SOAR 8.9 Faculty — Student Evaluations

Facu]tg (enter - Kctricving Stuclcnt Evaluations

This document will help you discover how to retrieve your student evaluations at the
end of the term.

Pasic Na vigation

Home > Self Service > USM Self Service > Print Course Evaluations

Retrieving Student [~ valuations

1. Enter the appropriate term code.
2. Clickon the — RU" |button,

| Print Student Evaluations

Enter the term for the report
and then click on the RUN button

Term: 4071 |2L  Fay 2006-2007

Run

3. If there is anything other than “Posted” in the Status column, click on the
m button until it is “Posted.”

4. Once “Posted” appears in Status column, click on the LZ&tails ]ink to the right.

/ Administration _Archives |

View Reports For
UseriD:  [W30190¢ Type: | || Last: 1| pays  [+] Refresfjﬁl
Status: _ Foldenl [V] Instance:. to

Customnize | Find | View Al | 8 First [ 42 or2 [ Last

Select [ B Description Request Date/Time Format Status Details
[[n] Instance
10/23/2007 Acrobat )
1473 2036950 IRR027 £0551PM ¢*.pdh Fosted Details

5. Click on the file that ends in .PDF.
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Report Detail
Report ID: 1473 Process Instance: 2036950 Message Log
Hame: IRROZ27 Process Type: S0R Report

Run Status: Success

IRROZY
Distribution Details
Distribution Node: PSREPORTS Expiration Date: 10/30/200
File List
Hame File Size (bytes) Datetime Created
Message Log 1,960 10/23/2007 4:06:29.000000PM CDT
ir27 2036950.P 8 868 10/23/2007 4:06:29.000000PM CDT
Trace File 59 10232007 4:06:29.000000PM CDT
Distribute To
Distribution ID Type *Distribution ID
User W301906

6. A new window will appear and display your student evaluation report.

NOTE: Turn off all pop-up blockers or your report will not display!!!
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