
Instructions for Accessing 
Program Review Data

Updated October 2025



Office of 
Institutional 
Research 
webpage
Scroll down until 
you see the Faculty 
& Staff (USM Login 
Required) box.

Click on the title 
Faculty & Staff.

Log-in using your 
USM credentials 
(without the 
@usm.edu part).

https://www.usm.edu/institutional-research/ir_home.php
https://www.usm.edu/institutional-research/ir_home.php
https://www.usm.edu/institutional-research/ir_home.php
https://www.usm.edu/institutional-research/ir_home.php


You should see this page.



Scroll down to find the Program Review dashboard.
Click on the dashboard.



The Program Review dashboard will look like this.



This data are updated once per year after the fall census date (November 1st).

Minors are not included in this dashboard.



Filters Academic plans (by title) Plan status 
(active/inactive)



Degree type Enrollment as of Fall 20XX 
(only fall semester)

Degrees awarded per 
academic year

Degrees awarded for 
past three academic 

years (aggregated)



Data needed for annual assessment report.



Primary vs. Secondary?
Primary = Primary Credential
• The major an advisor put in 

first.
• Never a certificate unless the 

certificate is the only 
credential a student is 
obtaining.

Secondary = Secondary 
Credential
• The major an advisor listed 

second.
• Certificates typically 

secondary.



Primary vs. Secondary?
For the annual assessment 

report, add primary and 
secondary enrollments together.



Certificates may not have 
enrollments.

Students tend to wait to 
declare certificates until 
their last semester (often 
Spring). The enrollment 

numbers are for Fall only.



Find your program by filtering.

Make sure "Emphasis Status" is 
set to "All."



Enter data into provided tables in analysis document. [Example for AY 2024-2025 
assessment report.]



Enter data into provided tables in analysis document. [Example for AY 2024-2025 
assessment report.]



Why are graduates reported over a 3-year period?

Each program must produce a minimum number of graduates over 3-
years, per IHL.

USM also has aspirational goals for 3-year graduation numbers:

Undergraduate
Majors, stand-alone minors, and certificates = 36 graduates over 3 years

Graduate
Master's level and certificates = 30 graduates over 3 years
Doctoral level = 10 graduates over 3 years



Questions?
Contact Claire.Villarreal@usm.edu


	Slide 1: Instructions for Accessing Program Review Data
	Slide 2: Office of Institutional Research webpage
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17: Questions?

