NIRS TRAINING
Adding Activities:

From the dashboard, hover the cursor over “Activities” and click on “Add Activity.” You will
then select the Activity CORE Function using the definitions below.

Most Common CORE Functions used at IDS:

Other Direct/Model Services: Specialized non-clinical services delivered with the intention to
enhance the well-being and status of the recipient and not for testing new practices and may be
integrated with training, research, and/or dissemination functions.

Examples Include:

Training or educating individuals with developmental disabilities and their family members.
Providing therapeutic child care, or other direct services to individuals with a developmental
disability and their family members.

Providing technical assistance directly to individuals with developmental disabilities and their
family.

Conducting research that includes a direct service component or intervention with individuals
with developmental disabilities and their family members as subjects.

Supervising professionals, para-professionals, or students who are providing direct services to
individuals with developmental disabilities and their family members.

Technical Assistance: Direct problem-solving services provided by UCEDD faculty/staff to
assist programs, agencies, or other entities in improving their outcomes, services, management,
and/or policies. This includes TA provided to self-advocacy organizations, family support
groups, and other organizations. Examples of improvements include, but are not limited to:

¢ Enhanced resources

e Enhanced services

e Strengthened networking of public and private entities across communities

e Increased awareness of evidence-based practices

e Enhanced capacity to assess current practices in relation to evidence-based approaches

e Identification of policy changes needed within the area of emphasis

Product Development and Information Dissemination: Distribution of knowledge-based
information through developed products and activities.

Continuing Education: Seminar(s) or courses of instruction offered by a UCEDD that: (1) serve
to maintain professional credentials; (2) encourage professionals to expand their knowledge base
and stay up-to-date on new developments; and (3) offer certificates of completion or CEUs (or
their equivalents).



Training: Training provided by UCEDD faculty/staff to enhance knowledge of a variety of
community members (individuals with developmental and other disabilities, their families,
professionals, paraprofessionals, policy-makers, students or others in the community).

Activities will be categorized as Continuing Education or Community Training based on the
response to the question "Are continuing education credits offered?” which already exists in
NIRS:

e Yes = Continuing Education
e No = Community Training

Direct Clinical Services/Model Services: (PEDS) Specialized clinical services delivered with
the intention to enhance the well-being and status of the recipient and not for testing new
practices and may be integrated with training, research, and/or dissemination functions. This
includes direct problem-solving services to assist individuals with developmental and other
disabilities and their families. Examples may include, but are not limited to: an autism screening
and diagnostic clinic, or direct clinical services such as PT, OT, or SLT.

Other CORE Functions:
Demonstration Services: This is rarely used. Services that field test promising or exemplary
practices and may be integrated with training, research, and/or dissemination functions.

Interdisciplinary Preservice Preparation Training Trainees: Instructional program offered by
the UCEDD that: (1) integrates knowledge and methods from two or more distinct disciplines;
(2) integrates direct contributions to the field made by people with disabilities and family
members; (3) examines and advances professional practice, scholarship and policy that impacts
the lives of people with developmental and other disabilities and their families; (4) is designed to
advance an individual’s academic or professional credentials; and (5) takes place in an academic
setting or program.

It may: (1) lead to the award of an initial academic degree, professional certificate, or advanced
academic credential; and (2) contribute to a discipline-specific course of study offered by the
UCEDD or by another academic department.

Performing Research or Evaluation: Implementation of basic and applied research, program
evaluation, and analysis of public policy on issues impacting individuals with developmental
disabilities.



TITLE OF ACTIVITY

Enter name of project, description of activity (other information such as time period covered can
be added).

Example:
F2F - Development/Dissemination of Family Health Notes Listserv (Jul. 1, 2018 - June 30, 2019)
TCS - Strategic Planning Meeting (Oct. 2, 2018)

Brief Activity Description

Enter any information that is pertinent to the activity

Staff Involvement

Select your name from the drop down list and click “Click to link selected person.” Then select

each individual who was involved with the activity and “Click to link selected person.” Repeat
this step until all IDS staff involved is added.

* Program Type

* Fiscal Year

Core Function

*Title of Activity

Brief Activity Description

Staff Involvement

Click to Link selected person to the activity

Type of Activity:

e Advocacy: active support for a program, initiative, or change.

e Capacity Building: (most commonly used) strengthening local, state, regional, and
national communities.

e Systemic Change: modifying entire programs, policies, services, and/or funding streams.

Area of Emphasis:

The area of emphasis should match the current IDS empbhasis areas:



» Early Childhood Inclusion and Education (Education & early intervention)
* Housing
* Transition to Adulthood (Employment or Leadership)
*  Wellness (Health, Assistive Technology or Recreation)
Agencies Collaborating on the Work of the Activity:

If no agency is directly collaborating select Not applicable. If another agency is directly involved
select the box by all that apply and type the name of the agency on the line provided.

Primary Affiliated Project:

Select the name of the project associated with the activity form the drop down list. If there is a
secondary activity select it also.

Duration:

Is the number of hours you spent completing the project. A 4 hour training equals 4 hour
duration.

Date of Activity:

This is the date the activity to place or if multiple days the day it began.
Enter other data as applicable

Click Save



ADDING PRODUCTS

From the dashboard, hover the cursor over “Products” and click on “Add Product.” You will
then select “add” beside the Product/Publication Type that best matches your product. For more
information click (read definition) beside each option.

Enter:
o Title
e Author from drop down list and click add person. Repeat for each person who is an
author.
e Date of Publication
e Type

e Target Audience

Product Dissemination click check box

Enter contact info for person responsible for disseminating
Brief description

Alternative formats: select all that are available

Cost: if charging enter cost to order if not enter $0.00

e Name: Name of person to contact to order



Example:

@ Projects I3 Activities (i Products Goals A% Directory £ Admin

~New Material Type—

Program Type UCEDD
Product ID 151039

Type of Material  Electronic Products

Fiscal Year 2019
Title  F2F - Family Health Notes Listserv (October 2018}
Date the product was developed 10/2018
Author(s)  Leslie LaVergne; Keishawna Smith; Jerry Alliston
To Obtain Copies (URL or Email}  htip://ids-familytofamily blogspot.com/
Publisher 0
Brief Description  Manthly listserv for F2F project - 608 subscribers
Altemative Formats  Electronic (disc, CD, 508 compliant web posting);
Ordering information
Cost  $ 0.00 (Price/Unit)
Name  Leslie LaVergne
Phone 601-266-6225
Email [eslie lavergre@usm. edu
Primary Staff Name Leslie LaVergne

Added 10/19/2018 10:16 AM By aellis Qwner aellis



NIRS FAQ Sheet

(Updated 6/13/2016)

Q. Does Survey information for TA need to be collected for each quarter or just once a year?
A. Yes, it needs to be done quarterly and the results will be aggregated and entered into NIRS.

Q. Public School attend some Professional Development/Trainings but will not receive
CEUs/Certificates of Completions, so that would be labeled as Community Training and not
Continuing Education, correct?

A. Yes, no CEUs/Certificate of Completion offered, it is Community Training in NIRS.

Q. Should we list a Funding Agency as a Collaborating Agency?
A. Yes, especially if it is a Title V Agency, MCHB or another UCEED.

Q. Is Facilitating a meeting Technical Assistance?
A. No. Is this something that is mandated by the Project/Funder? s it written into the Scope of
Work for the Project?

Q. Is attending a meeting with Partners, Boards, etc., Technical Assistance, Community Training or
another item?

A. The meeting goes into NIRS under the project if it is held by the CDD and is part of the
requirement for the Project. But the facilitating of the meeting for the participants is not entered
into NIRS.

Q. A Funder requires Information Disseminations, does this go into NIRS if it is also tracked by
another method (i.e. Excel, Access, etc.)?

A. Yes, if you are collecting it because it is required to report to a funder, then it needs to be
entered into NIRS.

Q. ABAI Ethics SIG Meeting 12:00pm MST - The meetings with this group are for coordinating
research projects we are finishing and for administrative roles related to the Ethic Special Interest
Group. | am not sure of the definitions for classification, but it seems administrative fits best.

A. Was there some confusion as to the category for REACH and NIRS? For REACH it would most
likely be Admin, for NIRS it would be LEND in this case. Not all events go into NIRS.

Q. Should all activities be entered into NIRS?

A. No, are the activities really connected to a project and required by the project. NIRS is not a
record keeping system for all activity for departments, like Outlook, only entries for activities
directly tied and required by projects.

Q. Are webinars trainings or courses? Are archived webinars something to be recorded in NIRS
once?
A. They are trainings and are recorded only once.



Q. Projects are listed as being related to Title V and MCHB but the subsequent activities do not have
collaborators/participants with the same attributes. This causes missing report information for
LEND/EHB reports. Also, not everyone knows the LEND Faculty/Trainees.

A. This will be discussed at SLT.

Q. Due dates for entry of information in NIRS.
A. Two weeks after the quarter ends. Tony will send this reminder; Gayle will send reminder
following quarters.

Q. Can development time for new courses, information and training materials be entered?
A, No, see #8.

Q. Is collaborating Technical Assistance? An example is Boards? Should those be entered into NIRS,
could they be considered Community Training? Another example was when an individual server as
a coach/mentor for a school or group because they did not have experience in a particular area.

A. Is it part of a project? Talk to the Division Director to see if this should be entered into NIRS and
which project it would fall under.

Q. Does a Dissertation or Thesis need to be submitted to UNM to be eligible to be included as a
product under NIRS?
A. Yes, it must be submitted to UNM to be included.

Q. Can the research for a grant be entered into NIRS?
A. No. If the grant is accepted, it most likely will become a project later.

Q. s there a way to enter more than 2 projects for an activity?
A. Not currently. They are working on a way for this to happen in the future. If there is a need for
this to occur, we can make a field for this to track ourselves.

Q. Early Childhood was entering Technical Assistance records for each Agency that called (which
could result in over 31 records) in a detailed tracking period. Now, they enter a record for the
primary recipient (example is the DOH instead of one of the 31 agencies under them) and the
secondary is Early Childhood. They have the information if it is needed but this saves on entry and
possible double entry. Can they keep doing it this way?

A. Yes

Q. What exactly does the question, “Did the event address screening tools, diagnostic tools and/or
evidence-based interventions for ASD/DD? “mean?

A. The question is used to determine if the activity met requirements for CAAI (or Autism Cares).
Did you train on screening tools, diagnosis tools and/or evidence based-practices?

Q. What does the terms used in Intensity of TA mean?
A. The Intensity of Technical Assistance (TA) was designed to show a sustained relationship with the
UCEDD. A sustained relationship is defined as on-going frequent, with more than 3 contacts per



year. If you provide TA to recipients less than 3 times a year, the “intensity” of the TA is less. The
choices are: One Time Brief (single), one time extended (multi-day contact provided one time), on-
going frequent (3 or less contacts per year) or on-going frequent (more than 3 contacts per year).

Q. Should I enter the 2015 Deaf Blind Census Report as a product?
A. If the report is a commissioned evaluative or investigative report, it should be entered. See the

chart below.

Reports and monographs
(including policy briefs and
best practices reports)
Materials prepared without a
blind reviewing strategy for
print or electronic publication
that offers

e (a)an account,
description or
explanation of a single
thing or class of things;

o (b) reference information
on a particular topic; or

e (c) basic, technical,
analytical, investigative,
or evaluative
information.

' Includes

Excludes

|

|
Monograph e QGrant or contract progress
Research, reports
consultancy, or « Publications included in
technical reports "Newsletters"
Guides .« Publications included in
Handbooks "Public Awareness
Whitepapers Materials"
Commissioned | e Editorials, book reviews,
evaluative or and other non-scholarly
investigative articles accepted for
reports publication in reports and
Policy briefs monographs

Q. We occasionally do mailing out to parents about conferences and workshops, trainings that we
are not hosting. Would that be considered a product?
A. See the chart below for the definition of newsletters since these are not referred publications. It
will also ask if they are mailed out on a fixed schedule/interval.

Newsletters

Materials prepared for print or
electronic publications that are not
refereed and are issued at either
fixed intervals or on an occasional
basis.

+« Newsletters

« Articles or editorials
published in
newspapers,
newsletters, or
magazines

o Issue briefs

o Publications
included in "Reports
and monographs"
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1. Introduction

Project Scope:

e Update NIRS Application appearance to improve user interface and user experience.

e Add Center Dashboard landing page.

e Add Email functionality that will be used by Directors and Data Coordinators to communicate
with current trainees.

Terminology: In this manual we will refer to newly redesign NIRS as NIRS v2.0. The previous version is
referred as NIRS v1.0.

New Functionalities and Enhancements across NIRS v2.0

A. Responsive layout

B. Anchored horizontal menu

C. HTML5

D. Unique color identifying each dataset

E. Center’s Dashboard

F. Resource Library

G. My Notes

H. Separation of Standard and Custom Reports. Custom Report is now a stand-alone tool.

I. Trainee data set: Quick Email tool (email functionality to be used by Directors and Data
Coordinators to communicate with current trainees)

J.  Use of new management tool (displayed as 3-dot icon)

K. Sub-menu displayed in two-column format

L. Paging module

M. Option to display selected number of records per page

N. Search datasets over multiple years made available directly on a dataset list page

0. Revised list of columns displaying item information in each dataset

2. Key Administrative Contacts

For general Application questions, please contact:
Natalie Martinez
Data Support Manager, AUCD
nmartinez@aucd.org or (301) 588-8252 ext. 221

If you have technical problems or need to report Application errors, please contact:
Oksana Klimova
Director, Web Services
oklimova@aucd.org or (240)821-9378

Or use link “NIRS 2.0 Feedback” located in a footer are of every NIRS page:
https://www.surveymonkey.com/r/LCMLGSF



3. Login Page

3.1 Overview

Page 4

Functionality is same though there are differences in appearance. Outdated language about different type
of browsers was taken out.

NIRS v1.0

WAUCD , ,
s e o FY 2018 (07/01/2017 - 06/30/2018) National Information and Reporting System (NIRS)

Login to the NIRS Database

Welcome to the NIRS Database

UCEDDSs/LENDs, enter your center name, username, and password to logmn
PPCs, LEAHSs, & DBPs, login here.

CDC SDHGs, login here.

LPQI, login here.

Center Name {AUCD Central Office} v
Login| &
Password -]

NIRS has been configured to automalically reconnec! you if your session “times out
You may opt fa disable this feature when you leg in

Do not automatically reconnect me.

Forgot your passward?

To logout completely, please close your browser window

NIRS has been aptimized for Internet Explorer (7 0 and above for PC's) Firefox (2.0 or above) and
Firefox ar Safari for Macs Using older versions of these brovesers or ysing differant browsers will cause
users to encounter lechnical difficulties with the system To access NIRS please download lhe latesl
version using the links provided below

@Free dovinlead of the iatest version of Inlemef Explorer @ Free davinload of ihe lales| version of Firefox
{
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NIRS v2.0

AUCD NIRS

Natienad Information and Reporting Syslem

Welcome to the AUCD NIRS Database

4. Dashboard

41 Overview

Upon login, in the NIRS v1.0, Center Faculty/Staff accessed the landing page to select the dataset and
action they would want to perform.

In NIRS v2.0, upon login, Center Faculty/Staff will lead to a new Dashboard.

Dashboard will provide real-time statistics for each dataset, financial report for the current fiscal year,
and access to Resource Library and My Notes sections.
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NIRS v1.0
WAUCD --AAA:Test Center, UCEDD/LEND
PEREEE s o St FY 2018 (07/01/2017 - 06/30/2018) National Information and Reporting System (NIRS)
NIRS v—l Tralnees vI Projects viActivitles vi Products vl Goals v| Dlractory ledmin leodulas vILogout
Welcome to the FY 2018 NIRS Database
Trainees
+add  Search List / Edit Reports Data Dictionary
Projects iEnter Praject records before affiliated Activily recordsi
+Add Search List / Edit Reports Data Dictionary
Activities
+add  Search List ! Edit Reports Data Dictionary
Products
+add  Search List ! Edit Reports Data Dictionary,
Goals
add Search List! Edit Reports Data Dictionary
NIRS v2.0
& S e viboawi o e A e et Camarcatom (AN
% Dsvzorn * Tisress B vrogenrt dintas M Pneuciz L Birectory B Gonly [ 1) tarva stee
Dashboard
onay TRACES (ONGANTIRI ssocrs ey 1k s i "
01/29/18 100 97 597 324 85
s ol Tokn| bepreaged Funds Leveraged FLDERAL $2 300, 40 00 Funds Leverayed: FEDERAL STATE LOCAL and OTHER
‘ Federal I s
2% . | S|
A I | rr‘ |
.l\‘;:_.l.v_ ] i | | | |

4.2 Permissions

Based on user permission the landing page upon login will be different.

1. Users with permissions Admin (Center Director and Data coordinator(s)) will find following areas:
- First row: list of all datasets with real-time number of records in each.
- Second row: graphical visualization up-to date financial information for current fiscal year (% of

total leveraged).
- Third row: Resource Library
- Third row: My Notes
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2. Users with permissions Write/Read, Write/Read Only, Assistant, Read Only {Faculty/Staff users):
- First row: list of all datasets with real-time number of records in each.
- Second row: Resource Library
- Second row: My Notes
*Dashboard will NOT include graphical visualization up-to date financial information.

4.3 New Tool: Resource Library

Resource Library display list of resource items that will be added through the AUCD Content
Management System as News/Documents with Type “NIRS Resources”. AUCD will add list of documents
that will be recommended by Data Coordinators.

Data Coordinator will be able to select most relevant resource for his/her centers using administrative

tool, Resource Library. The Tool is located in the “Administrative” area of NIRS. Data Coordinator can
assign display order to each resource.

NIRS v2.0/ Admin/ Resource Library

o C @ 3ecure  hitpsy vavw.aucd.org/ s, acarce sl im0 D=4l

FY 2019 {07/01/2018 » 06/20/2015)

NIRS
Nalional Information and Reporting System —AAA-Tes! Center, UCEDD/LEND Welcome, Oksana

23 Dashboard € Trainees P Piojects £1 Aclivities W Products Goals A\ Directory & Admin ] Central Office

. MANAGE USER RECORDS MANAGE DATA
Resource Library
Manage Actety Staff Pragram Peiformance
Reports (PPRS)
Manage NIRS Users Login
Reports
Select Qumership Teansfer
All import
ADD to DISPLAY
DASHBOARD ORDER #  TITLE SUMMARY Export
Manage user Delined Fields
- 7 anline Learning Modules The Online Learnin Cool
& goalis for new Dat CARES Evaluations ortin
requirements by gc ram:
data in NiR$ UCEL Resource Library
NIRS Resources This 15 probably the most useful page, which includes resources with reporting requireme

gudance, and other helpfui matenals.

Save Selecled Resources Clear
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Selected resources will be display on the Dashboard page, area “Resource Library”.

NIRS v2.0/ Dashboard/ Resource Library

Resource Library

FIT\E

jenlesteessakce 2

CRSRE TN Py LN YO TP JONTE TS T A gl ey Yen Ty
It weth

081 May § Ressure

Do @t REIOUGE & 00 54 40rt mAS LHOPHS A TR ALLD &2 o Clrdert +0 Mo Dolaments Seavit
Thyr Mo Tiet

eny resowse 1

$cond NIFS Retourge Ressedt

44 New Tool: My Notes
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The tool, My Notes let’s anyone with NIRS login account create personal notes. Notes can be created,

updated and deleted. To add new note, user will click button “New Note”.

NIRS v2.0/ My Notes

DATE MANAGE  TITLE
© 07/18/2018 Note 7/18
05:07 PM
@ 0717/2018 con 03. TEST Review the Directory and Admin sections on July 18th
05:57 PM
Q 071712018 crudite with hummus
02:12 PM
© 07/17/2018 oo Egg, Spinach, Feta Sandwich
02:12PM
© 07/1772018 02. Third Note
01:58 PM
© 07/17/2018 01. Second Note Edited

01:56 PM



5. Trainee Dataset

5.1 Overview
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The Trainee dataset navigational menu enables users to manage trainees’ records and view reports-both
standard and customized.

NIRS v1.0 Trainees Dataset

{AVLL Lenural viice} ICentraI Office w

i
&; A U C D ---AAA-Test Center, UCEDD/LEND

FY 2018 (07/01/2017 - 06/30/2018) National Information and Reporting System (NIRS)

NIRS w eI | Projects v! Activities w [ Products vi Goals vl Directory ledmin vi Modules w | Logout
+aga T|Search hort Term Trainee View Short Term Trainees 7 Trainees
Back to § o CAELTE 1 to 7 of 7 Trainees
FY = 201 Add Short Term
Trainee Trainee Types City/State
Q List/Edit AugustOneOne Silver Spring, MD, United
Reports States
+Add Qv ga Results hdergraduale, Medicine-Other UCEDD | LEND
Qv| Uist survey hdergraduate, Medicine-Other UCEDD | LEND
Q Survey Instructions [UtahTest Bogus Silver Spring, ON,
Dictionary Sanacs
4-Add Qer—g—eum—werzutu—rs! Doctoral, Health Administration LEND
Quiew /Edit =Dei 2011, Posl Doctoral, Other - Cardio/Fellow LEND
Quiew S Edit =—Del 2012 , Posl Doctoral, Other - Cardio/Fellow
Quiew /Edit =Del 2093 | Posl Doctoral, Other - Cardio/Fellow

NIRS v2.0 Trainees Dataset

@ NIRS, TR AT

i) b prapam mid Ripeerieg Bt it ~ AT Db, UL XA DV

5 Dauwoure @ awees B oo @AG 1) Cemrai M ce

Manapelloniauacrassy

Quick Emud

MANAGE

HANLOE MMMV I A g AHELHEC

Hau AN REC

o Seledt Eempits

=




Page 10

5.2 What’s New in Trainee dataset, NIRS v2.0

Sub-Nav menu Two columns:
Left:
MANAGE DATASET
e Add Long Term/Medium Term Trainee

e Add Short Term Trainee
e Manage Long/Medium Term Trainees
e Manage Short Term Trainees — NEW option in menu
e Email Template Manager — NEW option in menu, relate to the new
Tool “Quick Email”
Right:
VIEW DATA

e Standard Reports — NEW separate page
e Custom Reports — NEW separate page
e Survey List

Quick Email Tool Quick Email Tool exists only for Long/Medium Trainees and available from page
Manage Long/Medium Terms Trainees:

Manage Long/Medlum Term Tralnees b s

ek Bl

wanzat cnfrt
Attt Qucn g

e acaswin o e IHHUAL DK
Nt WA REC [HAVAREEC

ot s
Tetgragan

B

By selecting checkboxes, administrators can add Trainee e-mail addresses into
the email recipient field. Administrators can select one of the e-mail
templates or send a custom e-mail by manually typing text into the subject line
and content fields.

For the 2018-2019 phase, we provide two templates that can be accessed
from Email Template Manager page:
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FY 2019 (07/01/2018 - D/30/2019)

NIRS
National Infoimation and Regorting System —AAA-Test Cariter, UCEDD/LEND Weicome, Oksana Kemava

15 Dashboard € Tranees D Projects 23 Activilies b Products s Directory ® Goais € Admin r} Cenlial Office

Emall Template Manager igplnnlierst BOTOLalsIees  SLTO0L soaspieamieedts  Diclionary

Emails to Trainees
= & First Email Template

= 4 Second Email Template

Each template allows Center-specific modifications for Subject, From address,
Introduction, Footer, and Signature.

We also provide Delivery Report for each template.

FY 2019 (07/01/2016 - 08/30/2D13)

NIRS / .
@ National Infosmation and Reporting System —AAATest Certer, UCEDDLEND Welcome, Olsana Kienova

83 Dashhoard ® Tranees P Projects T3 Aclivities W Products &% Directory Goals & Admin ] Cenlral Office

Emall Template Manager haisersagns  Sueglntions  SATOCC hon g medresty (SR

Emails to Trainees
- bustEmail Template

MODIFY Email Template

VIEW Delivery Repart

¢ Second Emal Template

Because NIRS is hosted on aucd.org domain, the emails will be sent from

NIRS@aucd.org only.

There is form field “From” available for customization in both templates.

Value from that field will be added to the “FROM” email address. Trainee will
receive email where "from” address will look like, NIRS@aucd.org (on behalf of
H#from#).
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Reports One page “Reports” in NIRS v1.0 split to two separate pages, Standard Reports
and Custom Reports, in NIRS v2.0.

Custom reports for all centers that were created in NIRS 1.0 were moved into
NIRS 2.0.

-G Wsenm s wwwasidon o " AT AT T v @4

FY 2019 (07/01/2018 - 06/3072013}

NIRS
@ National Infarmation and Repos ting System —AAA-Test Cenler, UCEDD/LEND Welcome, Oksana Kmova '

83 Dashboard @ Trainees P Projecls {2 Activilies o Products @ Goals A Directary € Admin

13 Central OMiC \ynagE paTaSET VIEW DATA

Adg Longibiea Term Trainee Slandaid Reports

Add Short Term framee Custom Reparts
m Manage Long - Med Term Lot Sufvey
Tranees

=+ ated manage short Teom Traimees
ZE 4 MCHE Email Template Manager
Z: 4 New Category

=+ Trainee

Z - Tiainees

Pliwi - Nia Show 10 v effijés

CUSTOM REPORT

4 NTLE PRESENT RESULTS IN MANAGE © LAST USED EDITED BY # RECORDS
Foteign languages N e 11/1eA17 651 PV aucdOK 3
- Selert- Ll
Test anentation Sefect ” e 10:27:152 58 PM cmvclea 23
Beject
Tranee lest . e 127042151 29PM  ciniclea 5
Select "

Showerg {10 2ol 3entnes

5.3 Trainee Dataset Functionality Comparison NIRS v1.0 and NIRS 2.0

Search In NIRS v1.0 located in the subnavigation menu, “Search”.
In NIRS v2.0 located at the top right corner of the page and renamed to
“Advanced Search”.
No functional changes.

Add Trainee In NIRS v1.0 located in the subnavigation menu, “Add Trainee”.
In NIRS v2.0 located the subnavigation menu, “Add Medium/Long Term
Trainee”.
No functional changes in the online form “Add medium/Long Term Trainee”.

Add Short Term in NIRS v1.0 and v2.0 in the subnavigation menu, “Add Short TermTrainee”.
Trainee
List of Trainees In NIRS v1.0 located in the subnavigation menu, “List/Edit”.

In NIRS v2.0 located the subnavigation menu, “Manage Medium/Long Term
Trainee”.



Reports

Link “SA Results”

List Survey

Survey Instructions

Dictionary
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NEW: New columns, “Academic Level” and “Discipline” were introduced.
Column “City/State” was taken out.

NEW: “Paging module”, “Show ##” of records per page (include option “All”)
were added to the page.

In NIRS v1.0 there is one page that accommodate Standard and Custom
reports.
In NIRS v2.0 there are two separate sections

e Standard reports

e Custom Reports

This link was renamed to “SA TOOL: how to read results” and moved to the
top right location of the section. it’s visible only to Admin users.

Left without any changes.

Link moved to the top right location.

Link moved to the top right location.

6. Projects Dataset

6.1 Overview

NIRS v1.0 Projects Dataset

-;:3 AUCD {AUCD Central Office} iCentraI Office w

NIRS w | Trainees w

---AAA-Test Center, UCEDDILEND
FY 2018 (07/01/2017 - 06/30/2018) National Information and Reporting System (NIRS)

|Projects vl Activities v! Products v| Goals w | Directory viAdmln v[ Modules w | Logout

+ad Project | Search l 7 Total|
Project Searc| " Prole<t l
List/Edit |
Fiscal Year Reports |
Keywords Dictionary | Jump To
Other Search =
When... Is... The Following .
| ) ” T - T __'_ Eqklﬁl o v o o =
| * equalto .
| ¥ equalto v
¥ equallo .
 Soarch | Clear

Incduddedd in the search oplions 1s lhe ability lo choose any field from the database and select on it At the bottom
|t of Ihe search form, choose the field from the sl of those available

Tha lelter in ( ) indicates the lype of field
Tgxt (T), Numeric (N), Date (D), Lisl (L E), Memo (N1),

[Frem the next dropdown menu, choose the lype of camparison you would like (o do. and in the third and final
{fitld, choose whal infarmation ta which you would like to compare
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NIRS v2.0 Projects Dataset

N'Rs FY 2019 (07/01/2018 - 06/30/2019)
@ National Information and Reporting System —AAA-Test Center, UCEDD/LEND Welcome, Oksana Kiimova

23 Dashboard @ Trainees & Projects €3 Activities | Products A Directory Goals § Admin ] Central Office

B MANAGE DATASET VIEW DATA
Project Advanced Search ;
Add Proect Standard Reports n Advanged Search Dictonary
Mannge Projects Custom Reports
* Flucal Yoar(s) =201
* Kaywords

Type of Comparisc  *

v Type of Comparisc
v Type of Compansc  *
v Type of Cormparise  #

6.2 What’s New in Projects Dataset, NIRS v2.0

Sub-Nav menu Two columns:
Left:
MANAGE DATASET
e Add Projects
e Manage Projects

Right:

VIEW DATA
e Standard Reports — NEW separate page
e Custom Reports — NEW separate page

Reports One page “Reports” in NIRS v1.0 split to two separate section, Standard
Reports and Custom Reports, in NIRS v2.0.




6.3 Projects Dataset Functionality Comparison NIRS v1.0 and NIRS v2.0

Search

Add Project

List/Edit

Reports

Dictionary

In NiRS v1.0 located in the subnavigation menu, “Search”.

In NIRS v2.0 located at the top right corner of the page and renamed to
“Advanced Search”.

No functional changes.

In NIRS v1.0 located in the subnavigation menu, “Add Project”.
In NIRS v2.0 located the subnavigation menu, “Add Project”.

No functional changes in the online form “Add Project”.

In NIRS v1.0 located in the subnavigation menu, “List/Edit”.
In NIRS v2.0 located the subnavigation menu, “Manage Projects”.

NEW: Added new column, “Type of Activity”.

In NIRS v1.0 there is one page that accommodate Standard and Custom
reports.
In NIRS v2.0 there are two seprate sections

e Stadard reports

e Custom Reports

Link moved to the top right location.

7. Activities Dataset

7.1 Overview

The Activities dataset can assist users with managing, adding and editing their activities.
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NIRS v1.0 Activities Dataset

e {AUCD Central Office} |central Office w
@AHU C D ---AAA-Test Center, UCEDD/LEND I
FY 2018 (07/01/2017 - 06/30/2018) National Information and Reporting System (NIRS)

NIRS w | Trainees vi Projects w G138 Products v| Goals v} Directory w ] Admin v[ Modules v| Logout

+Add Activity gearch LMl
—_— Add A
ACtIVIty Search dd Actlvity
List/Edit
Fiscal Year 201€ Reports |
Keywords Dictionary ' SumpHTe

Other Search —

When... Is... LECLHG S HEY S The Following...

¥ equalto r
T equalto T
T equalto v
¥ equalto v

[Ssurch | ciar|

Included in the search options is the ability to choose any field from the database and select on it. At lhe bottom
left of the search form, choose the field from the list of those available

Iha letter in () indicates the lype of field
Text (T), Numeric (N), Date (D), List (L,E), Memo (M),

From the nexl dropdown menu, choose the lype of comparison you would like to do, and in the third and final

hield. choose what information to which you would like to compare

NIRS v2.0 Activities Dataset
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NIRS FY 201U (37/01/2018- 06/30/2019)
Mational (nfoimation and Repor ing System —AnA-Test Center, UCEDD/LEND Welcome, Oksuna Kiamova

15 Dashboard

@ Trainees @ Projects £ Actties (M Producls Goals & Direclory g Admin 1] Central Office

PR MANAGE DATASET NTEW DATA
Activities Advanced Search n
*Fiscal Yealls) 4251
* Kywinds



7.2 What's New in Activities Dataset, NIRS v2.0

Sub-nav menu

Reports

Two columns:
Left:
MANAGE DATASET
e Add Activity
e Manage Activities
Right:
VIEW DATA
e Standard Reports
e Custom Reports

Page 17

One page “Reports” in NIRS v1.0 split to two separate sections, Standard

Reports and Custom Reports, in NIRS v2.0.

7.3 Activitites Dataset Functionality Comparison NIRS v1.0 and NIRS 2.0

Search

Add Activity

List/Edit

Reports

Dictionary

NIRS v1.0-found in the subnavigation under the Activities Header.

NIRS v2.0- “Advanced Search “, link found in the upper right hand corner of

the dataset view.

NIRS v1.0- found in the subnavigation under the Activities header.
NIRS v2.0- found in the subnavidation under the Activities header.
No functional change.

In NIRS v1.0 located in the subnavigation menu, “List/Edit”.
In NIRS v2.0 “List/Edit” was renamed to “Manage Activities”.
No functional change.

In NIRS v1.0 there is one page that accommodate Standard and Custom
reports.
In NIRS v2.0 there are two seprate sections

e Stadard reports

e Custom Reports

Link moved to the top right location.



8. Products Dataset

8.1 Overview

Page 18

The Products dataset assist users with managing, adding and editing their products and publications.

NIRS v1.0 Products Dataset

WAUCD

{AUCD Central Office} |Central Office v
---AAA-Test Center, UCEDD/LEND
FY 2018 (07/01/2017 - 06/30/2018) National Information and Reporting System (NIRS)

NIRS v2.0 Products Dataset

& NIRS

fibthonal il pemation snd Reparteg ooy

B3 Dashboard

Manage Products

“ NAME

Anpa K3teaiea 02

® Tranees D Projects

£3 Activities

W Products

MANAOE DATASET

Y A [OTI0T0 0 - DRSO
—AAA Tt Carli, UCEDFHLEND

B Goals

&% Direetary X Admm r) Ceital Office

WEWUATA

Showve

MANAGE . TYHE ADDED

B3

0

NIRS v] Trainees lerojects v'Activitles v f' oals w I Directory w lAdmln vl Modules v| Logout
+asd Product 30 Total Products
Bagk to Search | Jump to 1 to 30 of 30 Activity-Linked Products
FY = 2018
Product a Type iD Added Edited
Qfiew JEdl —~Del 2018 IMPORT Test Book Chapter Book Chapter 140572 3113118
Qview ,/Edit —Del 2018 IMPORT Test Books The Night Book 140571 31318
Strangers
Quiew JEdit —Del 2018 IMPORT Test Natalie's Cool Report Academic Course Development 140578 3/13/18
Quiew /Edt —Del 2018 IMPORT Test TEST654 Peer-reviewed Peer-reviewed publications in 140575 3/13/18
publications in scholarly journals schalarly journals Published/In
Published/ln Press Press
Quiew SEdt —Del 2018 IMPORT Test Title Conference Canference presentations and 140573 3/13/18
presentations and posters presented posters presented
Quiew SEdil —0Del 2018 IMPORT Test UCEDD/LEND Academic Academic Course Development 140570 3/13/18
Course Development
Quiew g'Edt —Del AIRRTC-Newsletter 2018 Import 140547 3112118
Quview JEdit —Deal Book Chapter Book Chapter 137055 81117 212118
Qview ,”Edit =Del Books The Night Strangers Book 137054 811117
Qview ,7Edt —Del Caroline’s Book Book 140521 3/12118
Quiew ~Edit =Del Infocus March Newsletter 2018 Web-based products 140546 3112118
" WA M AD0g v B

o il

e
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8.2 What’s New in Products Dataset, NIRS v2.0

Sub-nav menu Two columns:
Left:
MANAGE DATASET
e Add Product
e Manage Products
e Product Dissemination
Right:
VIEW DATA
e Standard Reports
e Custom Reports

Reports One page “Reports” in NIRS v1.0 split to two separate section, Standard
Reports and Custom Reports, in NIRS v2.0.

Products List page Column “ID” was removed.

8.3 Products Dataset Functionality Comparison NIRS v1.0 and NIRS 2.0

Search NIRS v1.0-found in the subnavigation under the Products Header-
NIRS v2.0- “Advanced Search”, it located in the upper right hand corner of
the dataset view.
No functional change

Add Product NIRS v1.0- found in the subnavigation under the Products header
NIRS v2.0- found in the subnavigation under the Products header
No functional changes.

List/Edit In NIRS v1.0 located in the subnavigation menu, “List/Edit”.
In NIRS v2.0 “List/Edit” was renamed to “Manage Product”.
No functional changes.

Product NIRS v1.0- found in subnavigation under the Products header
Dissemination NIRS v2.0- found in subnavigation under the Products header.
No functional changes.

Dictionary Link moved to the top right location.
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9. Goals Dataset

9.1 Overview
NIRS v1.0 Goals Dataset

- {AUCD Central Office} |central Office v
WwAUCD ---AAA-Test Center, UCEDDILEND |
FY 2018 (07/01/2017 - 06/30/2018) National Information and Reporting System (NIRS)

NIRS v[Trainees v | Projacts lectivitIes v [ Products w Directory ledmin v | Modules w | Logout

+ad Goal Seaith 3 Total
Add Goal
Goal Search List/Edlt
Fiscal Year 2018 * |Reports
Other Search Dictionary
When... Is... LSRR The Following...
v equalto v
v equallo v
¥ equalto -
v equalto v

T

Inclisded in \he search optiens is the ability to choose any field irom the database and select on it Al lhe bottomn
laft of the search form. choose the field from the list of those available

The Istter in () indicates the type of field
Text (T), Numeric (N), Date (D). List (L.E) Memo (M)

From the nexi dropdown menu, choose the type of comparison you would like ta do, and in the third and final
field. choose what information Lo which you would like to compare

NIRS v2.0 Goals Dataset

@ NIRS e y
Natianal Inlormatian and Hepoeting Syslem ' Wolcoma, Oksana Kimova

2% Dashboard & Trainees @ Projecls T3 Activilles (W Products 2% Barechny 3 Admin 1 Cenlrai Office

MANLIT QATAAETY VIV RATA
Goals Advanced Search

* Fiscal Year(s) 207

)
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9.2 What’s New in Goals Dataset, NIRS v2.0

Sub-nav menu Two columns:
Left:
MANAGE DATASET
e Add Goal
e Manage Goal
Right:
VIEW DATA
e Standard Reports
e Custom Reports

Reports One page “Reports” in NIRS v1.0 split to two separate sections, Standard
Reports and Custom Reports, in NIRS v2.0.

9.3 Goals Dataset Functionality Comparison NIRS v1.0 and NIRS 2.0

Search NIRS v1.0-found in the subnavigation under the Goals Header-
NIRS v2.0- “Advanced Search “, located in the upper right hand corner of the
dataset view.
No functional changes.

Add Goals NIRS v1.0- found in the subnavigation under the Goals header.
NIRS v2.0- found in the subnavidation under the Goals header.
No functional change.

List/Edit In NIRS v1.0 located in the subnavigation menu, “List/Edit”.
In NIRS v2.0 “List/Edit” was renamed to “Manage Goals”.
No functional changes.

Dictionary Link moved to the top right location.

10. Directory

10.1 Overview

The Directory section assist users with managing Center information, Center faculty/Staff records that
published in AUCD online Directory for UCEDD and LEND Centers. Also, provide ability to run staff reports.



NIRS v1.0 Directory
{AUCD Central Office} |cantral office w
@A uco ---AAA-Test Center, UCEDD/LEND I
FY 2018 (07/01/2017 - 06/30/2018) National Information and Reporting System (NIRS)
NIRS vITrainees lerojects v]Activities leroducts thoaIs w |is 0 Admin v]ModuIes L 4 ILogout
Directory Dashboard Dashbioarg [
Add Contact
My To-Do List | List/Edit

New slafl applicafions wailing for approval: 1
Tast $1af Reports

Add a New Staff Profile ety
+Add Add Staff Profile

Manage Center Information
7Edit UCEDD LEND Program:
AAA Test UCEDD Program
Great University
Best Departmenl in the office
100 Sunshine Sireet
Big Bucks Donation Building # 920
\Washinglon DC 54321
Main Phone 555-555-5556
Main Fax: 222-222-2222
Twitter  htigs tnwiher comintantiusat Paciggn_nama= A0 DNews
Facebook httgs. iyt facebaok com/AUICDnstvork

Manage Staff Profiles
View all (2613t records

Quick Search Search on any of the crileria below 1o view, edit and delete staff profiles
First Name

Last Name
Email
Slalus v

NIRS v2.0 Directory

NIRS
National [nforination and Reporting System
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Végicoine, Oksana Kimova g

25 Dashboord @ Tramces P Projects {2 Activitles (M Froducts @ Goals & Direclory  £% Admin 1] Central Office

Manage Center Information

My To-Do List

LAANAGE DATEEFY VW DATA

Add a New Staff Profile

Manage Center lnformation

ARA Teth UCLOD Majgram
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10.2 What’'s New in Directory, NIRS v2.0

Sub-nav menu Two columns:
Left:
MANAGE DATASET

e Manage Center Info
Add Faculty/Staff Profile
Staff Profile

e Manage Faculty/Staff Profiles
Right:
VIEW DATA

¢ Directory Dashboard

e Standard Reports

e Custom Reports

Reports One page “Reports” in NIRS v1.0 split to two separate sections, Standard
Reports and Custom Reports, in NIRS v2.0.

10.3 Directory Functionality Comparison NIRS v1.0 and NIRS 2.0

Dashboard NIRS v1.0-Click on the Directory > Dashboard and it will take the user to a
Mange Center Info page.
NIRS v2.0- Link “Dashboard” was renamed into “Manage Center Info”.
No functional changes.

Add Contact NIRS v1.0- found in the subnavigation under the Directory header, Add
Contact.
NIRS v2.0- found in the subnavigation under the Directory header, Add
Faculty/Staff Profile.
No functional changes.

Faculty/Staff NIRS v1.0- Page enables users to edit, delete or save changes to a
Faculty/Staff record.
NIRS v2.0- Page enables users to edit, delete or save changes to a
Faculty/Staff record. Page was renamed to “Manage Faculty/Staff Profiles”.
No functional changes.

Directory Dashboard Anchored link to the Search Staff profiles on page Mange Center Info.
Search Directory Link created at the top right location.

Dictionary Link moved to the top right location.
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11.1 Overview
NIRS v1.0 Admin

Admin

@AUCD

{AUCD Central Office} |'ca:‘|u‘al officew;
AA.-Test Center, UCEDD/LEND '

—-A,
FY 2018 (07/01/2017 - 06/30/2018) National Information and Reporting System (NIRS)
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11.2 What’s New in Admin, NIRS v2.0

Sub-navigation The navigation has changed for the Admin dataset. The navigation is split
into 2 columns.

Left:

MANAGE DATASET
e Manage Activity Staff
e Manage NIRS User Logins
o Ownership Transfer

Right:

VIEW DATA
e Program Performance Reports
e Reports
e Import
e Export
e Manage User-Defined Fields
e CARES Evaluations
e Resource Library

Change Password The change password function was moved and now located in profile menu,

in the upper right hand corner by clicking on the person icon.

Tab in the main NIRS v1.0 - found in the main navigation area
menu “Modules” NIRS 2.0 —tab was folded in to Admin section and now there is a seprate
subnavigation item in the Admin section, CARES Evaluations.

New tool: Resource Data Coordinator will be able to select most relevant resource for his/her
Library centers using administrative tool, Resource Library. Tool located in the
“Administrative” area of NIRS. Data Coordinator can assign display order to
each resource.

11.3 Admin Functionality Comparison NIRS v1.0 and NIRS 2.0

Change PW NIRS v1.0-found in the Admin section
NIRS v2.0- Move under the User icon navigation menu (Profile menu)

[ ] “

dag v B e 5

2]

V201 @7017618 Da0701%)

AMA Jea) Cerder, [CLDOAEND Wektrino, Okeana Kémova
Pre— auaaE

O sy » soawls ® Cam & Tweciony -]

......



Activity Staff

Projects and Orders

Import

Export

Reports

User Logins

Misc Fields

Ownership Transfer
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NIRS v1.0-found in the Admin section.

NIRS v2.0-found in the Admin section, with new header “Manage Activity
Staff”

No functional changes.

Was eliminated completely because functionalities were discontinued three
years ago.

NIRS v1.0- found in the Admin section.
NIRS v2.0- found in the Admin section.
No functional changes.

NIRS v1.0- found in the Admin section.
NIRS v2.0- found in the Admin section.
No functional changes.

NIRS v1.0- found in the Admin section.

NIRS v2.0- found in the Admin section. PPR reporting was moved to a stand-
alone page. There are seprate subnavigation item in the Admin section,
Program Performance Reports (PPR).

No functional changes.

NIRS v1.0- found in the Admin section under the subheader “User Logins”
NIRS v2.0- found in the Admin section under the subheader “Manage NIRS
Users Login”

No functional changes.

NIRS v1.0- in the Admin section under the subheader “Misc Fields”

NIRS v2.0- in the Admin section under the subheader “Manage User Defined
Fields”.

No functional change.

NIRS v1.0- in the Admin section under the subheader “Owners”
NIRS v2.0- In the Admin section under the subheader “ Ownership Transfer”.
No functional changes.
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12. Profile

12.1 Overview
NIRS v1.0 Profile
{AUCD Central Office} |Central Office w

T
WwAUCD {AUCD Central Office}
FY 2018 (07/01/2017 - 06/30/2018) National Information and Reporting System (NIRS)

NIRS » |Trainees v | Projects w | Activities w Goals w | Directory w | Admin v | Logout

Welcome

count
Dictionary
User's Guide

Resources/TA

0 Activities
0 Products
0 Trainees

0 Projects

0 Goals

NIRS v2.0 Profile

Y500 (074017 21R -4
{AUCD Central e) Welcomo, Oksana Kimova

@& NIRS
Natlopal Infarmacicn and Reperring System

83 Dashboard @ Trainees P Projects £3 Acinities \dl Products @ Goals % Directory 0 Admin ] Central Office Dksapa Rlipuiva

My Profile
My Retofds
Fiacal Yeur



12.2 What’s New in Profile, NIRS v2.0

New Profile Menu

User can find the menu in the upper right hand corner by clicking on the
person icon.

Menu includes:

e Profile

e Change password
e User Guide

e |ogout

12.3 Profile Functionality Comparison NIRS v1.0 and NIRS 2.0

Profile

Change Password

User’s Guide

Logout

NIRS v1.0-found in the subnavigation under the NIRS menu item.

NIRS v2.0- found in the menu located in the upper right hand corner by
clicking on the person icon.

No functional changes.

NIRS v1.0- found in the Admin section.

NIRS v2.0- found in the menu located in the upper right hand corner by
clicking on the person icon.

No functional changes.

NIRS v1.0- found in the subnavigation under the NIRS menu item.

NIRS v2.0- found in the menu located in the upper right hand corner by
clicking on the person icon.

No functional change.

NIRS v1.0- found as a seprate tab in the menu.

NIRS v2.0- found in the menu located in the upper right hand corner by
clicking on the person icon.

No functional change.
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Association of University Centers on Disabilities (AUCD)
National Information and Reporting System (NIRS)
Data Dictionary
Fiscal Year 2018
(7/1/2017 - 6/30/2018)

Sections: Trainees * Projects ¢ Activities * Products ¢ Goals * Directory * CARES -

PURPOSE OF THE DATA DICTIONARY

The web-based National Information and Reporting System (NIRS) is a collective effort by the Association
of University Centers on Disabilities (AUCD), its member programs, and their federal partners.
Throughout this document, the term Centers is used to refer to ALL organizational units that use NIRS.

Centers enter their data directly into this national database; the database allows network members to
manage their own Center data while enabling AUCD to present a picture of the network's activities using
aggregate data. NIRS is designed to describe the outputs and outcomes of the network, provide the public
with access to the projects and products of the network, and assist the following Centers comply with their
federal (and other) reporting requirements:

e University Centers for Excellence in Developmental Disabilities Education, Research, and Service
(UCEDD)

¢ Leadership Education in Neurodevelopmental and Related Disabilities (LEND) Programs

e [Leadership Education in Adolescent Health (LEAH) Programs

e Pediatric Pulmonary Centers (PPC)

® Developmental Behavioral Pediatrics (DBP) Programs

UCEDD:s receive their core funding from the Administration on Intellectual and Developmental
Disabilities (AIDD), and the LEND, LEAH, PPC and DBP Programs receive their core funding from the
Maternal and Child Health Bureau (MCHB).

UCEDD and LEND network-wide data collection dates back to 1987. Amendments to the Developmental
Disabilities Assistance and Bill of Rights Act (DD Act) included a provision requiring ongoing collection
of comparative data that would reflect the national impact of the UCEDD network. A plan was proposed
and endorsed at the October 1987 Annual Meeting (AUCD was known at that time as the American
Association of University Affiliated Programs) for implementing the network's first national data
collection standards; the proposed plan resulted in the 1990 publication, National Information Reporting
System (NIRS) for University Affiliated Programs.

Every year, modifications are made to enhance the system; however, since its inception, NIRS has
undergone several notable iterations:

¢ A substantive revision of NIRS occurred with the introduction of a fully web-based NIRS on
August 1, 2002 (the FY03 dataset). With this FYO03 revision, NIRS not only employed web-based
data collection and management strategies, it incorporated (a) the new UCEDD data collection
requirements outlined in the DD Act of 2000 and (b) the integration of data elements required by
MCH for its LEND Program grantees.

e The FY06 version of NIRS included substantial modifications necessary to assist Centers respond to
changes in MCHB and ADD reporting requirements. In late FY05 MCHB introduced the Electronic
Hand Book (EHB) interface for annual reporting. Starting with the FY06 data year, UCEDDs began
using an annual report function in NIRS to electronically report on their progress to ADD.

¢ The LEAHs and PPCs began using the NIRS Trainee dataset in FY 2006 to manage their trainee and



trainee survey data, and in FY08 began using all of the NIRS datasets.
e The DBPs began using NIRS beginning with the in the FY 2009 data year.
e The AUCD Directory was merged with NIRS beginning with the FY 10 data year.

To support the collection of national data that are credible and that accurately represent the work of the
AUCD network programs, the Data Dictionary provides clarification on the conceptual intent of NIRS,
definitions of a number of important terms, and guidance for data entry decision-making. The Data
Dictionary addresses the purpose of each dataset, describes the types of data to be captured in each dataset,
identifies what data is intended to be captured in each field, and defines any codes within fields.

This text provides definitional and conceptual aspects of NIRS. To fully understand NIRS, the Data
Dictionary should be used in tandem with the User's Guide, which covers the mechanical aspects of NIRS.
The Data Dictionary informs users on data definition and entry issues; the User's Guide instructs users on
how to access data entry forms.

Because the fields and codes contained within each of the datasets are rarely redundant, the Data
Dictionary chapters are organized to correspond with each of the five individual datasets in NIRS:
Trainees, Projects, Activities, Products, and Goals. Within each chapter, explanatory information is
provided for each field, including definitions and response options.

Trainees

Overview of Trainee Dataset

The Trainee dataset is designed to capture demographic and contact information on individuals who are in
a Center's training program. Information captured in this dataset is used by Centers to produce aggregate
demographic information on their trainees, track the progress of individual trainees, and to manage the
follow-up surveys presented to trainees. The information in this dataset, aggregated across the network,
presents a snapshot of the size and demographics of the network’s trainees each year.

The Trainee dataset enables Centers to create and manage multi-year records for all trainees. Each trainee
record actually consists of (a) a main record for the trainee, (b) one trainee year record for each
fiscal year that a trainee is enrolled in your training program, and (c) any follow up surveys received
from the trainee.

The Main Record primarily contains information about the trainee that is unlikely to change (i.e.,
demographics, position at admission, permanent address, etc.) over the course of the training program.

The Year Record primarily contains information about the trainee's experience that is likely to change
every year, such as hours completed, funding sources and amounts, enrollment status, etc.

Follow-up Surveys are securely stored and are linked to the trainee main record. Centers can email the
survey promptly to trainees and track which trainees have/have not completed surveys. The contact record
is auto updated with the most recent contact information provided by survey respondents. Only users with
an Admin level of access are able to access individual survey results.

Note: The Trainee dataset is the only dataset in NIRS that allows users to enter records for previous
fiscal years. This flexibility allows Centers to populate this dataset with records on former trainees at
their convenience. The records in this dataset can then be used to manage the follow-up survey
process.

MCHB Trainees (LEND, LEAH, PPC, DBP):

* Long Term Trainees are those with 300 or more contact hours with the training program,
benefiting from the training grant (both supported and non-supported trainees). Long Term MCHB



Trainees must be tracked throughout their training and for at least 5 years following their training
(although to fully assess the impact of the training, trainees may be followed for 10 years). These
individuals will be surveyed at 2, 5 and 10 years post-training to assist the Program in responding to a
number of MCHB performance measures, such as those focusing on field leadership. Data entered in
NIRS for Long Term LEND, LEAH, PPC and DBP Trainees, as well as surveys completed by
former trainees are included in the data export from NIRS to MCHB. The data are uploaded into the
EHB, where it pre-populates the Long Term Trainee Information and Former Trainee Information
forms.

¢ Intermediate (Medium) Term Trainees are those with 40 or more but less than 300 contact hours
with the training program. Programs are strongly encouraged to also record Intermediate Term
Trainees in NIRS to accurately capture the number of trainees trained each year. Programs may also
survey Intermediate Term Trainees using the Trainee Follow-up Survey, although MCH does not
currently collect survey data on LEND, DBP or LEAH Intermediate Term Trainees. It does,
however, collect survey data on PPC Intermediate Term Trainees.

* Short Term Trainees are currently defined by MCHB as trainees who receive a total of or less than
40 hours of training. Centers may capture records on these individuals in the Short Term Trainee
mini dataset described later in this chapter.

Historical note on Short Term Trainees: In FY06, the use of Trainee dataset for Short Term Trainees
(i.e., those who have less than 40 contact hours with your training program) was prohibited. However
beginning in FY07, in response to requests from the network to capture demographic information and
continuing MCH reporting requirements on short term trainees, a Short Term mini dataset was created
within the trainee dataset. Full records on short term trainees entered prior to FY06 will continue to be
available for Centers' use.

UCEDD Trainees:

UCEDD Trainees are Intermediate- and long-term trainees that are participating in a UCEDD
interdisciplinary or discipline specific training program. Individuals should be recorded in the Trainee
dataset if they are in your Center's identified training program and receive at least 40 hours of
training. Data on any people who receive training through your training program, but are not enrolled in
your academic program, should be captured in the Activities dataset rather than the Trainee dataset. For
example, if one of your faculty members teaches a class which includes in its roster students who are not in
your program, those non-trainees would be best captured in the Activities dataset .

Individuals who receive pre-service preparation as defined below must be captured in the Trainee dataset.
Trainees with 40 or more but less than 300 contact hours with the training program qualify as Intermediate
Trainees, while trainees with 300 or more contact hours with the training program are Long Term Trainees.

Short term trainees are individuals who receive less than 40 hours of training, and they should not be
entered in the Trainees dataset, but rather captured in the Activities dataset. The typical involvement of
Short Term Trainees will (a) be less than 40 contact hours and (b) take place in an academic setting (e.g.,
participation in an entire course taught by Center's faculty, participation in a course where a Center's faculty
provide one or more lectures, or participation in lab/practicum/internship/fellowship opportunity with a
Center's faculty or staf¥).

Interdisciplinary pre-service preparation is defined as instructional program offered by the UCEDD
that:

1. integrates knowledge and methods from two or more distinct disciplines;
2. integrates direct contributions to the field made by people with disabilities and family members;
3. examines and advances professional practice, scholarship and policy that impacts the lives of people



with developmental and other disabilities and their families;
4. is designed to advance an individual's academic or professional credentials; and
5. takes place in an academic setting or program.

Interdisciplinary pre-service preparation may:

1. lead to the award of an initial academic degree, professional certificate, or advanced academic
credential; and

2. contribute to a discipline-specific course of study offered by the UCEDD or by another academic
department.

These individuals will be surveyed at the end of each year for the Center's annual report to AIDD (under
the Interdisciplinary Pre-service Preparation core function) and will be surveyed at 1, 5, and 10 years
post-training to assist the Center in responding to a GPRA measure.

Other types of training provided through the UCEDD may be defined as Continuing Education or
Community Training (defined below), which are best captured in the Activities dataset. Such training data
will be reported to AIDD on their Annual Report under the appropriate core function.

Continuing Education includes seminar(s) or courses of instruction offered by a UCEDD that:

1. serve to maintain professional credentials;

2. encourage professionals to expand their knowledge base and stay up-to-date on new developments;
and

3. offer certificates of completion or CEUs (or their equivalents).

Community training encompasses training provided by UCEDD faculty/staff to enhance knowledge of a
variety of community members (individuals with developmental and other disabilities, their families,
professionals, paraprofessionals, policy-makers, students or others in the community).

Other Trainees

Other trainees may also be captured in NIRS. Centers may, but are not required to, enter records for their
other trainees, which might include individuals who receive systematic, continuous, interdisciplinary
training in a broad range of professional functions or a supervised training, service, and/or research skills.

Trainee Disciplines

The categories include only those discipline categories that are required by MCHB/AIDD and categories
that have been specifically requested by the network. Click here for the definitions of some of the
following disciplines:

Audiology

Biological Study

Dentistry-Pediatric

Dentistry - Other

Disability Studies

Education: Administration
Education: Early Intervention/Early Childhood
Education: General Education
Education/Special Education
Epidemiology

Family Member/Community Member
Family Studies



Family/ Parents/ Youth Advocacy
Genetics/Genetic Counseling

Gerontology

Health Administration

Human Development/Child Development
Interdisciplinary

Law

Liberal Arts & Science, Humanities, and General Studies
Medicine-General

Medicine-Adolescent Medicine
Medicine-Developmental-Behavioral Pediatrics
Medicine-Neurodevelopmental Disabilities
Medicine-Pediatrics

Medicine-Pediatric Pulmonology

Medicine - Other

Mental and Behavioral Health

Nursing

Nursing-Family/Pediatric Nurse Practitioner
Nursing-Midwife

Nursing - Other

Nutrition

Occupational Therapy

Pastoral

Pharmacy

Person with a disability or special health care need
Physical Therapy

Psychiatry

Psychology

Public Administration

Public Health

Rehabilitation

Respiratory Therapy

Social Work

Speech-Language Pathology

Working in the Trainee Dataset

Adding, Listing, Viewing, Editing, Searching, and Deleting Data in The Trainee Dataset

Creating Long Term/Intermediate Trainee Records (40 or more hours of training)

If the trainee received less than 40 hours of training, he/she should be entered in the Short Term Trainee
mini dataset, described later in this chapter.

To create a new Trainee record for a Long term or Intermediate Trainee, choose the Add Trainee option
from the Trainees pull-down menu located on the top navigation bar. An Add button with the same
functionality is located on the Welcome screen or on any of the Trainee Search, List/Edit and View
screens. Clicking on the Addbutton will provide a blank trainee main record entry form. Enter all of the
trainee's data and click on the Save button.

After the Save button is clicked (and the trainee main record saved), a blank trainee year record entry
form will be displayed, defaulted to the current fiscal year. If necessary, a different fiscal year may be
selected from the drop-down list at the top of the page.



Note: It is crucial that trainees who are in the program for multiple years have only one main record,
and that new year records be attached to this main record rather than new main records created
each year, as this is a leading cause of duplicate records and problems conducting the trainee
follow-up survey

Listing Records

The Trainee List/Edit screen displays each trainee main contact record in alphabetical order by last name
(or unique identifier). Underneath each trainee main contact record are the trainee year records, listed in
chronological order.

The List/Edit function displays only those Trainee Records that have a trainee year record for the current
fiscal year. To display other Trainee Records, use the Search function.

Note: In FY10 a Jump to alphabet character feature has been added to the header of the Trainee
search queries (the returned character will be the first letter of the person's last name).

Searching Records

The Trainee Search screen displays options by which the Trainee dataset may be searched. The fiscal year
pull down menu may be used to select records from a particular year, or all Trainee records may be
displayed if All Years is selected from this menu.

Beginning in FY07, a multi year button can be used to identify multiple years to search. To select multiple
years, click on the fiscal year in the pull down menu, then click the multi year button. Continue until all
desired fiscal years are included. To remove a year from the criteria, simply click on the appropriate
numerical text.

Adding Trainee Year Records

To enter additional trainee year record(s) to an existing trainee main record, begin on the List/Edit or
Search screen. Click on the Add button next to the Trainee record. A trainee year entry form, pre-filled
with the most recent year's information, will be displayed. Modify this form as necessary for the year being
reported and click Save.

Viewing Records

To view a Trainee main record or year record, go to Trainees a List/Edit and click on the View button to
the left of the intended record. To continue viewing trainee records, click the Next or Back buttons on the
top right corner of the screen. While in a trainee main record, clicking on the Next or Back buttons will
scroll through all of the main contact records. While in a trainee year record, clicking on the Next or Back
buttons will scroll through all of the trainee's year records. To get out of the view mode, use the navigation
bar to select the desired page or click on the Back button on the browser's tool bar (not the Back button on
the NIRS screen) until returning to the desired screen.

Editing Records

To edit a trainee main record or year record, go to Trainees a List/Edit. Click on the Edit button to the left
of the intended record. Once all changes have been made to the record, click Save.

Deleting Records

The Del button is used to delete records. To delete a trainee's records, you must first delete the Trainee
year record(s). Then, run the Trainee Data Entry Errors Report and click on the trainee's name. The View
Trainee form will open up - click on the Del button in the upper right hand corner to delete the main
trainee record.



contactlD imported Numeric

First Name Text/Numeric

Required Field. NIRS is designed so that each trainee has his/her own Trainee record. Centers may label
each Trainee record with the individual's name or may use another unique identifier.

Supply either (a) the trainee's first name, middle name or initial, last name, and any previous, relevant
surname or (b) unique identifiers in the relevant fields.

Former Name Text/Numetic

Supply any previous, relevant surname.

Degree
Required ficld. Select from the pull down menu the highest degree or credential achieved by the trainee prio
prior to engaging in your program.

Home Addressl Text/Numeric

Provide complete information on the trainee's current and permanent addresses. Use the permanent address
field to record an address of someone (e.g., a relative) who will be likely to assist in contacting the trainece
in the future for follow-up purposes.

Note: Beginning with trainee records entered in the FY05 NIRS reporting period, Work Address fields
will no longer be displayed when adding or editing a trainee record. For trainee records that were
entered during the FY04 NIRS reporting period or earlier, work address information will continue to
be displayed. Starting FY11, the Zip/Postal Code field is no longer restricted to US zip codes only. If
the Country selected is different from United States, then an international postal code can be entered,
with no format restriction.

County of Origin Text/Numeric

The intent of this field is to support Centers interested in capturing data to document the "statewideness" of
their training program.

Because students often move to a location near the school they will be attending, we strongly recommend
that Centers ask Trainees to provide them with the name of the county they relocated from (i.c., county of
origin) to attend the school, rather than their current county.

The appropriate list of counties for each state in which the Center is located is provided; the list also
includes "unknown" and "out of state" as options.

Primary Email Text/Numeric

Supply the trainee's complete e-mail address. Because the address in this field will be used to deliver
follow-up survey information to trainees, consider using an email address ofher than their university
student email address.

Secondary Email Text/Numeric



Phone Text/Numeric

Provide a phone number where the trainee would like to be contacted, either home or work, formatted
999-999-9999,

Permanent Name Text/Numeric

Supply the name, their relationship to the trainee, address, and phone of an individual who is likely to know how to
contact the trainee in several years' time.

ID Number Text/Numeric

Centers may supply their own alphanumeric trainee ID in this field for internal tracking purposes. This
field is discrete from the Trainee Survey Login alphanumeric ID that is automatically generated by NIRS.

Note: DO NOT USE SOCIAL SECURITY NUMBERS AS ID NUMBERS.

Date of Birth Date
Supply the month, date, and year of the trainee's birth, formatted mm/dd/yyyy.

Gender
Required Field. Select the trainee's gender from the drop-down list.

Race

Required Field. Select one racial category.

Beginning in FY06, the NIRS race categories in the Activity and Trainee datasets were made consistent
with the US Census categories. In FY11, the last two categories were renamed based on MCHB's
reporting requirements.

Race:

* White refers to people having origins in any of the original peoples of Europe, the Middle East, or
North Africa.

* Black or African American refers to people having origins in any of the Black racial groups of
Africa.

e American Indian and Alaskan Native refer to people having origins in any of the original peoples of
North and South America (including Central America), and who maintain tribal affiliation or
community attachment. Tribe:

e Asian refers to people having origins in any of the original peoples of the Far East, Southeast Asia,
or the Indian subcontinent (e.g. Asian Indian).

¢ Native Hawaiian and Other Pacific Islander refers to people having origins in any of the original
peoples of Hawaii, Guam, Samoa, or other Pacific Islands.

* More than one race includes individuals who identify with two or more racial designations.

e Unrecorded is included for individuals who are unable to identify with the categories.

Ethnicity
Required Field. Select one ethnic category.

Beginning in FY06, the NIRS ethnicity categories in the Activity and Trainee datasets were made
consistent with the US Census categories. In FY 11, the "Unrecorded" category was added based on
MCHB's reporting requirements.



Ethnicity

Hispanic is an ethnic category for people whose origins are in the Spanish-speaking countries of Latin
America or who identify with a Spanish-speaking culture. Individuals who are Hispanic may be of any
race.

* Hispanic
* Non Hispanic
® Unrecorded

Do you speak a lang. other than Engl. at home
Language other than English Text/Numeric
How well do you speak English?

Position of Trainee at Admis Text/Numeric

Provide the position setting upon admission to your program. This could be described as a Government
Agency, Post-secondary Setting, Hospital, Non-Profit, For-Profit , Public Health/Title V, Schools or
School System and UCEDD/LEND. For example, if the trainee worked as a teacher in a school, then enter
"school" as a response. "Upon admission" refers to the trainee's position at the time of admission or
acceptance to the training program.

Position Title Text/Numeric

Supply the trainee's primary position title upon admission to your program. For example, if an incoming
trainee was an elementary school teacher upon entering your master's program, use "elementary school
teacher" as the title. If not employed prior to admission, then put "not applicable" or "student", as
appropriate.

Training End Date Date

On the View form, this his is a Display Only field (mm/yyyy) that is auto-populated from the latest Year
Completion Date provided in the trainee's year record(s). This is the date that will be used to determine
when a trainee exited the training program and for purposes such as querying to conduct trainee follow-up
surveys.

This field will update each year when a new trainee year completion date is entered in the trainee's latest
year record. [f the trainee's completion date is not known when the new year record is created, enter an
estimated training completion date. Modify the record once the actual training completion date is known
for their final year in the training program.

All completion dates refer to the Center-specific training program, not to any additional training outside of
the Center.

Personal Relationship with Disabilities
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Starting FY 2013, this field has become required (to meet the AIDD reporting requirements), and option
Unrecorded has been added.

Select all applicable options from the list that describes a trainee's personal relationship with the field of
disabilities and/or special health care needs.

[s the trainee a ... (Check all that apply)

e Person with a disability

e Person with a special health care need

e Parent of a person with a disability

e Parent of a person with a special health care need

e Family member of a person with a disability

¢ Family member of a person with a special health care need
e Unrecorded

Current Job Position Title Text/Numeric

Survey ID Text/Numeric

NIRS automatically generates a unique alphanumeric ID for each new Trainee Record created. This 1D is
the individual trainee's log-in for the former trainee follow-up survey and is what links the survey record to
the trainee record, allowing contact and other main record information to be pre-populated for each survey.

Only trainees entered in the NIRS system and supplied with their unique log-ins will be able to
access an online version of the applicable UCEDD, LEND, LEAH or PPC former trainee follow-up
survey.

Each Trainee's unique alphanumeric ID (survey login) is editable by the Center; however (with one
exception), the system blocks Centers from creating Survey IDs that are not unique. DO NOT USE
SOCIAL SECURITY NUMBERS FOR TRAINEE IDENTIFICATION IN NIRS.

Former Trainees Who Are Deceased

Centers are strongly advised against deleting the Trainee Records of former trainees who have passed
away. The value of historical demographic data is not diminished by the demise of former students. The
logic that prevents any Center from having duplicate identifiers has been modified to allow any Center to
have an unlimited number of identifiers whose value is the word "deceased." So for deceased trainees, the
Trainee Survey Login can be changed to "deceased."

place of employment Text/Numeric

Added Date Date
NIRS automatically captures the date and time the record was created. Subsequent updates to the trainee
record will not alter the Added Date.

Search Tip: To search by a specific date in the Added Date field, for example to search for the date
08/28/2012, define one search field as greater than or equal to the date you want (in this case ">=
8/28/2012") and then define a second search field as lesser than or equal to the subsequent date ("'<=
8/29/2012").

Added By Text/Numeric
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NIRS automatically captures the identification code used to log on to the database by the individual who
created the record.

Updated Date Date

NIRS automatically captures the date and time each time a record is updated. The most recent update
date/time is displayed.

Search Tip: To search by a specific date in the Updated Date field, for example to search for the date
08/28/2012, define one search field as greater than or equal to the date you want (in this case ">=
8/28/2012") and then define a second search field as lesser than or equal to the subsequent date ("<=
8/29/2012") .

Updated By Text/Numeric

NIRS automatically captures the identification code used to log on to the database by the individual who
last updated the record.

Training Start Date

On the View form, this is a Display Only field (mm/yyyy) that is auto-populated from the earliest Year
Start Date provided in the trainee's year record(s). Until the trainee's first year record is created and a Year
Start Date provided, this field is blank.

All start dates refer to the Center-specific training program, not to any additional training outside of the
Center.

Short Term Trainees

In response to requests from the network to be able to capture demographic information and continuing
MCH reporting requirements on short term trainees, a Short Term mini dataset has been created within
the Trainee dataset.

MCHB Training Programs (LEND, LEAH, PPC or DBP): As stated in the Add Short-Term Trainee
form, this dataset is available for the short-term trainees (less than 40 hours in the program) enrolled in
your Program.

UCEDD Programs: Please record your short-term trainees (less than 40 hours in the program) in the
Activities dataset.

Short Term Dataset Specifications:

¢ There are no required fields in this dataset.
* This interface may be used to access pre-2006 short term records and to add short term records for

any year.
¢ The custom reports function within the Trainee dataset is used to create custom reports on Short

Term data.
* There are 10 user defined fields available for this dataset; they are labeled as "trainee st" under Misc

Fields.
Adding, Listing, Viewing, Editing, Searching, and Deleting Short Term Trainees

e To add a record, go to Trainees -> List/Edit. Click on the Add Short Term Trainee button. Complete

the record and save it.
e To view/edit/delete a record, go to Trainees -> List/Edit and click on View Short Term Trainees,
which will take you directly to the list of Short Term Trainees (otherwise listed on the same page
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after the list of Long Term/Intermediate Trainees). Use the Edit button to edit, the View button to
view, and the Del button to delete.

* To search for short term trainees in past years, or to refine your search of short term trainees on some
other variable, use the Search Function. You can select the inclusion of Short Term Trainees by
choosing:

L]
When..."YEAR Trainee Type (E)"
[s... "Equal To"

The Following... "Short Term"

Fields in the Short Term Trainee mini dataset

Fiscal Year

Name (first, middle, last)

County of Origin: This pull down menu is provided for those Centers interested in capturing data to
document the "statewideness" of their outreach and impact. The appropriate list of counties for each state
in which the Center is located is provided; the list also includes "unknown" and "out of state" as options.
Date of Birth

Gender

Race

Ethnicity

Personal Relationship with Disabilities

Trainee Years

Overview
The main trainee record contains basic demographic and contact information about the trainee. A separate
record for each year that the trainee is in your training program must be created.

Creating a Trainee Year Record for a New Trainee

Once all information is entered in the main trainee record and the Save button is clicked, a blank trainee
year entry form automatically pops up. That blank form will have the Fiscal Year field set to the current
fiscal year as a default. Use the drop down menu to select a different year if required. Once the correct
fiscal year has been selected and all of the other required data have been entered, hit Save at the bottom of
the form.

After the main trainee record and a trainee year record are saved in NIRS, the Trainee List/Edit screen
displays each trainee in alphabetical order by last name. Underneath each trainee main record, trainee year
records are listed, ordered chronologically.

Creating a Trainee Year Record for an Existing Trainee

There are two ways to add subsequent trainee year records to a main trainee record from the Trainee
List/Edit screen:

1. Add feature: Click on the Add button on any year record under the main trainee record. An Add
Trainee Fiscal Year form will be displayed that is pre-loaded with the trainee's most recent year's
information (if any). Modify any fields that require updating with new information and click the

Save button.

2. Save As feature: Click on the View button on any year record under the main trainee record. The
click on theSave As button in the upper right hand corner of the screen. Modify any fields that
require updating with new information and hit the Save button.

12073



Fiscal Year Numeric

Required Field. The NIRS FY for all data runs from July 1 to June 30. Trainees who begin their training
(or training year) any time between July 1, 2012 and June 30, 2013 should be reported under FY2013.
Similarly, the Fall 12/Spring 13 academic year would be recorded as the FY'13 trainee year.

Note: When adding a trainee year record, the current fiscal year will automatically be displayed in the
FY field drop down menu. Be careful to select the appropriate year if the current FY is not intended
for the record.

Academic Level Text/Numeric
Required Field. Select the trainee's current enrollment status, not the highest degree earned from the
pull-down menu. For example, if an MD has enrolled in your MPH program, select Masters because
she/he is currently enrolled in the master's program. The drop down menu options are:

® Non Degree

* Undergraduate
* Masters

® Doctoral

e Post Doctoral
¢ Other

Note: Medical students should be designated as "doctoral." Medical residents and fellows should be
designated as "post doctoral."

Degree Program Text/Numeric

Required field. Supply the academic degree program that the trainee is currently enrolled in. Use the
appropriate abbreviation (i.e., MA, MSW, MEd, DDS, MD, PharmD, PhD, DPH, EdD, etc.).

Position in Program Text/Numeric

Centers can use this field to capture the trainee's role in their training program each year (i.e. psychology
fellow).

This field differs from the Position at Admission field in that it captures what the trainee's role is in the
program, on a yearly basis, rather than their primary position or occupation as they entered the program.

Discipline Text/Numeric

Required Field. Select the trainee's discipline from the drop down menu. If the trainee's discipline is not
included in the menu of options, select Other and indicate the discipline in the text box. The discipline
drop-down menu consists of:

Audiology

Biological Study

Dentistry-Pediatric

Dentistry - Other

Disability Studies

Education: Administration

Education: Early Intervention/Early Childhood
Education: General Education
Education/Special Education
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Epidemiology

Family Member/Community Member
Family Studies

Family/ Parents/ Youth Advocacy
Genetics/Genetic Counseling

Gerontology

Health Administration

Human Development/Child Development
Interdisciplinary

Law

Liberal Arts & Science, Humanities, and General Studies
Medicine-General

Medicine-Adolescent Medicine
Medicine-Developmental-Behavioral Pediatrics
Medicine-Neurodevelopmental Disabilities
Medicine-Pediatrics

Medicine-Pediatric Pulmonology

Medicine - Other

Mental and Behavioral Health

Nursing

Nursing-Family/Pediatric Nurse Practitioner
Nursing-Midwife

Nursing - Other

Nutrition

Occupational Therapy

Pastoral

Pharmacy

Person with a disability or special health care need
Physical Therapy

Psychiatry

Psychology

Public Administration

Public Health

Rehabilitation

Respiratory Therapy

Social Work

Speech-Language Pathology

Current Contact Hours Numeric

Required Field. Enter the actual number of contact hours for the current reporting period only. NIRS will
auto add the hours across years for trainees. Do not supply a range of hours.

Note: The response for this item must be nine or more hours for the current reporting period. If there
are fewer than nine hours to report, enter trainee information in the Activities dataset under the field Type
Types and Numbers of Participants. These individuals may be captured as Trainees.

F/P Time

Required Field. From the drop down menu, select either Full-time or Part-time to describe the trainee's
enrollment status for the current year.
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Training Start Date Date
Required Field. Supply the trainee's start date for this training/fiscal year in mm/yyyy format.

The training start date refers to the UCEDD/LEND/LEAH/PPC/DBP-specific training program, not to any
additional training outside of the Center. The start date may or may not coincide with the commencement
of other training.

The earliest start date provided, from the trainee's first year record, will auto-fill the Training Start Date
Field in the Trainee Main Record.

Training Completion Date Date
Required Field. Supply the trainee's completion date for this training/fiscal year in mm/yyyy format.

The training completion date refers to the UCEDD/ LEND/LEAH/PPC/DBP -specific training program,
not to any additional training outside of the Center. If the trainee's completion date is not known when
their record is being created, enter an estimated training completion date. Modify the record once the
training completion date is known. The completion date may or may not coincide with the conclusion of
other training.

The latest completion date provided, from the trainee's final year record, will auto-fill the Training
Completion Date Field in the Trainee Main Record.

Trainee Type

Required Field for UCEDDs and LENDs. Answer Yes/No to each of the two questions asking whether the
individual is: 1) a LEND Trainee and 2) a UCEDD Trainee. Supply information on how a trainee may be
classified. These fields are used to query NIRS for progress reports, performance measure, and similar
functions. If you intend to report a trainee as both a LEND and a UCEDD trainee, which is perfectly
possible, answer Yes to both questions.

To better guide data entry on which trainees have MCH support, starting FY201 I, a new question has been
added to the year record for UCEDDs and LENDs, and LEAH/PPC/DBP trainees. This question reads:
"Does the trainee have MCH support?"

UCEDDs/LENDs: If the answer is Yes to "Is this a LEND trainee?", the user will then be able to select
Yes or No to the question "Does the trainee have MCH support?"

LEAHSs/PPCs/DBPs: The user will be able to select Yes or No to the question "Does the trainee have
MCH support?" If Yes is selected, then dollar amount(s) must be entered for stipend and/or tuition, as
applicable, and at least one selection (other than Not Applicable) must be made for Support Type.

Curricula

This optional field tracks the training curricula that apply to the work the trainee is completing. Select Other
Otherand indicate the name of the curriculum in the text box if the trainee is completing a curriculum that
is not an option. The curricula being completed may be independent of the trainee's funding source/s.

* MCH LEND

* ADD

* OSEP

* Pediatric Residency
* Other- Please specify
* Not Applicable



Products Produced by Student

Required field, if applicable. Centers may link products produced by trainees to their trainee records.
Select Link an Existing Product and click GO.

Note: Starting FY 12, Product records must be created prior to linking them to a trainee year record. As this
field is not required, if the Product is not available in the drop-down menu, you may skip this field,
continue to complete the trainee year record as applicable and then save it. After that, you can go to the
Products dataset to create a Product record for the Trainee's Product, and then return to the trainee year
record and link the newly created product.

Centers may also capture information on Trainee Presentations in their year records. For each substantive
presentation by the student, provide the name (title) of the presentation, the date, and the venue
(conference, seminar, etc.).

Type of Participation

This optional field tracks the type of training modalities experienced by the trainee during the trainee year
record. Check all that apply:

e Didactic involves lecture and textbook instruction rather than demonstration and laboratory study
e Clinical training is concerned with the direct observation and treatment of living patients

® Research studies (something) thoroughly so as to present in a detailed, accurate manner

e Practicum/Field Work is the supervised practical application of previously studied theory

e Other is included to allow for the specification of other types of training

Support

Required field. Check all categories that apply to describe any program-related financial support (i.c.,
stipend, scholarship, tuition assistance/remission, etc.) that the trainee receives in the current fiscal year. If
the trainee does not receive any support, then select Not Applicable/None.

Core Grant Funding

e MCH Core

* MCH Autism Supplement
* ADD

* OSEP

Other Funding

¢ Clinical fees

¢ Academic Department
¢ [nternship

e Fellowship/Scholarship
e Other

Not Applicable/None

Starting FY201 1, the order of Support Types and Support Amounts modules has been reversed on the data
entry form and logic added to the fields for cash (or cash-like) support. If Yes is checked to indicate the
trainee has MCH support question ("Does the trainee have MCH support?"), users will be required to
provide information on stipend and/or tuition/fees.



Added Date Date

Information on Added Date, Added By, Updated Date, and Updated By is available in the Creating the
Main Trainee Record section of the Trainee Chapter.

Survey

Survey ID Numeric
NULL
Trainee ID Numeric
NULL

Health Care Needs
1. Health Care Needs of Survey Respondent

Current Status
2. Currently Working in a field related to Maternal & Child Health (MCH)/disabilities/persons with special
health care needs

Public Health Org
3. Do you currently work in a public health organization or agency (including Title V)?

Underserved or Vulnerable Populations
4. Does your current work relate to underserved or vulnerable populations?

Primary Employment Text/Numeric
5. Primary type/setting of employment

Primary Employment Oth Text/Numeric
5. Primary type/setting of employment

Individuals Numeric

6. Number of individuals with developmental disabilities receiving direct services through respondents'
activities

LEND Recommend
7. Recommend LEND/UCEDD training to others

LEND Recommend Explanation
8. Suggestions for training program curriculum

Academic Leadership
9. Have you participated in academic leadership activities?

Clinical Leadership
10. Have you participated in clinical leadership activities?
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Public Health Leadership
11. Have you participated in public health practice leadership activities?

Public Policy Leadership
12. Have you participated in public policy & advocacy leadership activities?

Leadership Position
13. Leadership position in the field of developmental disabilities

Professional Achievement
19. Professional Achievements attributed to training program

Date Last Edited Date

LEND Enhanced Skills Detail Oth Text/Numeric
New or enhanced skills as a result of training program.

Why Not Current
Why Not Currently working in a field related to MCH/disabilities/persons with special health care needs

Why Not Current Oth Text/Numeric
Why Not Currently working in a field related to MCH/disabilities/persons with special health care needs

Place of Employment Text/Numeric
Current Place of employment

Current Job Position Title Text/Numeric
Current Job Position/Title

Oth Disciplines Yes/No
Work with other disciplines that work with an MCH population

Types Of Activ
Types of Interdisciplinary or multidisciplinary activities.

Types Of Activ Oth Text/Numeric
Types of Interdisciplinary or multidisciplinary activities.

LEND Positive Impact
LEND/UCEDD training has positively influenced current career choice and performance

LEND Enhanced Skills
I acquired new or enhanced skills in my LEND/UCEDD training program.
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LEND Enhanced Skills Detail

Text/Numeric

New or enhanced skills acquired or improved as a result of training (detail)

Academic Activities
Academic leadership since training was completed

Academic Activities Other
Academic leadership since training was completed

Academic Activities Geographic Scope
Academic leadership geographic scope

Clinical Leadership Activ
Clinical leadership since training was completed

Clinical Leadership Activ Oth
Clinical leadership since training was completed

Clinical Leadership Geo Scope
Clinical Leadership Geographic Scope

Policy Activ
Public Health/Public Policy leadership 