completed by 1) faculty listed or signing as investigator or advisor on Human Subjects Cover Page; 2) department chair signing Human Subjects Cover Page.

c) Approval of a protocol by Institutional Animal Care and Use Committee.   Completion of training must be documented prior to IACUC review; training to be completed by 1) faculty listed or signing as investigator or advisor on IACUC Cover Page; 2) department chair signing IACUC Cover Page.

d) Submission of a grant proposal. Completion of training by all faculty investigators listed on the Internal Approval Form must be documented prior to proposal submission.

Even those faculty who teach only undergraduates need to understand basic principles related to the conduct of research, because they use research based sources in teaching.  Further, undergraduate faculty may be mentoring students in research for honors theses, McNair scholar projects, for example.    

Individual faculty, on a case-by-case basis, could request exemption from this requirement by providing a statement that he/she is neither conducting research nor teaching students about research. On the recommendation of the individual’s department chair with approval of the dean of the college in which the individual is appointed, exemptions will be overseen by the training coordinator. Exemptions will be rarely granted and expire every two years. Examples of faculty who could be exempted are adjunct faculty teaching lower division courses only.   


2.2
For research staff, all PI/project directors are responsible for ensuring that all staff members reporting to him/her complete training. The training coordinator will monitor compliance.
2.3
For students, documentation of completion of required research training is administered through the following mechanisms:
a)   Graduate School adds completion of research training to Degree Requirements and to milestones on Plan of Study forms
b)  Honors College requires completion of research training as part of Honors Thesis requirements (or possibly includes as an Honors College requirement earlier in the student’s progress)

b) All students included as researchers, research associates, or student assistants on research projects will complete RCR training prior to their inclusion on any submitted IRB or IACUC application
2.4 
Documentation is submitted by research supervisors indicating all Postdoctoral fellows who are involved in research have successfully completed RCE training whether or not these fellows receive support from internal or external research funding. 

2.5 
At the time of submission for grant funding, the PI and Institution must certify that a formal training program in RCR is in place for students and postdoctoral fellows supported by grant funds. 

2.6 
This policy establishes the minimum requirements for RCR training. Individual departments, Deans, or graduate advisory committees may expand these requirements for individual students. 

PROCEDURE 
3. 1 
Individuals will access, online, the Collaborative Institutional Training Initiative (CITI) program from the University of Miami. He/she will choose at least one of the appropriate set of modules from among the following disciplines: Biological/Biomedical Sciences. Engineering Sciences, Humanities, Physical Sciences, Social Sciences, Research Administration. The criterion for passing is set by CITI and is typically 85%. Upon successfully completing the course (set of modules), a certificate of completion is generated and sent to the training coordinator.
3.2 
In order to ensure compliance with this policy, faculty, research staff, students and postdoctoral fellows who have not completed the modules will be prohibited from receiving approval for items outlined in 2.1, 2.2, 2.3, 2.4, and 2.5 above.
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