Quick  nroll

The Quick Enroll process is a feature that lets our institution quickly enroll
students. Quick Enroll process is a variation of the fuller processes of enrolling them
in classes. Typically, you will use these processes where formal admissions
processing is not required or unavailable for students.
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Pasic Na vigation

Home > Campus Community > Student Services Ctr (Student)

1. Enter the student’s ID number.

2. Click on the 283N | hutton.

Student Services Center
Enter any information you have and click Search. Leave fields blank for a list of all values.

/ Find an Existing Value

1D begins with v ATA447
Campus ID;| begins with v
Hational ID: | begins with v
Last Name:| beqgins with v
First Name:| begins with v

[Icase Sensitive

Searcruﬂ Clear | Basic Search Save Search Criteria

3. Click on the | academics | )

4. Click on the 2uick Enrsliment ]ink (located in the “Term Summary” section
under the “Classes” heading).
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Term Summary edit term data |
""" USMO1 - Univ of Southern Mississippi Spring 2007-2008
""" UGRD - Undergraduate Eligible to Enroll: Yes
""" 4085 - Spring 2007-2008 Primary Program: UFL Foreign Languages & Literature

4081 - Fall 2007-2008
4078 - Summer 2005-2007
4075 - Spring 2005-2007

Academic Standing Status: Data unavailable

> Level / Load

¥ Classes

VE nrolled ®E ropped &'.'.'Eit Listed

Class Description Units| Grading | Grade 5tatu5|
L%SEDD-HDDI EE:E;;:]H” fec 2.00 |Graded @
ELszl_HDDB Enll_:::lt?.lri?y 2.00 |Graded @
T IL-HDDL E‘:f'e;rtif:)” 2.00 |Graded )
T e 10'?_'4001 %E:E:;)E’cer 56| 1.00|Graded v
MI-HDD? EZLC::E;;lgebra 2.00 | Graded s
% 1'.-'D-HDD4 Recital (Lecture) Graded @

Quick Enri]] ment
e

Ac/a’ing a(lass

1. Action: Select “Enroll”
2. Class Nbr: Enter class registration number or click on the “&
search.

Quick Enroliment

@ *
RequestID: 0000000000 Seymour Eagle 1D: AT74447
Career: Undergrad Institution:  USM Term: Spr2008 Submit |

Class Enrollment Units and Grade Other Class Info General Qverrides Class Overrides
*Action Class Nbr Section Related 1 Related 2

ST i Pending €. €.

Locating a class nbr

a. Click on the “L button.

b. Course Subject: Enter the subject code or click on the s=lect subject
button.
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c. Course Number: Enter the course number.
d. Course Career: Select appropriate career for you.

e. Clickonthe [ additienal search criteria |link to search on additional
search criteria.

f. Enter additional criteria.

g. Click on the Z=**=" putton.

Class Search Criteria

Course Subject select subject I |ENG !nglish 2

Course Number | is exactly Iil|458 ‘7 3

Course Career | Undeargraduate [il ' 4

Show Open Classes Only

I:‘ Show Open Entry/Exit Classes Only

Use Additional Search Criteria to narrow your search results.

V¥ Additional Search Criteria 4— 5

Meeting Time between | and | (example: 1:00PM)

Day of Week | Include Only These Days [il

I:lMun DTues DWE!‘I DThurs DFri DSat DSun
Instructor Last Name |
Class Nbr (example: 1126)

Course Title Keyword | (example: statistics)

Course Component

Session

Campus Hattiesburg

Location

alajaiaa

|
|
Mode of Instruction |
|
|

CLOSE | CLEAR CRITERIA | SE!\RG%
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Pack to Ac/c//nga (Jass

3. Click on the w button if this is the class you would like to add. This
will return you to the Quick Enrollment page.

% ENG 458 - Survey of Seventeenth-Century British Prose and Poetry

View All Sections First E 1of1l |I| Last
Section HOO1-LEC(9431 Status @ E\fﬁl
Session  Regular
Days & Times Room Instructor Meeating Dates
TuTh 1:00PM - 2:15PM |TELA Jameela Lares |1,-"14,-"20EIB - 5/5/2008

CLOSE | START A NEW SEARCH

4. Click the [*] to the left of the first class to add more classes.

Quick Enroliment

Q@
RequestID: 0000000000 Seymour Eagle ID: 474447
Career: Undergrad Institution:  LUSM

Term: Spr2008 ﬂl

Class Enrollment Units and Grade Other Class Info General Qverrides Class Overrides

*Action % Section Related 1 Related 2
% [=] Enroll |v| 9431 O ENG 458 HOO1  Fending Q Q

Jndlica ting [Hours for (lasses with \/ariable (Inits

If a student is being registered for a variable hour course, you must type in the
appropriate number of hours in the Units Taken box.

1. Click on the :"( Sl L \': tab.

2. Type the number of hours that the student should be registered for in the free

form box.
Quick Enrollment
Q@ *x
RequestiD: 0000000000 Seymour Eagle 1D: 474447
Career: Undergrad Institution:  USM

Term:  Spr 2008 __Submit_|

" General Overrides | Class Overrides

Class Enroliment | Units and Grade Y Other Class Info

Unit Course Grade Grade Repeat Requirement m RD Grade
Taken Count Base Input Code Designation ﬁn— HUbrade
=] ENG 492 3.00 1.00 GRD Q Q. No
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A Pp/y/'n‘g Gcncra/ Overrides

There are some cases in which you will need to override some registration blocker,
such as Appointment Time or Service Indicator.

1. Click on the | General Overrides Y.},
2. Check in the appropriate boxes for the overrides that you need to make.

Common Overrides:

a. The Appointment override is used when a student is being registered
outside his/her enrollment appointment.

b. The Service Indicator override is used when service indicators impact
registration like B99 service indicators.

c. The Requisites override is used to override a class that needs a
prerequisite.

Quick Enroliment

@ *x
RequestiD: 0000000000 Seymour Eagle 1D: 474447
Career: Undergrad Institution:  USM Term:  Spr2008 Subrnit

Class Enrollment Units and Grade Other Class Info General Overrides Class Overrides [T H
oad Time Action Action Dt Requirement

Conflict Date Designation Career
(=] ENG 492 O O O O O

5u[)m/'tt/hg [ nrollment K equest

1. When you are ready to process your enrollment request, click on the
Submit button

Quick Enrollment

*

RequestID: 0000000000 Seymour Eagle ID: 433305
Career: Undergrad Institution:  USM Term:  Spr2007 ﬂ\:Smeit
Clazs Enroliment Unitz and Grade Other Clazs Info General Overrides Claz=s Overrides =K

) . Time Action . Requirement Service -

Appointment Unit Load Confiict Date Action Dt Designation Career Indicator Requisites

[=] ENG 102 | O | O Ld] i
[=] ENG 482 O O O O Ll O
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2. You will see a Success message for any classes for which the student is
registered successfully. You will see an Error message for any classes that
the student is not registered for. Click on the Errors link to identify
problem(s).

3. Modify as needed until you have the appropriate schedule and there are no
“Errors” associated with them.

Quick Enroliment

RequestID: 0001616532 Seymour Eagle 1D: 433305 *
Career: Undergrad Institution:  USM Term: Spr2007 Subrmnit
Class Enrollment Units and Grade Other Class Info General Overrides Class Qverrides F=2¥
“Action ﬁ';’r“ Section Related 1 Related 2
= 5697  Q ENG102 3001 Errors Q Q
= 6907 QU ENG 492 003 SuccEss Q Q

F rinting a 5tua’y [ ist

1. Click on the Study List Jink.

Class Enrollment Unitz and Grade Other Class Info General Overrides Class Overrides

*Action W Section Related 1 Related 2
[=] Enrol 5125 L ENG 492 Hooz success
Goto: VWiew Enrollment Access Calculate Tuition Enroliment Appointments Term/Session Withdrawal

Student Services Center

2. Check only “Show Enrolled Classes.” Check off the other 2 options.

3. Click the Refresh Class Schedule button.

4. Click on the Erinter Friendlv Paage ]ink at the bottom of page.
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474447

Seymour Eagle
Univ of Southern Mississippi

Undergraduate
Class Schedule Filter Options
Show Enrolled Classes D Show Waitlisted Classes D Show Dropped Classes Refresh Class Schedule
pp
ENG 492 Section Component Description Grading Option Grade Units Status
Cls#: 5125 HOoz Lecture Special Prablems Graded 3.00 Enrolled
Academic Program: Foreign Languages & Literature

Erinter Friendly Page

5. Click on the printer icon or File > Print.

HINT: Set printer to Landscape. Do this by going to File > Page Setup, then
changing your properties to “Landscape.”

6. Click on the % button when you have completed printing.

7. Click on the % button again to return to Quick Enroll page.
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