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VICTORY in UNITY

January 2009

Presidentbés Message: Wel come to the New Yea
greater. 2008 saw the Professional Development Day in Meridian. We had great speakers, great fooc
great entertainment, great fun, and great fellowship. If you were unable to make it, sate expectant
2009 has even greater events in store. Our Annual Conference will be in Biloxi Mississippi at the
Imperial Palace. Make plans to attend as greater is the order of the day.

As president, | was asked to attend the Installation Ceremony of the officers of the Jackson State
University AOP. Melissa Carpenter and Pam Posey were the guest speakers. JSU with Debora
Hardy as the newly installed president, reestablished their local organization and affiliated with
MAEOP with 60+ members strong. It was a warm, inviting ceremony and | thank them for the
invitation. Stay connected to MAEOP through our websitevatv.usm.edu/maeop Jewel Adams is
doing a wonderful job. | anticipate seeing each of you in June. Happy New Year!

Remember, there is Victory in Unity.

Tijuana M. Griffin
20082009 President 60th MAEOP ANNUAL CONFERENCE
Imperial Palace Casino Resort Spa

The Jackson State University
June 11 - 13, 2009

AOP which began back in 1975
has been reorganized. We
0ff|c|a_||y re_activated the group SCHEDULE OF EVENTS at a Glance
| with a Charter Luncheon on

. November 20, 2008. At theThursday, June 11, 2009

9:00 a.mi.12:00 p.m. 20089 Board of Directors Mtg.

5 Luncheon we V\_’ere fortunate to12:00 p.m:1:30 p.m. Board of Directors Luncheon
= have Ms. Melissa Carpenter:oo p.mi6:00 p.m. Registration/Packet Pidjx
———— Southeast Area Director, and:00 p.mi3:00 p.m. MAEOP Forum _

= = = Mrs. Pam Posey, NAEOPi:gg p.m[54:(§)(()) p.m. l_I\i/'IArI]EOIE(,jAde_ory|_§:0L_1nC|I e

. :00 p.m:5:00 p.m. igher Education Business Mtg.
. . Pre&denlElect as Ou,r 9“65t5:3o p.m:7:00 p.m. Presidentds Recept
speakers. Mrs. Posey enlightened us with many stories of our organization, 7:15 p.m.Until Installation Rehearsal (200D)

including the benefits of networking, participation in events and conferen€eday June, 12, 2009

Mrs. Posey also installed three of our officers: Presitiéts. Deborah Hardly, 2:88 :-nm}-g:ig am P g‘oﬁt,;em; Ergalsd; t‘/‘Mebr” r: 0s E
. . . . .. . . M3 .m. | S snip
Vlcg-Pre5|dent| Mrs. Ruby Richardson, and S_ecretar)Mrs. Angie :Jackson. 9:00 a.m11:30a.m. Opening Session/Business Mg,

During the luncheon some of our members received free memberships to the 11:30 a.m11:45 a.m. Registration/Packet Pl
National, State and Local Associations. They were Brenda Campbell, Debtrafa.m1:30 p.m. Membership/Awards Luncheon
Hardy, Sylvia Ware and Latasha Cummings. We were also joined by JSU 1145 p-mlgglg p.m. \I’BVO”‘EhOpBa”fooms BC&D
P . : . : 15 p.m:3:30 p.m. real
Administrators: Ms. Evola Bates, Chief of Staff_, Mrs._ Se_mdra Sellers, I_Dqgctoiég p.m:5-00 p.m. WorkshopsBallrooms BC&D
Human Resources; Dr. Marcus Chanay, Associate-Riesident for the Division 7:00 p.m:Until Installation Banquet
of Student Life; and Dr. Dollye Robins, Dean of the College of Liberal Arts.  Saturday, June 12, 2009
8:00 a.m:9:00 a.m. Sunrise Breakfas€ommittee
Chairs/0809 Board of Directors
8:00 a.nm:9:00 a.m. Continental Breakfast/Mbrship.
ANNUAL CONFERENCE T]ME 9:00 a.m:11:30p.m. General Workshop/Conf. Concludes
. 2:30 p.m:1:30 p.m. 200910 Board of Directors Luncheon
ATTENTION MAEOP MEMBERS: The 2009 Annual Conference scheduled’ll:30 p.m:3:30 p.m. 200910 Board of Directors Mtg.

for June 1113 is fast approaching. | hope every one is planning to come to the Imperial
Palace in Biloxi for all the wonderful things that happen to and for us at conference. Inside This Issue

In order for this to be the BEST Annual Conference ever, we need Youand YRe gi stration Form/ Annual Conf
and YOU! We need workers for the conference committees. The committee chairmarf;ommittee Chairmen/October 11 Board Meeting Action

along with their addresses, and phone numbers are listed. Please contact the commitle@ k e n/ Consensus it emeé

chair or myself regarding the committe °rkoS$°R/i9“nerht.".6€ @G SEL - - You
. ) . N . k ATl )/ d of
out of anything what we put in ito is or%jj%n ‘Sgr\r"eg’v/?‘”@”%teﬁ eg"?@ﬁﬁg@%f 52y

. irect 008
make great things happen. Thank you. _ 2009 Southeast Area Professio
Boots OwensVice-President and 2009 Annual Conference Chairman Conference Committee Chairmen
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2009 ANNUAL CONFERENCE REGISTRATION FORM

Imperial Palacei 850 Bayview Avenue Biloxi, Mississippi 39530
Phone: 228386-16641 Fax: 228432-3275
June 1113, 2009

Check if First Timer

NAME: PHONE (HOME)
ADDRESS:

P O Box or Street City State Zip
EMPLOYER: PHONE (OFFICE)
ADDRESS:

P O Box or Street City State Zip
E-MAIL ADDRESS: FAX NUMBER:

PURCHASE ORDER WILL NOT BE ACCEPTED UNLESS ACCOMPANIED BY CHECK

Full Conference Registration (Member) . . . ....$150.00
Full Conference Registration (NoaAMe mb e r ) . . . . . . : . . . . .$175.00.

One Day Registration (Member)

Thursday ($40.00) Friday ($90.00)

One-Day Registration (NonMember)

Thursday ($50.00) Friday ($100.00)

Full Conference Registration Fees include the cost of the Awards/Membership Luncheon, Installation Banquet,
President s Reception and all Workshops. Friday Reg
Workshops, and Installation Banquet.

Please indicate guest name(s) and include payment.

Guest Awards/Membership Luncheon Reservation
Guest(s) @$ 25.00 $

Guest Installation Banquet Reservation
Guest(s) @$ 40.00 $

Thursday, June 12, 2008, 5:307:00 pm

President 6s Reception Reservation
Guest(s) @$ 5.00 $

(Every guest, including children, must have a ticket)

Late Fee (postmarked after May 22, 2009) $ 25.00 $
TOTAL ENCLOSED: $
Business attire (business suits and dresses) is
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Check workshops you plan to attend. Please rank in the order of preference to includg 2" and 39 choices:

Friday, June 12, 2009

(:453: 15 pm) AEffective Communicationo

(1483 : 15 pm) AMicrosoft Publisher and Outl ooko

(1483 : 15 pm) fAProfessi onaderSttiafnidcaartdisonPr ogr am and
336: 00 pm) Al Am Now the PSP Chairman, What Sh
(3336: 00 pm) APreparing an Emergency Communicat.

(3336: 00 pm) AUnderstanding the Millennialsbo

Saturday, June 13, 2009

(9:00ari 2: 00 pm) AOffice Professional Boot Campbo

Registration form and fee must be postmarked byay 22, 2009
A late fee will be assessed if not postmarked yay 22, 2009

NOTE: For payment of membership dues, please see form via website/w.usm.edu/maeop

Make checks payable to: Mississippi Association of Educational Office Professionals
PLEASE MAIL CHECK AND REGISTRATION FORM TO:
Mary 6Kathyo Oliver, MAEOP Treasurer
200A Lum Lott Road
New Augusta, MS 39462

Kathy.oliver@usm.edu

Office: 601/2664844

Home: 601/9648972
FAX: 601/2664160

¥ -/}

Refunds will be made only if you notify Kathy Oliver, MAEOP Treasurer, no later than five (5) days prior to the operenmofetfence.
All refund requests must be submitted in writing and refunds will be mailed after the conference.

Treasurerd6s Use Only: Amount of check:

HOTEL/REGISTRAION INFORMATION

PHOTO IDENTIFICATION WILL BE REQUIRED UPON CHECK-IN
Checks cannot be presented at the front desk at the time of check in. All payments by school or persdialheck
be received by the Hotel at least three (3) weeks prior to arrival. If payment is made by school check, it will be tax
exempt. Please mail taexempt letter along with checlCredit card or Cashis theONLY valid form of payment ac-
cepted at cheeln. The cutoff date for room reservations is Wednesday, May 20, 2009 or until rooms in the block is
gone.
ROOM RATES i SINGLE OR DOUBLE OCCUPANCY
$109.99- June 1611, Wednesday and Thursday
$168.00- June 1213, Friday and Saturday
Ask for MAEOP: When making reservations, please tesservation code S0962%ia website at:www.ipbiloxi.com
or call 1:888-946-2847



http://www.usm.edu/maeop
mailto:Kathy.oliver@usm.edu
http://www.ipbiloxi.com

CONFERENCE COMMITTEE APPLICATION

Please fill in your preference to serve our association and return this form to:

Geraldine 6Boots6 Owens
Vice-President and Conference Chairman

2617 Cliffwood Drive

Jackson, MS 39212

601-940-8192 or 6013731342
bootsowens@aol.com

| am willing to serve during the MAEOP Annual Conference as:

Chairman Co-Chairman Member of the following committee(s):

____Attendance ____Awards/Membership Luncheon ____ Certificates

____ Contributions ____ Door Prizes ____ Exhibits

____ Favors ____ Hospitality ____Installation Banquet
Opening Session o President s Recept i ormProgram
Registration ____ Ways and Means ____ Workshops

___ Any

Name:

Address: Home Office

Phone: Home: Office:

E-mail Address:

Employment:

(specific place of employment, i.e., school name)

| can: Print, Draw, Sing, Play a musical instrument,
other, and willing to contribute if needed.

5 5 5 5 5 5 5 5 5 5 5

Action taken by the Board of Directors at the October 11, 2008 meeting included the following:

Approved Minutes of the June 12, 2008 Board of Directors meeting as presented
Approved Minutes of the June 14, 2008, Board of Directors meeting as corrected
Approved judges for the MAEOP Office Professional and Administrator of the Year as follows:
Dr. Trent Gould, USM; Mr. Charlie Kent, Meridian; Dr. Rachel Robinson, Ole Miss
4. Approved reduction in price of MAEOP green and black tote bags to $5.00 each
5. Approved committee chairmen for the 2009 Annual Conference as amended

6. Approved schedule for the 2009 Annual Conference as amended

7. Approved registration form/fees for the 2009 Annual Conference as amended

8

9.

1

wn e

Approved to sell the 208009 presidential pins at $2 each
Denied request for refund of Professional Development Seminar registration fee to Mary Sumrall
0. Approved request for refund of Professional Development Seminar registration fee to Gloria Breland

Consensus item: The Board of Directors agreed to participate in a Southeast Area hosted NAEOP Annual Conference
Further discussion of this item will be held at the Southeast Area Meeting at the 2009 NAEOP Annual Meeting in
Bloomington, Minnesota.
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WORKSHOP OVERVIEW

Friday, June 12, 2009 Open Session/Business Meeting:00 a.md 11:30 a. m.

Altds A Small World After Al : Under st andi n-dgonaskrenshédw, ®idectdr o |
of Human Resources, Meridian Public Schools

Corporate baibuts; rising unemployment rates; increased number of societal and social dilemmas; if ever there was astihe for i
tional change in education, there is no time like the present. In this presentation, a young and energetic presentss Wik dieed

to build and nurture professional relationships and will identify future employment trends and emerging technologiéaririaan ef
illustrate ways educational systems must change to produce students who will be able to successfully compete in agfloBalimark
secretaries or superintendents, we are all connected and must work together in this small, small world.

1:45p. mo 3:15p. m.

AEffective Communicationo Dr. Joan Haynes, Vice Pr
Mississippi Gulf Coast Community College

This presentation will focus on identifying challenges to effective communication by recognizing how messages are seivednd re
The participants will gain an understanding of verbal andweshal communication strategies and identify barriers to undeiatan
including listening blocks.

AProfessional Standards Program & Recertificationo P ¢
The continuing education of educational office professionals is essential to cope with rapidly changing conditionsfesttom pro
MAEOP provides the opportunity for members to enhance their professional competencies through academic programs, conferent
and professional development workshops. These incentive activities enable the members to take progressive stepise fineir des
fessional growth level. She will assist you in obtaining all the information you need to complete your applicatioy@unich filh the
updates on the Professional Standards Program including recertification.

iMi crosoft Publ i-Mis. disa Cauntrey, Buginessamd lOfiice Technology Instructor, Mississippi Gulf Coast
Community College

Get Organized Get CreativelFor got an i mportant meeting or appointment?
hours in the workday to complete your fAto doodo | i st 2erborWant
greeting card from your PC in just minutes and with a click of your mouse? Microsoft Outlook and Publisher 2007, aeegsplitwar
cations in Microsoft Office that provides solutions for getting organized and designing professional documents thalyaas egaal
catching as a graphic design hetdost@dst pobyaciazednsandCloeed

3:30 p.m.T 5:00 p.m.

il Am Now The PSP Chai r aRam PoseyICEQE, BiveositylofdSoutherMiszissippi
This workshop is intended for those members who have already received a certificate and now may want to serve as adSP Chair
for their local or is currently serving in that position. She has served as her local PSP Chairman since 1989 and 4éryedrsvas
the state PSP Chairman and continues to serve in those capacities as well as on the national Professional StandacisrRtimgram c
She will go over some common mistakes of applicants to help you be better informed to help members in your organitiation. Par
pants are encouraged to come ready with any specific questions.

APreparing An Emer genc-Wr KeanyRanaganc at i on Pl ano
Jackson County Public Information Officer

Wind is just beginning to die down or the earth has just stopped shaking, your community has survived a natural disa@tek, Yo

or worse, you need help, either way you need to talk with your family or work immediately. You try the cell ploagignal, net

the home telephoideno dial tone, the power is out so no computer and the roads are blocked with debris. This situatiorr can occu
anywhere in the country. How will you communicate? I f yc
anyone outside of your neighborhood for almost a week! With good planning, you can get a meaningful message out wathen hours
disaster. This workshop will teach families and/or small businesses how to develop a low cost emergency communicaBaing plan.
a pen and something hard to waite because participants at this workshop will actually work. When this session endsgodsticip

will leave with a draft of their personal communication plan ready to go. This workshop will give easy communicatiahwips an
focus on several small things everyone needs to do before any disaster hits. In fact, there are several hints in tlysjusmary

read



AUnder standi ng -MrhWaynd Kuntkz, ®irectar af Werkforce Development, Mississippi Gulf
Coast Community College
To effectively work with students (and-eeorkers) requires us to understand how attitudes and approaches to learning differ be-
tween various generations. We will better appreciate and relate to various generations.

Saturday, June 13, 2009 General Session 9:00 a.m.i 12:00 p.m.

iAof fice Prof es s Ma Tradi MulBhe, CommGrécatipndCoordinator/Project Planning Specialist, Memorial
Hospital at Gulfport

Get ready for a hardore workout that will make you, the Office Professional, all you can be. Intensive training to hahyou f

up your unique skills, sutfere techniques to avoid career burnout, exercises in personal branding, and even a few new ideas to
keep your #Auniformo in step and in style.

NEWS . .. MAEOP Affiliates

The University of Southern Mississippids Ass
totaling $2,280.00 to the United Way of Southeast Mississippi recently. The money was raised at

thel®Annual United Way Mega Garage Sale ASant a

the Southern Miss campus in Hattiesburg.

From Left Brook Bryan, United Way; Melissa Carpenter;

A AOP Community Service Chairman; and Cheryl Burnett
AOP President.
WE B ! Vi sit MAEWR.Gssn.eduenbesfortdeadliaes,
registration forms, affiliate forms, and any MAEOP information
Sl 1\
20082009 BOARD OF DIRECTORS
MAEQP on the MOVE at NAEOP Conference

President.................... Tijuana Griffin
PresidentElect.......... . ... Margaret Hull 2008 PROFESSIONAL DEVELOPMENT DAY in
Vice-Pr esi dent . . . . . .GeraldinevERIBIANDt s6 Owens
Immediate PastPr esi dent ééé. Yvette Gilbert

Secretary . ......... ... Nancy Lee We, the members of the Meridian Chapter of
Treasurer..................... Kathy Oliver MAEOP, would like to thank each of you for coming to Me-
ridian to participate in the Annual State MAEOP Professional
Director/Affiliations . . . ......... Jewel Adams Development Seminar. Your presence, professionalism and
Director/Membership . .. ... ... Vanessa Brown fellowship brought a sweet and special aroma to our Queen
Educational Consultant . . ... ... .. Doris Powell City. There were over 60 in attendance and the day was a
Historian................... Shirley Dooley huge success.
Magnolia Miss Editor . . .. Joann Hollingsworth The speakers were inspirational, informative, creative
MASA Representative . . . . ... Geraldine Owens and fun. The entertainment was refreshing. The food was
Parliamentarian . ................ Ruby Allen good and plenty.
Presidential Advisor . . ....... Charlotte Bryant A special thank you to the chairman and committee
Presidential Aide . ...... ..... LouAnn Baylor members who worked tirelessly to ensure the day was a suc-
cess. The day proved to be an asset to the growth and devel-
Affiliations . . ... .......... ... Jewel Adams opment, along with continuing our education in this changing
Budget..................... Barbara Greene  business and educational job environment. The communing
By-Laws . .......... ... ........ Ruby Allen and fellowship of sharing ideas to enhance our day to day
Long-Range Planning . ....... Charlotte Bryant work routines brings a positive outlook to our workplace.
Magnolia Miss Advertising . . . Shirley Callender Again, thank you for coming t
Membership . ............... Vanessa Brown  to live and work!
Nominations . .. .............. Yvette Gilbert
Professional Standards Program . . . .. Pam Posey Lou Ann Bayloy President Meridian Chapter of MAEOP

Upon receiving this issue of the MAEOP Newsletter, | would appreciate hearing from you. If you have any news or
information to share with MAEOP, please feel free to contact fjoaab.hollingsworth@hpsd.k12.ms.ois
jervarisO719@att.net and | et me inform the membership of i
Editor Joann Hollingsworth.

nt er e



http://www.usm.edu/maeop

2009 Southeast Area Professional Development Seminar
April 3-5, 2009
Holiday Inn Riverfront in Covington, KY

REGISTRATION FORM

Name: Phone:
Address:
City: State: Zip Code:

E-mail address(es):

School System:

Work Address:

Registration Fee includes Saturday breakfast, lunch, Sunday breakfast, workshops and materials.

$90.00

Total Enclosed

Please make checks payable to: SEA Professional Development Seminar
Mail check and Registration form no later than March 12, 2009 to:

Willie 6Patd Whitley
Southeast Area Treasurer
P.O.Box 771
Jackson, MS 39295
601-359-3764
pwhitley@mde.k12.ms.us

No purchase orders can be accepted.

All requests for refund must be made in writing to the Southeast Area Treasurer. Emergency requests received
on or before March 15, 2009 will receive a 50% refund. No refunds will be given after March 15, 2009.

Hotel Information: Hotel Parking free of charge

Holiday Inn Riverfront

goo .W(iSt f’df’fiig 11 Airport Executive Shuttle is $30.00 per
ovington, person round trip and $20.00 per person one

http://www.whihotels.com/ebrochures/hiriverfront way. Please reserve airport transportation by
103.00 ight plus 11.3% t 229.28 total for 2 night o .
$ per nignt pius b tax (3 otal for 2 nights) calling 1-:800-990-8841 in advance.

Hotel Reservation Deadline: March 12, 2009 o _
Taxi ride is approximately $25.00

Call to make your reservations aB859-291-4300, and mentioBEA/
NAEOP for Group Rate


mailto:pwhitley@mde.k12.ms.us
http://www.whihotels.com/ebrochures/hiriverfront

BoBm=-os5t) oo—+—+—=-BEBoM aooBao—ao—mBo

AWARDS/MEMBERSHIP LUNCHEON
Jewel Adams, Director, G8hair
302 Lakewood Loop

Hattiesburg, MS 39402
jewel.adams@usm.edu
601-266-5358

Vanessa Brown, Director, @Bhair
Hattiesburg Public School District
709 Woodland Court
Hattiesburg, MS 39401
vanessa.brown@hpsd.k12.ms.us
601-582-6651

CERTIFICATES

LouAnn Baylor

Meridian Public Schools
3930-14th Street
Meridian, MS 39307
Ibaylor@mpsd.k12.ms.us
601-424-4463

CONTRIBUTIONS

Rosetta Barnes

McComb School District
1000 Elmwood Street
McComb, MS 39648
barnes@mccomb.k12.ms.us
601-684-4661

DOOR PRIZES

Susan McGuff, C&Chair

MS Gulf Coast Community College
11080 Ellis Drive

Gulfport, MS 39648
susan.mcguff@mgccc.edu
228497-7648

Melissa Carpenter

University of Southern Mississippi
118 College Drive #5048
Hattiesburg, MS 39406
melissa.carpenter@usm.edu
601-266-4403

EXHIBITS

Charlotte Bryant, P. P.
5222 Brookleigh Drive
Bryam, MS 39272
cbryant@mde.k12.ms.us
601-359-3499

FAVORS

Ladina Williams, CeChair
1211 Louisiana Avenue
McComb, MS 39648
dsconeyl1900@yahoo.com

FAVORS

Erika Miller, Co-Chair

Hattiesburg Public School District
1302 Penton Street

Hattiesburg, MS 39401
erika.miller@hpsd.k12.ms.us
601-582-4078

HOSPITALITY

Mary Butler Sumrall, P. P., GGhair
118 College Drive # 5164
Hattiesburg, MS 39406
mary.butler@usm.edu
601-266-4351

Ruby Allen, P. P., G&hair
357 Barney Banks Road
Pinola, MS 39149
rballen@belhaven.edu
601-968-5932

Nancy Lee, P. P., Member
714 West Bond Street
Wiggins, MS 395773114
nmleeceoe@bellsouth.net
601-9284289

INSTALLATION BANQUET
Bonnie Hill, CoChair

Hattiesburg Public School District
Post Office Box 838

Petal, MS 39465
bonnie.hill@hpsd.k12.us.ms
601-582-5078 ext. 1015

Angela M. Johnson, GGhair
Meridian Public School District
3951 12th Street

Meridian, MS 39307
angelamjohnson@mpsd.k12.ms.us
601-484-4464

OPENING SESSION

Lyn Laiche, CeChair
13512 Highway 615

Moss Point, MS 39568700
llaiche@psd.k12.ms.us
2289386491

Sandra Shannon, @hair
Post Office Box 100

Gautier, MS 39553
sandra.shannon@mgccc.edu
228-497-7721

PRESI DENT6S RECEPTI O

Shirley Dooley, CeChair
3724 48th Court

Meridian, MS 39305
sdooley@mpsd.k12.ms.us
601-484-4487

Cassandra Hall, G@&hair
Meridian Public School District
101925th Avenue

Meridian, MS 39301
chall@mpsd.k12.ms.us
601-484-4921

PROGRAM

Kim Chrestman

The University of Mississippi
Post Office Box 1848
University, MS 38677
kimchres@olemiss.edu
662-915-7069

REGISTRATION

Kathy Oliver, CeChair
200 A Lum Lott road
New Augusta, MS 39462
kathy.oliver@usm.edu
601-266-4844

Faye Cornelius, G&hair
2407 Askew Road
Edwards, MS 39066
fdcamp@bellsouth,net
601-8857147

WAYS AND MEANS

Vicki Smith

Hattiesburg Public School District
503 Dumas Avenue

Hattiesburg, MS 39401
anithy.smith@hpsd.k12.ms.us
601-582-5291

WORKSHOPS
Tammy Hall

Mississippi Gulf Coast Community College

73 Lawson OO6Neal
Perkinston, MS 39523
tammy.hall@mgccc.edu

601-928-6341

REMEMBER TO AFFILIATE

Contact Jewel Adams @
jewel.adams@usm.edu

Roa



