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How to Submit a Modification on Cayuse

This guide provides a step-by-step process for submitting a study modification in
Cayuse, ensuring that researchers can efficiently navigate the system. By following
these clear instructions, users can avoid common pitfalls and streamline their
submission, ultimately saving time and reducing frustration.

1 Navigate to your Cayuse Dashboard! https://usm.app.cayuse.com/

Locate the protocol you'd like to submit a modification for under "Approved
Studies".
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2 Click "New Submission"

3 Click "Modification"
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4 Click "Edit"

5 This is the first page you will land on. At the top of the page, you'll notice some
important reminders.

Read the reminders carefully.

Click the "Yes" field if you would like to make changes to your pre-existing project.
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6 When you click "yes", a section labeled "List and Provide Justification" will
appear.

Please list all changes to your current project and the reasons for the
modifications in the text box provided.



Made with Scribe - https://scribehow.com 5

7 Next, select the "Attachments" tab.

You will need to attach any NEW materials here.

8 To attach new materials, click "Study Instruments Attach".
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9 Click "+"

10 Click "Add File"
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11 Select your desired file and then click "Apply".

You should see your new file appear on the attachments page.

12 When all necessary information is complete and you are ready to submit your
proposal, toggle to the bottom left of your screen to find the "Complete
Submission" tab.

Click "Complete Submission"
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13 You will be prompted with this message.

Select "Confirm".
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14 Next, this page will appear.

Click "Certify"

15 If this message is accurate, click "Confirm"


