
Certifying Effort in Cayuse 
1. Navigate to usm.app.cayuse.com and log in with your campus credentials. 

Open Project Effort 
2. From the home page, click "Products" 

 

3. Click "Project Effort" 

 

https://usm.app.cayuse.com/


Review Employee Effort 
4. In the project effort module, you will see a list of employees paid from your grant(s). 

 

5. To review an employee's recorded effort and certify, click the black box with a white 

circle inside under the "Click for Period Details" header. 

 



6. Note the effort period and employee name for this certification. 

 

7. This will show you the sponsored funds the employee is paid from in addition to all non-

sponsored funds. The employee shown here is paid 100% from sponsored funds. 

 



8. This employee is paid 54.55% from sponsored funds and 45.45% from non-sponsored 

funds. 

 

9. Navigate to the Transaction Details page to view individual transactions that make up 

the totals shown on the summary page. 

 



10. Navigate to the Monthly Summary page to view by month. 

 

11. On the documents page, you can upload any relevant documents. 

 



12. On the certification page, you can see any certification history and note this record is 

ready for you to certify. 

 



13. In some instances, it may be necessary to decertify the effort for an employee. The 

history of decertification can be found on the decertification history page. 

If you do not agree with the amounts or percentages for an employee for the period, please 

close out of the certification record without certifying and contact RISGA@usm.edu for 

assistance. 

Certify Effort 
14. Once you have verified the effort is accurate, click certify. 

 

mailto:RISGA@usm.edu


15. There is an optional comment box. 

 

16. You do not need to send a notification. Please uncheck this box. 

 



17. Check the Apply Signature and Certify Effort box. 

 

18. Click "Save" 

 



19. Navigating back to the certification page will show the new status is "certified". 

 

20. Close the record and repeat the above steps until all certifications are complete.  
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