Undergraduate Bulletin Major Format Requirements
Rationale
This policy exists to ensure that all undergraduate degree plans (majors) published in the undergraduate bulletin are presented in a clear, consistent, and accessible manner. A standardized format for presenting major requirements enables all stakeholders—including faculty, students, advisors, and external audiences—to easily understand the requirements necessary to complete a degree within a given major.
Consistent presentation supports accurate advising, aligns with institutional processes and systems such as degree progress auditing and academic planning tools, and promotes transparency in program requirements. It also reduces variability and ambiguity across programs, facilitating more efficient curriculum review and governance processes.
Additionally, this consistency allows students and other stakeholders to readily compare degree programs within the bulletin as they make informed decisions about their academic paths. Ultimately, the policy supports student success by promoting effective degree planning, timely progression, and completion, while also ensuring clear documentation of program requirements for accreditation and compliance purposes.
Undergraduate Degree Plan Formatting
The degree plan in the published bulletin is the final authority for all DEG section requirements. All undergraduate degree plans must accurately represent the Council-reviewed and Provost-approved curriculum. The Office of Institutional Effectiveness has the authority to determine the final appearance of all undergraduate degree plans, regardless of how the draft is presented during the curriculum approval process, to ensure adherence to the formatting requirements listed below. 
General Formatting
The following statements apply to all sections of the degree plan:
1) Courses will be listed in alphabetical and numeric order by prefix and course number. 
a) All required or directed elective courses* must be linked unless the directed elective is broad and defined in Ad Hoc language (i.e., “Select any [Prefix] course.”). For example, the degree plans may not state “Select courses from [Prefix] 300-345;” the available courses must be listed.
*A directed elective is a course selected from an approved list of courses specified within a degree plan to satisfy a particular degree requirement. Unlike a free elective, a directed elective limits students to a defined set of courses approved for that requirement.
b) All courses within a section will be listed sequentially with no additional line breaks. The only place in the degree plan where a line break may be applicable is in delineating course sequences.
2) In situations where students may select one or more courses of directed electives, the courses will be presented as “Select # course(s)” followed by the list of the directed electives. For example, “Select 1 course.” Likewise, in situations where students are required to select a sequence of courses, the courses should be grouped and titled with “Select 1 sequence;” there may be one line break in between the courses to delineate sequences. Other possible language, depending on the degree requirements, include “Select 1 track,” “Select 1 course with lab,” “Select 1 minor,” “Select 1 option.”
a) “Select” directed elective groupings must appear after the list of required courses in a DEG category.
b) “Or” may not be listed anywhere within the directed elective category. This includes on the right-hand side of or after a course. 
c) Directed elective groupings may be given titles for degree plan readability. For example, a directive elective grouping may be titled “Technology Elective” followed by “Select 1 course” and the list of electives. It is highly recommended that directive elective groupings are given titles, particularly when degree plans have multiple elective groupings or have large elective groups.
d) Directed elective groupings may not have nested “Select” groupings. For example, within a “Select 1 course:” group, a subset of those courses may not be “Select 1 course.”
3) Ad Hoc degree requirements (i.e., statements of requirements that do not link to a specific course) must be included at the bottom of the list of required courses in a section. For example, the Ad Hoc text “Select one additional 300/400-level BSC course. 3 hrs.” would be listed after, but in alignment with, the required DEG 01 courses. If there are no specific required courses in a section, the Ad Hoc language may be listed first; then, “Select” groupings maybe listed after the Ad Hoc language.
4) Course-specific Ad Hoc text may be listed to the right-hand side of a course. Course-specific Ad Hoc text should be limited to a few words; longer Ad Hoc text should be included in the Note(s) section. For example, course-specific Ad Hoc text may include hour requirements for courses with variable hours. 
a) Course prerequisite information must not be included as Ad Hoc text. All prerequisite course information should be captured within the system’s course Prerequisite section (i.e., the prerequisite information will be shown once a course has been clicked on). 
b) Course rotation information must not be included as Ad Hoc text.
c) Course instructor information (i.e., a faculty member’s name) must not be included as Ad Hoc text.
5) Co-requisite courses with labs must list “AND” next to the course and adjoining lab. “AND” may only be used with co-requisite courses and must not be used for course sequencing. 
6) The degree plan must not include URLs to pages external to the Bulletin.
7) The degree plan must not mention specific faculty or staff personnel by name. For example, degree plans may include “Contact the school director for more information,” but may not include “Contact Jane Doe (jane.doe@usm.edu) for more information.”
Degree Plan Formatting
The following sections are required in the degree plan:
1) General Education Curriculum (GEC)
The General Education Curriculum requirement must indicate 30 credit hours. This section will link to the General Education Curriculum Requirements page in the bulletin and will include the following statement: “All majors contain the same General Education Curriculum Requirements. Programs may require specific GEC courses in the degree plan (DEG 01, etc.).” Academic disciplines are not permitted to modify this language. 
2) University Requirements
a) First Year Experience (FYE)
The First Year Experience (FYE) requirement must be listed in the University Requirements section of the degree plan, along with the course’s associated credit hours. If the FYE course is a discipline-specific course, the course must be listed, and the credit hours for the First Year Experience section must be designated as “(Major Area)”. All first year experience courses must be designated “(FYE)” on the right-hand side of the course in the First Year Experience section and in the DEG 01 when applicable. The First Year Experience section must include the statement: “Must be taken first semester.” Academic disciplines are not permitted to modify this language. 
b) Writing-Intensive
The Writing-Intensive requirement must be listed in the University Requirements section. If the course(s) are discipline-specific, the credit hours for the Writing-Intensive section must be designated as “(Major Area)”. All writing-intensive courses must be designated “(WI)” on the right-hand side of the course in the Writing-Intensive section and in the DEG sections.
c) Speaking-Intensive
The Speaking-Intensive requirement must be listed in the University Requirements section. If the course(s) are discipline-specific, the credit hours for the Speaking-Intensive section must be designated as “(Major Area)”. All speaking-intensive courses must be designated “(SI)” on the right-hand side of the course in the Speaking-Intensive section and in the DEG sections.
3) Capstone
The Capstone requirement must be listed in the University Requirements section and must be a discipline-specific (major area) course. The only exception is the College of Business and Economic Development, which has historically maintained a universal capstone requirement for all its majors. This exception does not establish precedent for other colleges. All capstone courses must be designated “(Capstone)” on the right-hand side of the course in the Capstone section and in the DEG 01 section. The Capstone section must include the statement: “Must be taken Senior Year.” Academic disciplines are not permitted to modify this language. 
4) DEG 01 – Major Area of Study Requirements (Discipline-Owned)
In general, DEG 01 will include only the discipline-owned course requirements; only major area course prefixes may appear in this section of requirements. No other prefixes are permitted, except in situations where directed elective categories include both academic discipline-owned prefixes and prefixes owned by other disciplines. The Office of Institutional Research maintains the academic tree showing the discipline ownership of course prefixes. Additionally, course grade and/or major GPA requirements may be indicated at the beginning of this section, if applicable. The total DEG 01 credit hours must be included in the section’s heading. The Office of Institutional Effectiveness ensures the consistent calculation of minimum and maximum course hours within this section.
5) DEG 02 – Additional Requirements (Other Disciplines)
DEG 02 will include all course requirements owned by other academic disciplines. The total DEG 02 credit hours must be included in the section’s heading. The Office of Institutional Effectiveness ensures the consistent calculation of minimum and maximum course hours within this section. (Note: Any proposed changes to DEG 02 course requirements must include evidence of professional courtesy communication between the offering and receiving disciplines during the curriculum approval process. This communication must be acknowledged by both parties.)
6) DEG 03 – Electives
DEG 03 will include any “free” elective requirements for the major. This section may also include suggested (but not directed/required) electives. Due to the variability of students’ coursework, the DEG 03 category may not include credit hours in the section’s heading. DEG 03 must contain the following statement: “Select electives as needed with advisor’s approval. See Hours to Degree below.” Academic disciplines are not permitted to modify this language.
7) Note
The Note section will provide additional Ad Hoc information that may apply to one or more courses or to overall degree requirements. For example, this section may include guidance on courses that may satisfy both GEC and DEG requirements or it may provide recommendations where options exist for overlapping coursework. 
8) Hours to Degree
The Hours to Degree section must list the verified minimum number of credit hours required to complete the degree and must include the following statement: “30 hours must be at the 300 level or above. The student must complete at least 21 of the last 30 hours of coursework and at least 12 hours in the major area of study at The University of Southern Mississippi. See Residence Hour Requirements for more information.”
The minimum number of credit hours must include, but not duplicate, any specific GEC course requirements and the sum of the minimum credit hours in DEG 01, DEG 02, and DEG 03 sections of the degree plan. The sum of the minimum credit hours must meet the minimum credit hour requirements as directed by IHL.
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