
AFROTC WINGS Account 
Creation Guide

Please follow this guide to create a mandatory account in WINGS; it should take 
approximately 30 minutes.
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Create a WINGS account

Click
“Apply for 
AFROTC”

Go to: https://wings.holmcenter.com

https://wings.holmcenter.com/


Use your University E-mail when you create 
your account, this will also be your User ID

After you click submit close this window and wait for the 
activation email

Create Username / Password

You must safeguard your username/password as you will 
continue to use this account until your commissioning



Enter activation code from your e-mail. 

Activate Account

jdoe123

Email may take a few minutes.



Prospect To Do List

Click Here to start

Now that your account is created, complete your ROTC prospect to do list. 



Create Profile

Fill in your information, click Apply to save and OK to continue

Provide Full middle name if applicable

Preferably your cell phone number

Select NO if you do not want to join the program 
and only want to take Air Force classes.

Provide suffix if applicable



Education Preferences

Select Mississippi

Click apply to save and OK to continue

Click to update selections

Answer questions

You can select multiple schools of interest

Ensure you select University of 
Southern Mississippi option that says 

Detachment 432



Use the drop down options to answer 
questions and acknowledge statements

AFROTC Screening

Additional info may be requested based on 
your answers. 



Read these terms carefully and acknowledge you 
understand them, you will be asked questions 
referencing these terms next.

AFROTC Screening – Drug & Alcohol



AFROTC Screening – Drug & Alcohol Cont’

Please note, illegal drugs/narcotics do not include marijuana 

You may be required to provide more information based on 
your answers



AFROTC Screening – Drug & Alcohol Cont’

If the Next button is grayed-out, click save and exit the dialogue by clicking the “x” in the upper corner. 

You may be required to provide more information based on 
your answers



Enter your full SSN here, we 
will still need to see the 
original of your Social 
Security Card and original 
birth certificate during “Zero 
Week”.  They will be scanned 
and returned to you during 
check in.

AFROTC Screening - Citizenship

If you are not a US 
citizen, please provide 
all the information 
requested

Click apply to save and OK to continue



AFROTC Screening – Review & Submit

Review & submit your prescreening application

Click to view all questions answered



AFROTC Application To Do List

Your application to do checklist will be loaded 
for you to complete w/in 24 hours of 
submitting your “Prospect To Do List”. 
Contact us if it has not been loaded.

DO NOT PRINT THE FORMS MADE AVAILABLE IN WINGS. 
THE FORMS WILL BE EMAILED TO YOU, FOR YOUR 
ELECTRONIC SIGNATURE, AS PART OF THE ENROLLMENT 
PACKET. 

Update Addresses and Phone numbers listed



Addresses/Phone Numbers/Email Addresses

Click to edit info

HOR – Home of Record

Click “+” to add multiple 
addresses/email/phone numbers

Please list EDU email address as 
primary. 



Application To Do List - Demographics

Ensure that your birth place matches your 
birth Certificate.

As a reminder, we will still need to see the 
original of your Social Security Card and 
original birth certificate during “Zero Week”.  
They will be scanned and returned to you 
during check in.



Application To Do List - Military

Please ensure that you bring any DD 
Form 214s or separation orders if you 
have any prior service time.

Click apply to save and OK to continue

AFOQT is not required before arrival

Provide selective service number if 
you are a male that is 18 or older



Application To Do List - Experience 

Please ensure that you bring copies of 
certificates/transcripts documenting JROTC experience 
and any awards/accomplishments received

This module is still under construction. You may 
receive the below error when answering “NO” 

for JROTC Experience. Click ok and close the 
experience window.



Application To Do List - Dependents 

Please ensure that you bring any DD Form 214s or separation 
orders if you have any prior service time.

Read question 1 for a definition of what a dependent is.

Click save & close after completion



Applicant To Do List - Medical 

Only answer YES If you have previously completed a 
DoDMERB. We will request transfer of your case to our 
detachment upon your arrival. You are still required to 
complete a sports physical.

Only HSSP recipients that have a qualified DoDMERB DO NOT require a sports 
physical. Everyone else must have a completed sports physical no later than 
the first physical training session, which begins on 26 Aug.

Click save & close



Applicant To Do List – Releases & Forms 

DO NOT PRINT THE FORMS MADE AVAILABLE IN WINGS. 
THE FORMS WILL BE EMAILED TO YOU, FOR YOUR 
ELECTRONIC SIGNATURE, AS PART OF THE ENROLLMENT 
PACKET. 



Applicant To Do List – Civil Involvements 

READ before providing information. Involvements that 
occurred prior to program entry must be reported.

There is no further action needed if you have nothing to report.

Please provide the following in your description:
1. Type of Involvement (Example: Speeding: 45mph in a 25mph zone)
2. Name of Arresting Authority/Court (If known)     
     (Example: Yavapai County Courts - Bradshaw Mountain HS)
3. Disposition/Finding and Sentence (Example: $225 fine paid – detention)

Attach copy of ticket/citation if available (not required)

There is no submit button for the application to do list. Ensure that you have saved all your answers.



Update and Verify Emergency Contact Data

Sign into

2
3

Wings
Account



Step one

Input your user ID and password

2
4



Step Two

Select the Cadet Data Review box

2
5



Adding an Emergency Contact

Fill in required information

Select Emergency

2
6

Contact Data



Adding an Emergency Contact Cont.

Update and Verify

2
7
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