

COMPLETION PLAN MEMORANDUM

TO: Dr. Katie Anthony, Dean of the Graduate School
FROM:	
DATE:	

Student Information
	Student Name
	

	Student ID
	

	Student Advisor/Committee Chair
	

	Current Program
	

	Admit Term
	

	Number of hours completed
	

	Current GPA
	

	Proposed degree completion term
	








 					
Describe the circumstances warranting consideration of a time extension for degree completion for the student







Required Signature of Approval


Graduate Coordinator/:	_______________________________________________	Date: ______________
Director

College Dean: 		_____________________________________________	_	Date: ______________	

Graduate School Degree Auditor:					________	Date: ______________	                              

Graduate School Dean: _______________________________________________	Date: ______________	


	Program Milestones to be Completed (These are examples; modify as needed) 
	Deadline (date) for completion
	Comments

	
	
	

	Ex: Courses to revalidate ($50/each, max.
$400 paid prior to revalidation)

**Revalidation Fee MUST be paid before Completion Plan will be approved**
	
	

	

	
	

	

	
	

	
	
	

	Ex: Take/pass comprehensive exam
	
	

	Ex: Dissertation committee formed
	
	

	(Drafts of proposal submitted to chair)
	
	

	Completed revised draft of dissertation proposal document submitted, using Graduate School template (incorporates revisions required by dissertation chair)
	
	

	Approved dissertation document distributed to committee members
	
	

	Dissertation proposal
	
	

	Approved dissertation prospectus form submitted to Grad School
	
	

	IRB application approval
	
	

	Application for degree
	
	

	Data collection
	
	

	Data analysis
	
	

	Results and Discussion draft submission to Chair
	
	

	Completed dissertation document including revised Results and Discussion submitted to chair using Graduate School
required format
	
	

	Approved complete dissertation document distributed to committee
members
	
	

	Dissertation defense
	
	

	Results of oral defense submitted to Grad School
	
	

	Meet graduate school deadlines for submission of documents (e.g., Aquila)
	
	



The student will receive a Preliminary Audit letter after applying for graduation. All items outlined in the letter must be completed by the last day of class. All students must be enrolled in at least 1 hour their graduating semester.
By signing below, the student agrees to these expectations and acknowledges that failure to complete any of the requirements by their deadlines will result in dismissal from the current program.
Student signature_______________________________________________ Date__________________________
