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Project One:  Employment Project

Introduction:  One of the most important aspects of technical writing involves your ability to represent yourself to others.  The need for such communication skills typically reveals itself first in the effort to secure gainful employment, and résumés and cover letters are unique genres that must reflect your identity while adhering to the conventions and expectations of readers. Thus, for your first formal project in this course, you will be required to create a résumé and cover letter (or CV and statement of purpose) targeting a specific position or opportunity.
Getting Started: You should begin by doing some research to find a few different openings/positions/opportunities for which you could realistically consider applying.  Please take special note of the word realistically, because for an assignment like this, it is much easier to create a document geared toward an actual position you may have the qualifications for than some "dream job" that you will not be ready to do for several more years. 

Depending on what you have determined to be a realistic “next step” for you professionally, you will want to create a new résumé that will be appropriate for this particular position. That is, given the circumstances, would a “functional/skills” résumé work, or is the more standard “chronological” résumé more appropriate. What should your “objective” statement be? Why? What do you know of the culture, values, beliefs and practices of the field to which you are applying? What do you know about the specific culture, values, practices and beliefs of the organization to which you are applying?

Similarly, in crafting an appropriate cover letter, you'll need not only to follow the superstructure of a letter appropriately, but you'll certainly want to incorporate many of the rhetorical moves we've been discussing throughout our course lectures and in your discussion sections about how to be persuasive. Again, what do you know of the culture, values, beliefs and practices of the overall field and the specific organization to which you are applying?  What activity, recent achievement, value, or goal with respect to the organization can you praise in your opening, and how will this praise frame what you want to say about yourself? What have you been able to find out about the specific requirements of the position (or can you reasonably deduce about the skills that might be required in such work), and how can you demonstrate that you have these qualifications in a way that will be appreciated by your readers?

Putting It Together:  Once you have gathered as much information as you can about the specific values, beliefs, goals, and needs of the organization to which you’re applying, you will have to begin drafting your actual documents. To do this well, you will want to apply everything we have been discussing in terms of document design (i.e., alignment, proximity, repetition, contrast) as well as much of the argumentative/persuasive skills we've been discussing these first few weeks. 
Once you are done, you should submit your résumé, cover letter, and copy of the job ad so that I have a better sense of how to evaluate your work within the specific context of what you’re trying to accomplish. You will submit these documents via a brief, professional introductory email with the documents attached. 

This project is due _________________.
