SOAR 8.9 SMART Sheet or Transcript Request

Print SMART Sheets or Transcripts

PBasic Navigation .......................................................................................................... 1
Frinting a Transcript OF OMart et 1
Kequest R adEr £ab ittt 1
Kequcs’c Aetail £a5 oot 2
KePor’c FESUIES £AD 1ttt 3
Kepor’c manager and Print PrOCESS ittt 4

Pasic Na vigation

Home > Records and Enrollment > Transcripts > Transcript Request

[ rinting a Transcnpt or Smart Sheet

chucst header tab
1. Click on the { 2ddaNewValue | tah This will take you to the / ReduestHeader | {5},

Transcript Request
Enter any information you have and click Search. Leave fields blank for a list of all values.

{ Find an Existing Value Y Adda NewVglue ' 4 1

Report Request Nbr: | begins with |

I begins with |+ QL
Academic Institution: | begins with | v | Q
Transcript Type: begins with | v | QL
User ID: hegins with |
Request Date: = ¥ E|
Future Release: = adl ¥
Term: begins with |+ QL
Requested Print Date:| = v EI
First Name; begins with | v |
Last Name: hegins with |

2. Institution: Select “USMO01”

3. Transcript Type: Select appropriate choice

-ACAO01: SMART sheet with enrollment
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SOAR 8.9 SMART Sheet or Transcript Request

-ACA10: SMART sheet

-ACA11: Degree audit with enrollment used for
degree audits

-ACA12: Degree audit without enrollment used
for degree audits

-GRD11: Graduate advisement transcript

4. Output Destination: Select “Printer”

5. Future Release: Select “Immediate Processing”

[ RequestHeader Y RequestDetail | ReportResults | ReportErrors |

Report Request Nbr: 000000000 Request Date:  10/26/2007 UserlD: W301906

*Institution: UsMoY _"_4 Univ of Southern Mississippi 2

*Transcript Type: ACADT _“'_4 SMART wiEnrollment 3
[JFreeze Record
[[] override Service Indicator

*Output Destination: | Printer k4 < 4
Humber of Copies: 1

Future Release: Immediate Processing v 4_ 5
Academic Career:

Term:

Print Date: 10/26/2007 |

Request Reason: el

[]cancel Request

*Report Format
Standard Report Format v E|

Kequest detail tab

1. Click on the | RequestDetail Y.y,
2. 1ID: Enter student’s ID number

3. Tab after entering ID to verify the student’s name.

4. Click on the Frocess Reauest [1,,+t45. This will move automatically to the next
tab — | Report Results
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SOAR 8.9 SMART Sheet or Transcript Request
- \A

| RequestHeader | RequestDetail | ReportResults | ReportErrors |

4 =) Process Reque

Report Request Nbr: 000000000 0On Request

Transcript Type:

nent Eeport Manager

3. Tab after step #2.
Student’s name will annear.

*Seq Nbr *ID i As of Date FE=
1) (474447 Q Seymour Eagle 01/01/2000 |[EH ﬂl
¥ What-If Analysis
B Save | [=] Motify | Es Add | Update.ﬂ]isplayl
Request Header | Request Detail | Report Results | Report Errors
RcPort results tab
1. Click on the button. It should display “Saved” in the top-right
y
corner.

2. Click on the EeportManager Jink,

| RequestHeader | RequestDetail | Report Results | ReporErrors |

Seq Hbr:

1D: 474447 Seymour Eagle

Sonthern Miss Advisement & Registration Transcript

Univ of Southern Mississippi

Name :  Seymour Eagle

Student ID: 474447

Address : 1234 Eagle Alley
Hattiesburg, M5 359406
United States

Print Date :  2007-10-25

Jones County Junior College
2006-05-12 Associate in Artcs
————— Transfer Credits Do
Transfer Credit from Jones County Junior College

Applied Toward Foreign Languages & Literature Program

2004 Fall Semes
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SOAR 8.9 SMART Sheet or Transcript Request

RcPort manager and Print process
1. Click on the button until you see “Posted” in the Status column.

2. Click on the blue Tmnsgiet Jink the “Description” column. 1
| Administration {__Archives

View Reports For
User ID: V301906 Type: | M Last: l’
Status: _ Folder:| M Instance: to: ' -

Customize | Find | View A irst (4] 10of1 [+ Last

Select ~ Report  Prcs Description  Request Date/Time Format Details
[[n] Instance
: 10/25/2007 Acrobat )
1676 2037183 Transcript 206 54P 1 {*pdn) Fosted Details
2

3. A new window will appear.
NOTE: Turn off all pop-up blockers!!!!

4. Use the “zoom” feature to enlarge the view.

5. Use the ™ button to print.

€ https:/satst89.otr.usm.edu/psreports/satstB9/1676/SR777---_2037183.PDF - Windows Internet E.... |- [ 0/C5
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