
Navigating the Course Screen 

 
 

 
 

 

To access a course, click on the 
Course Title from the Main 
Screen.  In this case, it is LEC 
Workshop 06 – 001. 
 
 
This is the main course screen.  
On the left are the Course Tools 
and the “My Tools.”  On the right 
is the browser window.  At the top 
of the browser window is the 
location feature.  This will always 
tell you exactly where you are.  In 
this case, I am at the Course 
Content Home.   
 
Your Course Content Home can 
include: syllabus information, 
course materials, contact 
information, etc…  You can 
access these tools by clicking on 
the Arrow located next to Course 
Content (as illustrated). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Arrow used to collapse and 
close the course Content 
menu 

Blackboard Student Tutorial 



 

You will use the Course Tools to 
view notes, take quizzes and 
tests, submit assignments, email, 
and chat. 
 
You will use the My Tools to 
upload files the system, view your 
class progress (grades), and take 
notes.   
 
The features with a green asterisk 
beside them have been added to 
or updated.  Specifically, if it’s an 
assignment it could have a 
deadline approaching.   
 
 

 
 
 
 



Using the Assessments Tool 

 

 
 

Under the Course Tools, click 
ASSESSMENTS. 
 
Assessments are a component in 
which you take quizzes and tests 
posted online by your instructor.   
 
Step 1:  
Click on the assessment. In this 
case, there is only one and it is 
Intro to WebCT CE6. 
 
Step 2: 
Click begin assessment.  If you 
need help, click instructions and 
troubleshooting.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 3: 
Answer each question, and click 
SAVE ANSWER after answering 
each.  Depending on the 



 

 
 

instructor, the test may be timed, 
so it is best to save after every 
question.  
 
After all questions are answered, 
click FINISH. 
 
 
Step 4: 
This screen will show you your 
answer and the correct answer, 
as well as your total score. 
 
After viewing your results, click 
DONE. 
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