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L ogical Sequence for Proposal Development

Create atopical outline

Develop subtopics and expand the outline

Draft main graphics

Develop thefirst draft of the text

Review, revise, and complete the draft

Submit a copy to administrators for approval

Critical review of graphics and text

Finalize text and graphics

Submit to ORSP at least two weeks before deadline (strongly recommended)

Inverted Pyramid Approach to Writing

Opening Statement: This should be the most important ideain
the part, section, or paragraph. If it isthe opening paragraph of
a section, make it short and snappy.

Other Major Points: Inject the other one or two key
points of the section, or amplify the major point.

Remainder of Important Points: Include
other ideas to be presented to the reader

Details: Include key performance
numbers and other interesting data
to keep reader’ s attention.

Example Cases

Last Ideas

Summary
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