
How to POP your old e-mail to Gmail

1. Once you are logged into your “@eagles.usm.edu” e-mail account you will need 
to click on the “Settings” button in the upper right corner of the page near the sign 
out button.

2. This will bring you to page with several different options on it. Click on the Ac-
counts tab across the top, and then click on the “Add a mail account you own” 
link.

3. Add the e-mail address of the account you wish to POP from. This would be 
your old “@usm.edu” e-mail address that Gmail is replacing. Click “next step” to 
continue.

Please note that POP only moves e-mail from your inbox. Any e-mail in folders 
will need to be moved to the inbox in order for it to transfer. 



4. First, enter the user name “w(studentID)” followed by the pass-
word you used to log into SOAR. The POP Server name will be “mail.
usm.edu.” Then, make sure the “Always use a secure connection 
(SSL)...” box is checked.  Click “Add Account” to continue.

5. Choose no and click finish when you are done. The “Get Mail from other 
Accounts” field will have your “@usm.edu” address listed. 



7. After all of the old e-mail has been moved to your “@eagles.usm.edu” account, 
you will need to remove the POP settings. To do so choose “Delete” and when 
prompted choose okay to confirm the removal of the account. 

 6. After a few minutes all of the mail on your old account will appear on your new           
@eagles.usm.edu Gmail account.


