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Sometimes your professor 
may want your class to 
partake in dialogue, this 
can be done with the chat 
or the discussion feature.  
For this example, we will be 
using the Discussions 
feature, which can be 
accessed on your course 
toolbar.  
 
 
This will be the screen you 
see when you click on 
Discussions.   
 
You have two choices in 
viewing the discussions: all 
topics (default view) or all 
of your posts.  
 
The posts are listed under 
each category, the links 
you see here.  For this 
tutorial, we will click on 
Class Lounge. 
 
 
When you click on a 
category, you should see a 
page that resembles this 
one.  You will see a 
description (which is 
collapsible), the option to 
Create a Message, and to 
see and/or reply to the 
discussions already in 
place.  To see a 
discussion, click on it’s 
subject. 
 
 
 
 
 
 
 
 
 
 
 



  
  
  

 

 
When you click on the 
subject, a pop-up window 
will appear with the 
discussion.  You have the 
option to reply, forward, or 
see the replies in the 
thread.  
 
 
 
 
 
 
 
 
This is what will appear 
when you click on reply.  
You can add attachments 
(see the mail feature 
tutorial for instruction), and 
reply to the message in 
general.  After typing your 
reply, click Send. If you’d 
like to review your 
message before posting, 
click Preview.  
 
The original message will 
always be at the bottom of 
your reply window for 
reference. 
 
 
This is what will appear 
when you click on forward.  
It then acts just like a mail 
feature (see mail feature 
tutorial for instructions).  
 

 


