How to Submit Closure Form on Cayuse

Scribe™

This guide provides a straightforward, step-by-step process for submitting a closure
form on Cayuse, making it essential for researchers looking to efficiently manage
their studies.

1 Navigate to your Cayuse Dashboard! https://usm.app.cayuse.com/
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2 Locate the protocol number or study that you would like to submit a closure

form for.
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3  Click "New Submission"
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4  Click "Closure"
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5 Click "Edit"
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6  Hereis the first page of the "Closure Form"

Here, it asks if you would like to close the study before the expiration date.

If so, click the "Yes" field.
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7  Navigate to the "Closing Study" section.

Sections

Please provide commentary on your reason for closing the study
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Locate the "Complete Submission" tab on the bottom left hand side of your
screen.

Click "Complete Submission”
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9  Click "Confirm"
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10 Click "Certify" to submit the request.

Click "Return” to continue editing the form.
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11 Click "Confirm" if you agree to the statements presented.

Certify

| confirm that | have the proper training, expertise and resources to
conduct this study. | understand and accept my responsibilities as
the Principal Investigator and Primary Contact for this study. |
confirm that | have no significant financial conflict of interest in this
project or have disclosed a conflict per institutional policies and
federal requirements. | confirm that the information provided in this
application is true, complete, and accurate to the best of my
knowledge; that any false, fictitious, or fraudulent statements or
claims may subject me to criminal, civil, or administrative penalties;
and agree to accept responsibility for the oversight and scientific
conduct of the project.
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