
Intern Evaluation 
To be completed at the midpoint and the completion of the internship 
 
Students earn grades for internships much like any other class at USM.  Please take a few minutes to 
complete this evaluation form to help us determine a fair grade for your intern.  Midterm evaluations 
are used to assess the intern’s progress and to monitor your satisfaction with him/her so that 
adjustments may be discussed with the intern if needed.  The final evaluation will be used to help 
determine a grade for this intern.  He/she will also complete two reports, turn in a daily log of his/her 
activities, and submit a portfolio for evaluation that will be used to determine a grade.  Thank you for 
taking time to help us with this task.  
 
Intern’s name________________________________________________________ 
 
Supervisor’s/coordinator’s name__________________________________________   
 
_____Midpoint evaluation  _____ Final evaluation 
 
Please rate the intern on the following attributes (circle appropriate number).  
 

1.  How dependable was the intern concerning his/her work schedule? 
Not dependable at all                            Extremely dependable 
1 2 3 4 5 6 7 8 9  
 
2.  How much initiative did the intern show (asking for and/or finding work)? 
No initiative at all            Very much initiative 
1 2 3 4 5 6 7 8 9  
 
3.  What kind of attitude did the intern exhibit toward his/her work? 
Very poor attitude                   Excellent attitude 
1 2 3 4 5 6 7 8 9  
 
4.  What kind of attitude did the intern exhibit toward supervision? 
Very poor attitude                 Excellent attitude 
1 2 3 4 5 6 7 8 9  
 
5.  How would you rate the intern’s appearance? 
Untidy/unkempt               Very neat 
1 2 3 4 5 6 7 8 9  
 
6.  How would you rate the quality of the work this intern produces? 
Very low quality                        Very high quality 
1 2 3 4 5 6 7 8 9  
 
7.  How would you rate the quantity of the work this intern produces? 
Very low output                Extremely high output 
1 2 3 4 5 6 7 8 9 
 
8  Overall, how would you assess this intern? 
Very unsatisfactory                  Very satisfactory 
1 2 3 4 5 6 7 8 9 
 

 
 
 
 



Please tell us about the kinds of work this intern did for you during the internship. Please assign a 
percentage indicating the time spent doing that work  For example: John/Mary Jones primarily worked 
on our company newsletter during his/her internship here. S/he spent 40 percent of the time writing; 50 

lease comment on the intern’s overall performance, strengths and weaknesses during this internship. 

ased on the intern’s performance in this internship, what do you think his/her chances for success  are 
 the field? 

percent of the time designing; and 10 percent of the time gathering information for the newsletter. 
 
 
 
 
 
P
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Please rate this intern’s writing skills on the following criteria  (Note: Please skip this section if this 
student’s tasks during his/her internship are not applicable.) 

7 8 9  

                 Always accurate 

O

how ould you rate th s student nternship? 

       D-       F 

____ ____ _____ ___________ ____ Date_______ __ ___

 
1. Style and grammar 

Very poor               Excellent 
       1   2 3 4 5 6 
2. Accuracy  

Not accurate at all 
              
 

1 2 3 4 5 6 7 8 9 

3. Thoroughness 
Not thorough at all      Very thorough 

       1 2 3 4 5 6 7 8 9  
 
4. Creativity 

Not creative at all       Very creative 
       1 2 3 4 5 6 7 8 9 
 
5.  verall writing quality 

Very poor overall quality       Very high overall quality       
      1 2 3 4 5 6 7 8 9 
 
Usin ow,  w i ’s work during his/her ig the grading scale bel
 

+ A A- B+ B B- C+ C C- D+ D   A
 
Signature of internship supervisor/coordinator: 
 

__ ___ ___ ___ ___ ___  _____ ____  _
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