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Explore the Views of Astra 
 

1.   Click on the Calendars tab. 
 

 
     

2.  Click on the Scheduling Grids option. 
 

 
3.  Options for finding the room to view: 

 
a. For “Choose Calendar,” select the campus you wish to search.   

 
 

b. At the top-left, you may also search by Date 
 

 
c. Add columns to limit your search by click the down arrow, the columns, and selecting the 

columns you wish to add.   
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4.  Click to view the Week option.  

 
5.  Click on the room that you wish to view the calendar.   

 
6.  Your weekly view.   

 

 
7.  Option: you may use the print icon in the top-right corner to print a calendar.   

 

 
 


