
 
 

 

 

 

 

                                

STAFF EXCELLENCE AWARDS 
 

Nominations are now being accepted for the 2018 Staff Excellence Awards.  The purpose of these 

awards is to recognize employees who have served in an exceptional manner by exemplifying 

outstanding service through their work, exhibiting a positive and supportive attitude, and acknowledging 

those employees whose efforts have inspired and supported the performance and achievement of others. 

A monetary reward along with a certificate of appreciation will be given to all recipients of the Staff 

Excellence Awards. 

 

Beginning this year, nominations will be submitted electronically. Additionally, supervisors will be 

notified for approval prior to the employee being named as an award recipient.  Below are the 

requirements for an employee to be nominated along with the link to make your submissions.  Let’s 

recognize those employees who have gone above and beyond what is required and expected of them.   

 

Eligibility 
● Must be a full time employee of the University 

● Must have been employed for at least 3 years (Hired before January 1, 2015) 

● Recipients of the last three years (2015, 2016, 2017) are not eligible for this year’s award 

 

Criteria 
● Has a positive attitude toward work responsibilities, co-workers, and customers 

● Serves as a role model for others 

● Willing to take initiative, and accepts and carries out additional responsibilities beyond regular job 

assignments for the good of the campus community as a whole 

● Has a team player attitude 

 

Nominations 
● Active employees of the University may submit nominations 

● Nominators must submit this form in detail no later than 5 p.m. on April 8, 2019 

● Questions must be answered clearly and in detail. When asked why nominee is deserving of the 

award, elaborate on your response; give specific examples. 

 

Submission Link 

https://forms.usm.edu/provost/view.php?id=128184 

 

If you have any questions concerning the Staff Excellence Award Program, please contact 

Kameron.Dale@usm.edu 
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TRAINING ON DEMAND 
University HR is now offering a selection of training on demand.  A full class listing is available on our 

website complete with summary, target audience and approximate time (all classes are live, classroom 

trainings).  We are available to any department or on-campus organization, such as Staff Council, AOP 

or Faculty Senate.  You will find this information on our HR website under the tab “Forms & 

Resources.”     

 

UPCOMING TRAINING SESSIONS 
Social Security and the USM 403(b) Plan Thursday, April 25 at 10:00am Cook Library 123   

A joint partnership with the local Social Security office and VALIC to discuss the cost of retirement, 

social security benefits, and USM 403(b) options.   

Audience:  Open to all (a session on the coast is being planned) 

 

Cornerstone User Training  Tuesday, April 30th at 9:00am.  Hardy Hall 316 (Gulf Park) 

Audience:  Hiring managers, proxies for hiring managers, approvers, and selection committees 

 

Cornerstone User Training  Wednesday, May 8th at 10:00 am.  Cook Library 123  

Audience:  Hiring managers, proxies for hiring managers, approvers, and selection committees 

 

Progressive Discipline  Tuesday, May 14 at 10:00am  Cook Library 123  

Audience: Open to all, but intended for supervisors 

 

Staff Hiring Toolkit   Thursday, May 16 at 2:00pm  Cook Library 123 

Audience:  Open to all, but intended for supervisors 

 

 
 

 

 

 

CORNERSTONE UPDATES 
Requisition Cleanup – We are continuing to reach out to hiring/search teams to manage the applicants 

within your open requisition.  Please work with your HR Partner and our HR Generalist Karen Figueroa 

to update applicant statuses within your requisitions.  If your position was listed as Open Until Filled it 

may be still posted on our website for new applicants to apply.  If you are no longer reviewing new 

applicants then we need to pull it off of the website while you continue with the Interview, Offer, 

Onboarding process.  

 

Remember training dates and user guides are available online:  https://www.usm.edu/employment-

hr/applicant-tracking-system-hiring-manager-resources 

 

Karen Figueroa, HR Generalist, and Angie Hendershot, HR Partner-Coast, 
working concession at the Jazz & Blues Festival at Gulf Park 

https://www.usm.edu/employment-hr/applicant-tracking-system-hiring-manager-resources
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TUITION WAIVER DEADLINE 
 

Due to the new University payment policy that will go into effect for fall 2019, students will be required 

to either pay their balance in full or sign up for a payment plan by August 10, 2019.  Please note that 

students who do not pay their balance in full or enroll in the payment plan by the University deadline at 

the start of each semester may have their class schedule dropped. 

 

If you or your dependent child plans to utilize the tuition waiver for fall 2019, you must complete and 

submit the waiver (faculty/staff or dependent) by July 1 in order to be reviewed by Human Resources 

and notated on SOAR for payment consideration.  If it is not submitted by this deadline, Human 

Resources cannot guarantee the tuition waiver will be posted in SOAR by time of payment. 

 

Important links to review: 

 Click here for access to the tuition waiver (faculty/staff or dependent).  The form must be 

completed and returned to Human Resources (Box 5111) by July 1.   

 Click here for more information regarding the Payment Policy. 

 

EQUAL OPPORTUNITY STATEMENT 
 

The University of Southern Mississippi is an affirmative action and equal opportunity employer. All 

qualified applicants will receive consideration for employment without regard to race, color, religion, 

sex, disability, age, sexual orientation, gender identity, national origin, veteran status, or genetic 

information. The University is committed to providing access, equal opportunity and reasonable 

accommodation for individuals with disabilities in employment, its services, programs, and activities. 

 

If reasonable accommodation is needed to participate in the job application or interview process, to 

perform essential job functions, and/or to receive other benefits and privileges of employment, please 

contact: 

 

The Office of Affirmative Action & Equal Employment Opportunity 

EEO Coordinator - Christian Cameron 

christian.n.lewis@usm.edu 

McLemore Hall (MCL) 310 | 118 College Drive #5111 | Hattiesburg, MS 39406 

Phone: 601.266.6618 | Fax: 601.266.4541 | TTY/TDD: 1.800.582.2233 

www.usm.edu/aa-eeo 

 

HARASSMENT PREVENTION PROCEDURES 
 

Employees of and applicants to the University will not be subject to harassment, intimidation, threats, 

coercion, or discrimination because they have engaged or may engage in filing a complaint; assisting in 

a review, investigation, or hearing; or have otherwise sought to obtain their legal rights related to any 

federal, state, or local law regarding EEO for qualified individuals with disabilities or qualified protected 

veterans.  

 

Any employees or applicants who feel they have been subject to harassment, intimidation, threats, 

coercion, or discrimination because of their disability or status as a qualified protected veteran should 

contact the University’s Office of Affirmative Action and Equal Employment Opportunity at 

601.266.6618 for assistance.  
 

https://www.usm.edu/employment-hr/forms-z
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VETERAN/DISABILITY SELF IDENTIFICATION 
 

DISABILITY STATUS 

Voluntarily self-identifying is a good thing — it's how things change. The video below explains why 

companies doing business with the federal government ask job applicants and employees to voluntarily 

self–identify if they have a disability, and the important role that self–identifying plays in ensuring equal 

employment opportunity for people with disabilities. 

 

Click here to watch the video: https://www.dol.gov/ofccp/SelfIdVideo.html 

 

In order to track our efforts to attract and hire individuals with disabilities, The University of Southern 

Mississippi is required to ask all of its employees to update their disability status every five years. This 

information is required by the Office of Federal Contracts Compliance Program (OFCCP). 

 

VETERAN STATUS 

In addition, each year, our office submits a report (VETS 4212) to the United States Department of 

Labor identifying the number of employees belonging to each specified “protected veteran” category.   

This information will allow us to accurately measure our efforts and allow us to remain compliant with 

federal regulations. Completing these forms is completely voluntary. Your answer will not be used 

against you in any way. 

 

If you wish to self-identify a disability, please complete for the Voluntary Self-Identification for 

Disability Status form (PDF).  

 

If you are a covered veteran and wish to self-identify, please complete the Voluntary Self-Identification 

for Veteran Status (PDF).  

 

Please return all completed forms to the Office of Affirmative Action and Equal Employment, Box 

#5111.  

 

If you have questions, please do not hesitate to contact our office at ext 6-6618. 

 

 

EEO TAGLINE IN EMPLOYMENT ADVERTISING 
 

As a federal contractor, USM is required to state in all solicitations or advertisements for employment 

that all qualified applicants will receive consideration for employment without regard to race, color, 

religion, sex, sexual orientation, gender identity or national origin. All external recruitment advertising 

must include the solicitation "An Equal Opportunity Employer" or the abbreviation 

EOE/F/M/VETS/DISABILITY. 

 

Reminder that all external advertisements must be reviewed and approved by the AA/EEO office in 

advance for adherence to this policy. 

 

If you have any questions or concerns please contact Christian Cameron, EEO Coordinator at 

christian.n.lewis@usm.edu.  
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If you have questions about any of the information contained in this HR Update,  
please contact our main line at 6-4050 or your HR Partner for more information. 

 

 
Krystyna Varnado,  

Associate Vice President, 
age 3  

Harleigh (13) and Cooper 
(16), grandchildren of 

Sharon Hughes, Records 
Supervisor 

 

Kameron Dale,  
Associate Director, 

 age 7  

 
Angie Hendershot,  
HR Partner-Coast, 

 age 4 

 
Gracee (12) and Garrett 

(7), children of Amy 
Hester, Benefits Manager 

 

Hunter (1), son of Karen 
Figueroa, HR Generalist 


