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Entering a Service Indicator 
 

Basic Navigation 

Home > Campus Community > Student Services Ctr (Student)  

1. Enter the student’s ID number. 

 

2. Click on the  button. 

 

3. Click on the  tab. 

 

4. Click on the  button. 
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5. Service Ind Active  Optional.  You may enter a term code if you only want 

Term:    the service indicator for THAT particular term. 

 

6. Service Indicator  Enter the code for the service indicator that you are  

Code:    noting. 

 

7. Service Ind Reason  Enter the code for the reason for the service indicator. 

Code:     

 

8. Comments:   Optional.  Used to give more information about the  

indicator, the reason for a service indicator, what must 

be done to have the indicator removed, etc.  KEEP IT 

PROFESSIONAL!!! 

  

9. Click on the  button. 
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Student Name 123456 

W654321 Staff, NameOf 

654321 Staff, NameOf 


