Student Exam Agreement

Office for Disability Accommodations (ODA)

University of Southern Mississippi

To schedule and exam with ODA, I understand that:

· I must contact the ODA at least five working days prior to the exam date.
· If my class schedule or ODA’s schedule does not interfere, the exam will be scheduled at the same time (and date) as the class exam.
· For each test that I take with ODA, I will remind the instructor that ODA will administer the exam.
To reschedule an exam with the ODA, I understand that I must:

· Provide proof, written documentation from an appropriate professional, of extenuating circumstances that prevented, or will prevent, me from taking the exam at the scheduled time.  ODA reserves the right to contact the professional to verify the extenuating circumstances and make a judgement as to whether the exam may be rescheduled with ODA.
· Take the exam by the date the instructor gives on the “Testing Instructions” form, or obtain the instructor’s approval to take the exam after that date.  The instructor must call ODA to convey that the exam can be rescheduled.  I can reschedule the exam only after the instructor calls ODA.
If I am late for an exam (more than 15 minutes), I understand that it will be regarded as a missed exam and it must be rescheduled.  I will follow the appropriate rescheduling procedure as described above.

If ODA suspects academic dishonesty during an exam, it will be investigated immediately.  Mirrors, cameras and observation will be sued to insure that cheating does not occur.  Student’s personal belongings, purses, cell phones, books, book bags, etc., will not be allowed in the testing room unless specified on the Testing Instructions Form that is completed by the instructor.
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