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Insert Course Abbreviation and Number Here – Insert Course Title Here
 COURSE SYLLABUS

Instructor

· Name:


· Office Address: 
· Office Number: 
· Fax: 601-266-6427
· Email:
· Website: http://www.usm.edu/music  
Office Hours

· Specify when you will be available online to conduct your office hours.  This can involve using email, chat rooms, etc.  You might also want to post your hours on your office door.

Drop Date

· The last day to drop the class without Academic Penalty is October 2nd, 2013.
Prerequisites

· List any prerequisites that students should have taken prior to enrolling in your class.  If there are no prerequisites, state that.
Credit Hours

· Specify the credit hours.
Course Description

· Use the approved catalog description (available on SOAR).
Course Overview

· This section provides an overview of the course.  It may include the purpose of the class and suggestions as to the type of people who should take the class.  

Course Outcome(s)

· Provide a statement about the general goal of your course.  
Student Learning Outcomes

· The student learning outcomes support the course outcome(s).  They are the small steps that the students will take to arrive at the course outcome.  This section lists the specific things that the students will be able to do at the completion of the class.  You can begin this section with, “At the end of the instruction, you will be able to...” and fill it in with your bulleted or numbered properly formatted outcomes.
· Each student-learning outcome should include the following elements:  (1) a condition, (2) an action (verb), and (3) a standard. (Example – (1) Given a topic, (2) develop two student learning outcomes (3) that have the three elements and are measurable. OR (1) Given a frog, (2) locate and identify (3) seven internal organs.)
Instructional Strategies (optional)

· Provide student with information about how you will conduct class and the instructional strategies you will utilize.

· Class lectures, demonstrations, student research presentations, class or threaded discussions, and student participation will be the instructional methods used in the course.  In addition to the professor’s lectures, guest lecturers will provide the students with valuable and appropriate information concerning the assigned topics.

Course Communication

· The main purpose of this section is to provide information about how you will be communicating with the student. Example:  “The main mode of one-to-one communication will be through Eagle Learning Online.”  You could also say, “Course communication will be via Eagle Learning Online, discussion board, private email and chat.  Weekly discussions and student interaction will be through the discussion board.”
Required Text (s) and Readings

· This section lists the required text (s) and/or supplemental readings for the class.

Technology Requirements

· List any technology requirements that students will need to complete the course.  Will they need any special software (ex:  Microsoft Word, Power Point, etc)?  Will they need other hardware besides the computer (ex:  digital camera, camcorder, etc)?

Class Procedures and Requirements

· This section summarizes how your class will proceed.  In this section, you should indicate the kinds of activities that are required in your class.  Essentially, you are listing the types of assessments that you will use in your class.  Each assessment item that you require should match one or more of your course objectives.  You should specify the starting day, ending day, and time of each unit.  Make sure to specify how assignments should be submitted.
Class Participation Policy

· This section takes the place of an Attendance Policy.  State your expectations for how many times a week students “participate”.  Participation can take place on the discussion board, a chat session, email, or correspondence with the instructor.

· An example follows -- Students are required to be active, professional participants in the teaching and learning process. While the instructor realizes that distance learning allows students to work around their schedule, logging in and completing all the discussions and activities on the final day of the module will not be considered “professional participation”.  Students should participate at least three times on the weekly discussion board by responding to the initial question and then replying to two other student’s comments with quality responses.   Chat and live classroom participation will also be required.

Evaluation Criteria

	Exam 1
	20%

	Exam 2
	20%

	Exam 3
	20%

	Final Paper
	25%

	*Participation
	10%

	Group Work
	5%

	Total
	100%


· In this section, be specific about your grading policy.  This includes a percentage breakdown of the required assessments of the course.  For example:

	Exam 1
	100 pts

	Exam 2
	100 pts

	Paper
	100 pts

	Final
	100 pts

	*Participation
	50 pts

	Total
	450 pts


Or points

*Participation will be based on contributions to threaded discussions and chats.

Grading Scale

· Provide information on your grading scale.  Will you use a 100-point scale, 1000-point scale or some other scale?  Examples are included below:
	900-1000
	A

	800-899
	B

	700-799
	C

	650-699
	D

	0-649
	F


	90-100
	A

	80-89
	B

	70-79
	C

	60-69
	D

	0-60
	F


· Note:  For graduate courses, USM endorses the option of plus/minus grades as follows:
	A
	4.0

	A-
	3.7

	B+
	3.3

	B
	3.0

	B-
	2.7

	C+
	2.3

	C
	2.0

	C-
	1.7

	D+
	1.3

	D
	1.0


 Proctored Exams
· If you will be using proctored exams, provide information about student responsibility and contact people.  Information on proctored exams can be found here:  http://www.usm.edu/de/facresources/index.htm
Late Assignments or Projects

· State your policy for late work.  Will you accept it?  What is the penalty if work is submitted late?
Academic Honesty

The following is from the USM Undergraduate Bulletin:

“When cheating is discovered, the faculty member may give the student an F on the work involved or in the course.  If further disciplinary action is deemed appropriate, the student should be reported to the Dean of Students.  In addition to being a violation of academic honesty, cheating violates the Code of Student Conduct and may be grounds for probation, suspension, and/or expulsion.

Students on disciplinary suspension may not enroll in any courses offered by The University of Southern Mississippi.”

ADA Syllabus Statement
If a student has a disability that qualifies under the American with Disabilities Act (ADA) and requires accommodations, he/she should contact the Office for Disability Accommodations (ODA) for information on appropriate policies and procedures.  Disabilities covered by ADA may include learning, psychiatric, physical disabilities, or chronic health disorders.  Students can contact ODA if they are not certain whether a medical condition/disability qualifies.  


Address:

The University of Southern Mississippi

 


Office for Disability Accommodations


118 College Drive # 8586


Hattiesburg, MS    39406-0001


Voice Telephone:   (601) 266-5024 or (228) 214-3232      Fax:  (601) 266-6035

Individuals with hearing impairments can contact ODA using the Mississippi Relay Service at 1-800-582-2233 (TTY) or email Suzy Hebert at Suzanne.Hebert@usm.edu.

School of Music Hearing Health Syllabus Statement

Loud music (amplified or acoustic) can lead to permanent hearing loss.  Although many factors contribute to hearing loss, including time of exposure, volume/decibel levels, proximity to sources, and hereditary predisposition, we urge everyone to wear hearing protection when exposed to high sound levels for extended periods. Good hearing health requires regular examinations, proper diagnosis, and advice from a licensed audiologist.  The Southern Miss Speech-Hearing-Language Clinic on campus provides free hearing exams to all students.

http://www.usm.edu/speech-hearing-sciences/speech-language-hearing-clinic
http://nasm.arts-accredit.org/site/docs/PAMA-NASM_Advisories/4a_NASM_PAMA-Student_Guide-Standard.pdf 
Class Schedule* (optional)
	Week
	Topic
	Readings
	Assignments
	Due Date
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	2
	
	
	
	

	3
	
	
	
	

	4
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*Schedule may be revised if necessary.  Students will be notified if this is the case.
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