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SOAR 9.2
Email Students
Navigation: Faculty Center tile
1. | Click on the Class Roster icon.
Class Class Title Enrolled
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TO EMAIL SPECIFIC STUDENTS:
1. | Click on the check box(es) beside the student(s) you wish to email.
2. | Click the Notify Selected Students button.
Enrolled Siudents
Notify Photo ID
2 0008373
3 908272
4 2 939319 5
5 & 991236 /
SelectAI ar All
Qotify Selected Students ) Notify All Students
3. | Be sure to leave students' email addresses in the BCC field for privacy.
4. | Enter the desired subject and text.
5. | Click the SEND NOTIFICATION button.
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To |Annie.Structor@usm.edu

3&7

 BCC [name.name@usm.edy; blah.b[ah@gg,m.%jp

Quiz 1 not submitted

— A ——
4 &8

Message Text DleaSe submit Quiz 1

Hate. 54

5&9

C Send Notification p

TO EMAIL ALL STUDENTS IN THE CLASS:

6. | Click the Notify All Students button.
1 Ea  o75492
2 [E& 10008373
3 Ea 908272
4 2 939319
5 Ea 991236
Select All Clear All
Notify Selected Students (Notify All Students)
7. Be sure to leave students' email addresses in the BCC field for privacy. <See picture in #5.>
. Enter the desired subject and text. <See picture in #5.>
9. Click the SEND NOTIFICATION button. <See picture in #5.>
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