SOAR 8.9 Batch Student Grade Reports

Batch 5tucicnt Graclc chort

TR o YT T T T TSRS RTPRRRPRPRRN 1

Pasic Navigation .......................................................................................................... 1

Student (Grade chor‘c Fagc ...................................................................................... 1

FTirst OF 2 R UN P rOC@S5E ittt ettt ettt ettt 2

Second of 2 RUn FrocesSe5 oottt 4
/ntro

The batch student grade report is a quick way to view the grades of every person
who is enrolled and majoring in the academic program or student group selected.

Pasic Na vigation

Home > Curriculum Management > Grading > Student Grade Report
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FIRST TIME ONLY:

1. Click on the :"( Add a New Value \III tab.

Student Grade Report

{ Eind an Existing Value | Add a New Value \\’ 1
Run Control ID:
Add
2. Run Control ID: Enter a “title” for this process.

NOTE: Run Control ID’s cannot have spaces contained in them.

3. Click on the Add button.
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Student Grade Report

4 _>,|’ Find an Existing Value ) Add a New Value |

Run Control ID:| Batch_Stu_Grade_Rpt 4_ 2

Add il — 3

4. On returning here, you can use the { Find an Existing Value Y {a1, and enter
the process title you entered.

5. It will display in the Search Results area. Simply, click on it and continue
the process.

EVERY TIME:
1. Institution: Select USMO1.
2. Term: Enter appropriate term code.
3. Career: Select appropriate student career.
4. Acad Prog: Enter appropriate code for the academic

program OR student group.

5. Click on the & save button.

6. Click on the ™" button.

6
Student Grade Report l
1 Run Control D Batch_Stu_Grade_Rpt 3 Report Manager Process Monitor Run ‘
\ 2 N l 4 N
*Institution *Term Career Acad Prog
USMO1 4085 Q, Undergrad || USCH Q =
5 _} @5@ IEINutify‘ E‘+Add| Uﬂdﬂt&ﬂiﬂﬂlﬂ}f‘

First of 2 Run /> rocesscs
1. Server Name: Select PSUNX.

2. Click on the “Student Grade Report” box Student Grade Report

3. Type: Select Web.
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4. Format: Select PDF.

5. Click on the L button.

Process Scheduler Request] 1

Batch Student Grade Reports

User ID: W301906 i Run Control ID: Batch_Stu_Grade_Rpt

Server Hame: PSUNX | Run Date: 05M5(2008 E

Recurrence: Run Time: 1:15.27PM Resetto Current Date/Time |
Time Zone: Q

Process Name
SRT76—

Select Description
| Grade Report
J Grade Report Joh SRGRDRFJ

v
2 _} Student Grade Report

OK\”_")J Cancel

5

SRGRORFT

6. Click on the Process Manitor 1ink,

Student Grade Report

Run Control ID:  Batch_Stu_Grade_Rpt

*Institution *Term

Usmod wl 4085 Q

Career

7. Click on the Refresh

Status” column.

Report Manager F'I"ZICESEIHCII'IHCII'

Process Type  :Type *Format Distribution
Crystal \web [v||PDF  [+] Distribution
PSJob | (None) ||| None) [~ | Distribution
SQR Report |web |v||PDF [+ Distribution

T 1

3 4

6

+

Run |

Underarad vl

Acad Prog
USCHM Q [+1 [=1

button until “Posted” is displayed in the “Distribution

8. Click on the G0 backto Student Grade Report Jink. (You may have to scroll to

bottom of page).
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[/ Process List Y SemerList |

View Process Request For
‘ ;
UseriD: W301906  |CL Type: | [v] Last: 1) [Days [w] Refresh |
Server: Hame: ), Instance: to

Run Distribution | M Save On Refresh

Status: - Status
Process List Customize | Find | View Al | 2 irst [4] 4 or4 [¥] Last
Select Instance Seq. Process Type Process  ,cer  RunDatefTime Run Statys  Distibution p...;
Name Status
2099969 SQR Report SRGRORPT W201906 05/M15/2008 1:12:27PM CDT  Success Posted Details
Go back to Student Grade Report < 8

5ccona’ of2 Kun /> rocessecs

1. Do NOT make any changes. Click on the M button.

1
Student Grade Repnrt i
Run Control ID: Batch_Stu_Grade_Rpt Report Manager Process Monitor Run {”’J
*Institution *Term Career Acad Prog
LIS RAnA . ANOE 6] Vimdrrarad . IN=Tat ¥ e ] a1l =l
2. Server Name: Select PSNT.

3. Click on the “Grade Report” box Grade Report
4. Type: Select Web.

5. Format: Select PDF.

6. Click on the L button.
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Process Scheduler Request

User ID: W3201906 Run Control ID: Batch_Stu_Grade_Rpt
2 P corver tiame: PSNT v| Runpate: |0S/15:2008 ]
Recurrence: Run Time: 1:34:38FM Rel 4 furrent DatelTime 5

Q

Time Zone:
Process List
Select Description

Process Name Process Type Distribution

Grade Report SRTTE— Crystal |+ | Distribution
[0 GradeReport.Job SRGRDRPJ PSJob | (None) [w]|mione) || Distribution
[  Student Grade Report SRGRDRPT SOR Report \web [v||PDF  [+| Distribution

6 '} OK _@ Cancell

7. Click on the Process Monitor Jypnk.

Student Grade Report 7

Run Control ID:  Batch_Stu_Grade_Rpt Report Manager Processgilonitor Run

Frocess Instance: 2099970

*Institution *Term Career Acad Prog
BT = Anos (] lrAdararad el I = 1 =

8. Click on the _ €SN [hutton until “Posted” is displayed in the “Distribution
Status” column.

9. Click on the U215 Jink of the line that has “Crystal” in the “Process Type”
column.

{ Process List {_SemerList |

View Process Request For
UserID: |[v301308 |G Type: | [v] Last: 1| [Days || Refresn | ¢
Server: Name: C, Instance: to

[ee]

Run Distribution | M Save On Refresh

Status: - Status
Process List Customize | Find | irst (1] 4.2 or2 [ Last
Select Instance Sﬂ:‘P‘r?.C-e.S:.S.TIE % User Run Date/Time Run Status w Details
2099970 ",.E):y'.s-tz-ll‘_‘:' SR776—  W301906 05/15/2008 1:34:38FM CDT  Success Posted Details
2099969 S0R Report SRGRDRPT W301906 05/15/2008 1:15:27FM CDT  Success Posted Details

10. Click on the Yiew LoaTrace Jink.
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Process Detail

Instance: 2099970 Type: Crystal
Hame: SR7T7E— Description: Grade Report
Run Status: Success Distribution Status: Fosted

Run ___________________________________[lUndateProcess

Run Control 1D: Batch_Stu_Grade_Rpt Hold Request
Location: Server Queue Request
Server: PSMNT Cancel Request
) Delete Request
Recurrence: Restart Request
Request Created On: 05(15/2008 1:38:07FM CDT Parameters Transfer
Run Anytime After:  05M15/2008 1:34:38PM COT Message Log
Began Process At 05M15/2008 1:38:35PM COT Batch Timings
Ended Process At 05M15/2008 1:38:30PM COT View Loa/T CE< 10

11. Click on the link that ends in .PDF 2E776— 2083970.PDF

View Log/Trace

Report 1D: 51062

Hame: SRT7E—

Run Status: Success

Grade Report

Distribution Node: PSREPORT

File List

Hame

SR??— EDQQTU_PDF 4 11

12. A new window will appear and display the batch student grade reports.

NOTE: Turn off all pop-up blockers or report will not upload.
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E https:/fsatrn89.0tr.usm.edu/psreports/satrn89/5106 2/SR776---_2099970.PDF - Windows Internet Ex... HLEI.

—— P — —
\tijr 1&;& - |g, https:,l',l'satrnBQ.otr.usm.edu,l'psrepnrts,l'saIM @ Certificate Errar ||‘_}| |£| |Google ||£

File Edit GoTo  Faworites  Help

(;Jogle||{;|v MGD o5 B~ % Bookmarks~ [Eh 774 blocked () settings» 0
w4 [?https:,l',l'satrn89.otr.usm.edu,l'psreports,l’sat... l_l e Home  ~ [ Fesds (1) b Print = |52k Page - {0 Tools =

H=5Eew 1&- [ [y @[ @ IRl - B L

o

B

w

L)

=

c

s Repent ID: SE776 Univ of Southern Mississippi Pagelofl

. Crad FmDae 51
£ qurt

5 race FmTime 1o
=

7

gl

5/15/2008 7



