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Acknowledgement of Advisor Notes 
 

1.  Within SOAR, click the Student Dashboard.  
 

 
2.   a. Locate the To-Do box.  

b. Click the Advising Note Acknowledgment to-do item. 
 

 
3.  Ensure you’re looking at the correct note. Then, click the Viewing Advising Note button. 

 

 
4.  NOTE 1: The next step opens in a new tab, so TURN OFF pop-up blockers. 

NOTE 2: This process takes about 30 seconds, so be patient.  
 
Read and verify information. If you agree to the overview, click the Acknowledge button.  
 

 
5.  Once the acknowledgment has been saved, a confirmation box will display. Simply click the 

Done button.  
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